N\
l\LYy LyondellBasell

Invoice Guide Job Aid

3T ()

Deutsch

English

Espanol

Francais

Itallano

Nederlands

Portuqués




N
l\LYy LyondellBasell




N
l\LYy LyondellBasell

Ariba M4E& =18
ERS:IES

H ik BHA: 2023 4 10
B#iT: 20255F 1 8
AFEE: FIREEER “ERMT” H

& |



| Ariba Network Invoicing

=]y
AT{FB TESEESIESAATE Ariba MEPRINEEAE

ATEmE TEERTFIATAE:
. FREBER Ariba PR BN

@

Bx

BEEELAORS, S TIRETE:
. RERE - L=

. BEIRLSE - PO Flip (14)

. BERTSE - PO Flip (B5)
@°, - E=Exri apss (WER)
u—gf - BEBEREE - EHEER ((7R)
e - REEsAE: SHEE

. BEEE gRss

- REEE - QELERS

- REEE - REFRRS

. REEE SEFHOES

. REEE nEps

. BEEE RS

&0 SEE5H
u—g EALEXEEETSER:
g— - HREETRRERREME


https://www.lyondellbasell.com/en/utilities/suppliers/ariba/transacting--invoicing/
https://www.lyondellbasell.com/en/utilities/suppliers/ariba/transacting--invoicing/

| Ariba Network Invoicing

O, RUBITHRE: EYE

PO BfiA

ITERTmIA

iJEadkiE

M2 BB /RAIRER IR (8] A
2-3 X,

BYBEEEKE, "BEWiZ TIRES
F&IXEF] Ariba WEE BRIV T
UFREAXET,

SYNiE

(IXBR#Z#L)

it

REWNKRIXE PO KARZFFEIT,
HE it @ ERMWITH £,



| Ariba Network Invoicing

O, RuBIRRE: FRAE

PO BfiA

Ariba P4 3735

kel
B

Ariba %1232 B — R B
R

REHNBABE
TR e

« ZAHRNE ST
HFREEXR :
PO #IA
TTEHRIA
s & SRiBH
Bzl
< MREEF &AM —EX
« M8 HEMRSITE
0 WRERE
0 KERLNIZHR /T
Qyﬁmﬁﬁi

l’» 8=

L

SYIliE (IXPRFH)




| Ariba Network Invoicing

O, RuBIRRE: FRAE

PO A Ariba P AR5

¢ %R (PDF) % &
FREEEREREIT Ariba MERTE FAE
MR EEERAEERBEHE TIAER

MRRAE.
ITERHRIA x FEPOSKE. LEAHEHER

BiES N RMITE ; R 2 o ge /R
HRWE (PF) FELE
K EAXMETEMNRE ; AREEERATIR

0

x BEERE
DRAGH R ZRMETRN. B—NAESH ;
KAE EHIE R 2 FIE Ariba M2 4N TF L BUASS
MEFAE, BUNANRECEREIEEESE
SEMEAESH,

x B I B

ToiEE PO RE LARMMEMASIIE .

SYNiE
(IXPEFEHL)




| AN
l\LYy LyondellBasell

.
T K G
) ‘-.. \

: \ﬂ,

Rtz - REAN
BT 4 5 P F I 28 L SR B



| Ariba Network Invoicing

O, s=miE - 2=
G £ Ariba M5B RNERMARRBNERS, ARREEFRIZH.

SAP Business Network ~

Supplier Login

User Name

Password

rgot Username or Password

New to SAP Business Network?
Register Now or Learn More

H I Ariba Network F T3,
EFE "REXH BiF >IRE >"ERPXR", BF "WAIKE "M,

SAP Business Network v Enterprise Account

My W{dge{g Allostomers v §9) Customize

Purchase orders Last 3 months v nvoice aging
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SAP Business Network

Account Settings

Customer Relationships  Natifications it Registration AR management
Curent Relationships | Porertial Relationships
| prefer o receive retationship requests 33 follovis
(@) Automarically accept sl retstionsip requests () Manually review sl reiatonshin recussts
Updete
Current (2) Pending (0)

Current Customers

Filter

om

|Enter customer name or Netvwork 10

[ cosomer Network D Ty P e
O anot073208720 Traing abrar 2020 far—
] tyoncet Chemicel Company Supsiemenial- TeST snoLa7iscesorT Trating 27 san 2023 fa—

.

LI EFIFEERTE,
[T RNER HBELRN

(Genersl Invsice Rules
Allow supplers to send inveices to this Yes
Bllow supplers to send inucices with sence inform: No
Allow supplers o send inveice atachments. Yes
Vour procus i Yes
Reaquire supplies ta send invoice attachrmens. (0 No
Reaquire supplier to sen credit mems sttachments No
Ignare country-based invoice rules. No
Allow suppliers to send nan-PQ inveices. () No
Bllow supplers o send inveices with a corwact rference. (2 No
Requine suppliers to craats an order canfrmaton for the PO befars cresting an invaice. () Yes
Requine suppliers to et inveice with ing e qusity grester than 3212, Yes
Requine suppliers to et inveice with ns tem price greater then zaro. () Yes
R et forthe PO invoice. No
Bllow suppliers o send inucices if  PCard or creit card was ncluded in the order. Ne
Bilow supplers o send neader level crect memos. No
Allow suppliers to send in-ftem credit memo with quantiy adjustment, No
Allow supplers o send ne-tem crect mema with price adjustment. No
Bllow sumpliers to zend - tem dsit memo it price adfustment. Ne.
Aliow sugpliers 1o creste debit memcs where the line-iem price is zerc, (1) No
Aliow suppliers 1o create credit memos where the line-item guantity is zera. (1) Yes
il suppliers to creste i tem credt mema that exceed the invaiced smout. ( Yes
Require suppliers to provide 3 reason for each credit memo. No
Bllow supplers to cance!inveices they create. ( Yes
Bllow rveices for nfarmaton puraose. No

LYB
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fE Arba IR, 1% O IR, R
PO RE,

SAP  Business Network v Enterprise Account

Fuifilment v s v

4 i;\lt- -; ;

Ordersand Releases v All customers v Exactmatch v Non-PO Invoice

Contract Invoice

Service Entry Sheet
Time & Expense Sheets

mo Create Posting

s v &b Customize

My widgets

Purchase orders Last 3 months v Invoice aging

HINTT AT
%%Fﬁ%ﬂ‘]ﬁ% ARBRTFABSIZAE.)> RELER, AFMHRITRELZ

Home  Enablement Werkbench

Create

Fufilment ~  Invoices v Payments v Catslogs  Repors v Messages

Orgers
Orders tems o confim ftems toship Retum tems New orders Changed orders Orders oincice Orersvith senic line
Last 3L dars Lt 3L days st 3L dars Last 3L dars st 3L cays st 3L dars Lt dars

Confirm enie order
Orcers o inveice (1)

Updete lnetems
VEditfiter | 2404369257 | Last %0

Refectentie order
Orer numbers Creaion dae Orcer st Company coces Purchasing orgenizations, Customes locatons
Creste ship
;‘?‘ 4404369237 X | Type selection ‘ Last 31 days v Include va sel rg‘ Select or type selections ;l?‘ Seect or pe selections &
® Partalmatch O Bract match
Standard inveice:
Show more
Order Number Customer Amount Date & Order Staus Actions

2404969237 Lyondel Chemical Company - TEST $I5USD  0u9,2023 Rewmed e D

&y )
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e (ZELBHFR PO #iE. HEMBAIREESHFR (WREFR)

[Sr——
Create Invoice upaate |

£ Invoice # (RERS) FERIPHUAARERS, XEEHATEAER
FNE—RS., REHESENER.

Create Invoice

¥ Invoice Header

(@) Header leveltax @ () Line leveltax (D

Category ~| 5% Super Fund / superfund ‘v‘| Taxable Amount | $15.00 USD ‘
AR IRGEERERSFERYHFINIFE, WHRERASFE (K
S4g)

NG y
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Create Invoice

¥ Invoice Header

Summary

Purchase Order: 4404969237 Subtotal: $15.00 USD
. Total Tax:  $0.75 USD
Invoice £+ | 67875239 Total Shipping: ~ $0.00 USD

Amount Due:  $15.75 USD
nvoice Date:* | 9 Oct 2023

Service Description ‘ ‘

Supplier Tax 1D; ‘

Remit To | PO BOX 630803

HOUSTON, TX
United States

b. (EIIEEI) EF MBRALE EFENMNREEE. 25 “HmB
RE” HikE “BR  EERSRAM “BHBRHR .

¥ Invoice Header @ * Indicates required field | Add to Header v |

Shipping Cost

Summary Shipping Tax
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ARSR: AT LEASRRPRI—EMINER, WRTRE
. B W R

" a.[m MENHAEEREREFERZNIS N HFIINBRIEE,
bﬁ?ﬁ?Mﬁ%*ﬁ%i¢%ﬂﬁE,%%iﬁ%ﬂﬁﬁ%ﬁ@
521_'F1

c. REANRSIEEH BT MR, BIRTHEBRZA5 .

No. Include Type Part #
Quantity Unit Unit Price 2 @ MATERIAL GOODS_02
10 BX 25.00 EUR
Pricing Details Price Unit-* | B

Unit Conversion:* | 1
Mo. Include Type Part #
\/ 2 @ MATERIAL GOODs_02 - Line Item Actions v Delete ‘ |

8 CEILREERAE, SHREIMORE RS,
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(Materials)
(UPRAEEED

BE “BEEAN

Invoice Submission Methods — Invoice Via PO Flip

PRIE M T RIS B IR SRR I .

Insert Line Item Options|
I v tegory I standard 20% | L " ~ Add to Included Lines
No Include Part Description Customer Part # Quantity Uit Unit Price Subtotal
i 1 -9 Single line a0 EA 1,00 EUR 90.00 EUR
Pricing Details Price Unit:  EA :
Unit Conversion: 1
Tx *| 20% VAT / Standard 20% Taxable Amount: | 90.00 EUR Remove
. Rate P
Description: | Standard 209 Tax Amount: | 18.00 EUR
N Exempt Detail: | (o value) v
Date Of Pre-Payment = Date Of Supply:* | 20 Mar 2024 =2
Triangular Transaction
o From: LY test Involce 3 - TEST hip To:  Lyondell Chemie Nederland BV, ViewlEdit Addresses
Rotterdam - Botiek
Shipping gonesse coden Netheriands
Deliver To: Recipient Unloading Point
France
Shipping Cost shipping Amount:* | o.00 EUR Shipping Date: =

i

non

TR
A

EANE RERS " TRRETRERLRSLN, REmH

((BRIEXRE) EEFEEIITHE, REEEHRMBSEIIT,

Qptions
[o/] Tax Category Standard [ shipping Documents Handing | | Discount
No Include Type Part# Description Customer Part Quantity Unit Unit Price Subtotal
1 L MATERIAL Single line mtti VAT w0 2 100 EUR 00 EUR
Pricing Details EA
Tax .
i 0EUR
Lneation Rate(di): | 20
; Tax 2
Description: | Standard 20
Exempt Detail we)
Of Supply:* | 20 Mar 2024
. Triangular Tre
Ship From: LYB testinvoice 3 - TEST Ship To:  Lyondell Cherie Nederiand BY.
o Rotte
Shipping gonesse cedex Netheriands
Deliver To: - Recipient, Unloading Point
Shipping Cost 0.00 EUR

LYB
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~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Materials)

éiiﬁﬁ:

- MEINIFEAE R B RIS E AT E—REF.

Line ltem Actions v

Delete Add v Insert Line ltem Opbons:

Edit

Add

Turnon £
Hide/She  Shipping Documents

- BETIMBRRNER, HiEE “TmR” , fFF “ITRBHME

a >R .

L
I Line ltem Actions || Delete | ‘ ‘ Add v
Edit
Turn on Add
Hid

Shipping Documents

Special Handling ‘ Update ‘ | Save | | Exit |

Pricing Details

Comments
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GAP  Business Network

Enterprise Account

Create Invoice

Next

Update | Save |

v Invoice Header

tes required field | Add to Header v

Summary

Purchase Order: 4404969174

Invoice #:* | EFTEEFE]

6 Oct 2023

Subtotal: $1,500.00 USD
Total Tax: $0.00 USD
Amount Due: $1,500.00 USD

View/Edit Addresses.

Invoice Date: (&

RemitTo | PO BOX 630803 v
CINCINNATI, OH
United States

BillTe:  Equistar Chemicals LP
HOUSTON, TX

United States

W" NHEEAZEEEHR IRLTEFN, BRE IR 1§
Zi Zi SR EEER,

GApP~ Business Network

Enterprise Account

Create Invoice

Previous Save

of origin of invaice. s originating country is:United States. The document's destination country is:United States.
If you want your invoices to be stored in the SAP Business Network long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service.

Standard Invoice

Submit xit

Confirm and submit this document. It will nat be signed according to the

r 32473297

Subtotal: $1,500.00 USD
Date: Friday 6 Oct 2023 5:06 PM GMT+05:30 Total Tax $0.00 USD
Original Purchase Order: 4404969174 Amount Due $1,500.00 USD
SERVICE PERIOD
Start Date : 9 Oct 2023
End Date : 11 Oct 2023
REMIT TC: BILLTO: SUPPLIER:
FR-SHE

Equistar Chemicals LP LYB test 1 2020 - TEST

Postal Address.

PO BOX 630803
CINCINNATI, OH 45263-0803
United States

Postal Address

1221 McKinney, Suite 300
HOUSTON, TX 77010
United States

Address ID: LYO

Postal Address:

271 N Shore Dr
Pitisburgh, PA 15212-5860
United States

TR EREETIETEINRERR,

LMERREE.
ZERRF 7 K.

LYB

EREZaE R
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@ EERTHE - @i PO Flip (3 1232 &=E

GAP Business Network Enterprise Account

Invoice 32473297 has been submitted.

o[ Printla copy of the invoice.

» Exit invoice creation.

R CREIDIRR RS, SELASE TR TR,
s B R TEARERAE.
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IBZTEENGE - B PO Flip FRE (IR)

fE Arba IR, 1% O IR, R
PO RE,

SAP  Business Network v Enterprise Account

Fulfilment v

Non-PO Invoice

Orders and Releases v All customers 34

Contract Invoice

Service Entry Sheet

Time & Expense Sheets

232 38 0 | o

My Widgets Allcustomers v §f4 Customize

Purchase orders 5 v Invoice aging

HINTT AT
%%Fﬁ%ﬂ‘]ﬁ% ARBRTFABSIZAE.)> RELER, AFMHRITRELZ

~  Rfiment ~  Invoices ~ oy Catslogs~ Repons ~ Mess Assessments Create | -
Orgers
Orders tems o confim ftems toship Retum tems New orders Changed orders Orders oincice Orersvith senic line
Last 3L dars Lt 3L days st 3L dars Last 3L dars st 3L cays st 3L dars Lt dars

Confirm enie order
Orcers o inveice (1)

Updete lnetems
VEditfiter | 2404369257 | Last %0

Refectentie order
Customers Orer numbers Creaion dae Orcer st Company coces Purchasing orgenizations, Customes locatons
Creste ship
Select or type selections -E‘ 4404369237 X | Type selection ‘ Last 31 days v Include vasc  type el rg‘ Select or type selections ;‘?‘ Select or type selections @
® Partalmatch O Bract match
Standard inveice:
Show more
Order Number Customer Amount Date & Order Staus Actions

i
4405300393 Lyondel Cherical Company - TEST SISUSD  Outo, 2023 Reumed e D

&y .
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e R R RS ANSIEE, RERERINER > RIN—ARiRSS .,
IR IFS.

g

G BT ik M BTSN T,

Approver

Line Items

99999999

% TR IRSSITERAY 8 "FRIRKIE "1, "B " FRIAKIE "SU",
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AEx<ED BEHE “FEEA” , ABEMNTRESEE FIEEE SrFHRnE

O @=m

a. EFEZEIHIHE,
b. REREE “RMEIEZT .
c. HEEMFENHZSFEMER (K3, k. HERF)

AR BAUE “‘BRERE T THREPRERMBH S, HERME
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@ IR ERET L - i@&id PO Flip FRE (IRS)

e EH S E ARS8 A RS SR BT BT —HHER,

e V[ e sas ][ |

Approver

w V[

ssssssss

i HE " TMHAEEAERDER, IRLTFEY, BHRE R "HAR
RIXERLIEEER,

IR EAZCIEIETHEHRERE, IERGYME. BRESTER
EZERRF 7 X.
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O, x=Rxsik - (WHES (WER)
e £ Ariba R ERFE L, 5% TR "E+R, EEXRWITEIIE.

207

My widgets At customers v 44 Customize

i BEALUBEIES > 1TREERWIT RS,

HINTT A TR E,
£ TRERS "FRYBMAMBINIRERS, AERE NMA, BRFEC
ANRTTRITER,

219 1 189 226 87 97 110 0
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RERZFGL - BREE (WER)

HINFTERAIT TG,

BHREAREIRE (.) > IAEITRUIERAR .

rsene 354 Cusomice®
Newaders Orders Pinned dooumerts
Orgers (1)
W Ed it 00017965 | | Los:
Cusomers Order s
S @ Incge v || Seecrorppeset.. @ g ]
ow more:
Orcer Number Customer Amout D Rousng Siatls Version Orcer St Actiors.
S — . N Hoe
200017568 Lyondell Cherrical Company - TES SR Sent 1 Crerges

DRIEERIZIVRSER (EFFIE IR

IBFE (IFBES )

BRESHEY

RE) .

Create Credit Memo

Header Information

Invoice #:+ 42157324

Invoice Date:+ 11 Apr2017

Supplier Account 1D #:

* Indicates required field

Information Only. No action is required from the customer.
Original PO # : ServicePO1

Customer Reference:

Supplier Reference:

Adjustment
(Amount must be

Adjustment in Subtotal

Adjustment in Tax

Tax Category

Adjustment in Special
Handling

Adjustment in Shipping

Attachments

negative.)

Tax Rate

The total size of all attachments cannot exceed 10MB

Add Attachment

Browse...

Taxable Amt

(Amount must be negative )

(Amount must be negative )

Tax Location Description

e

&y

30
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O gmipssik - WAEE (RER)
() =m T as

Adjustment
5.00 &5 {Amount must be
Adjustment in Subtotal:
negative.)
Tax Category Tax Rate Taxable Amt Tax Location Description
Adjustment in Special {Amount must be negative.)

Handling:

Adjustment in Shipping: (Amount must be negative.)

Attachments

The total size of all attachments cannot exceed 10MB

Add Attachment

a BEEAESE, ASPHElECEE,

Subtotal: $-5.00 USD

Total Taxx $0.00 USD

Total Gross Amount:  $-5.00 USD
Total Net Amount:  $-5.00 USD
Amount Due: %-5.00 USD

Previous Exit
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O, £=EsriE - EREER (1I75)
EFRITWE £, ItFeIEAE > MFIERA ST, CIE@yIRES

B

Network - E

Purchase Order: 4405300393 [ oo |

N

l\LYy LyondellBasell

From Purchase Order
Lyondell Chemical Company

1221 MeKinney, Suts

4405300393
A 330300 US0

HITH B &R,
e EEFTENAR, AERE IEHFIRBELEE "L,

0 Account @)
Line-Item Memo “
es (5)
Invoic Heterance Rou
405300393 Fas jected
105300393 fled  Rejecnd
y
| [ con
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O, £=EsriE - EREER (1I75)
e HINEEEMFIREESNH. BAMRNRICESRSTRIcETH

nerprise ®
Create Line-Item Credit Memo Update Save e |

biotal: $:100,00 USD
9,00 USD

Amount Due: $-100.00 USO

sssssss

i F LY tast 12020 - TEST I T Lyondell Chemical Company
Addional Flelds

upplier © ervice Start Oate: | 7 Doc 2023

Customer Ref o End Date: | 14 Dec 2023

VB test 12020 - TEST

.

mer. Lyondell Chamical Company

E ]

Comment
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e A NRNFRIEREENRM. RSHIREEMESSREMH. S5 T—8
PRex,

mmmmmmm

uuuuuuuuuuuu

Service Sheet Detals

Upate se | [ e | [EEEE

#ix:
i - IR FEHENFEAAGER, WL FUREX LR RIS EFRMBIAIKE S,
- R EMEETLIIRE AT .
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O £=EshiE - SHES

G £ Ariba WEBE E, BETIFEEIFEERE.

A 182 998 154 253 40 "

My widgets At customer

Purchase orders Last 3 months Invoice aging

Q HIMTESTE. BIESERE, SEEEHNASNERSIEE (
o) o

190 832 144 232 39 21 133 o
o
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) wormses. iz w8 o,

Workbench

190

$74 Custom 0

Inveice number i woice dte Invoice type
© cion || Tpeinput Last 31 d I v
n Erac
Show
Typ e Customer Ref e Submission Method  Origin Date Amount  Rauting Status Invoice
Lyondell Ch Copy
darc | 1587, . pm;:s 69104 Ord ' plier  Oct5, 202 SIS0USD  Acknowledged Aopro o

PRAZESIIIN, FESRE L —SKAEE. BAFNARSHEHRE

FEREHMFER.

= I=%

XITFIBERT, BHRRIZITRIHE

BHAIERATCIR. WIRABEER

ERSFRTPMIFE, WBERAEFE (KEFE)

39
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O £=gshiz - SHES
O 2T us,

e ) e ) e ]

* Indicates required field Add to Header v

Subtotal: $1,500.00 USD View/Edit Addresses
Total Tax: $0.00 USD
Amount Due: $1,500.00 USD

£ "HE% "J\EEEEEE%E HEH, MRTEEN, BRE R "E
RERIEEFZEEER,

Invoice: Copy of 4200017727 Previous Saw Submit

SUPPLER:

1

E%n‘ Z_EZRQJE *EEEPBLH_.'-{%T_&*: LJ\{EEF Ligo B ,%__”—JZQ
EERRE 7 K.
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O s=um-gasE

Q WETHRE, RSB R R ST R,

Payments v Catalogs ~ Reports v Assessments
l ~— -
invoices Il Chemical Compar v Exactmatch v n
- r
PRV AT L L .

193 840 146 234 39 .0

My Widge[g All customers v 44 Customize

Purchase orders Last 3 months v/ Invoice aging Actvityfeed | All v Viewall %

€202V €664 6 B =

Orders to ivoic woices tems to confirm More

My Widger_s Al customers v 45 Customize

Purchase orders Last 3 months v Invoice aging

€2.02%, €604%
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O s=um-gasE
e BMAMENREST

More

My Widgegs All customers v #b Customize
Purchase orders Last 3 months v/ Invoice aging Actvityfeed | All v View al )
M K nvoice paid =
- 5'7‘: EUR E Oct 05,2023 | 04:42 PM | Lyoodell Chemical Compan .
82509310 $1,500.00 USD

v Lyondell Chemical Compar v Exact matcl

\2{ : "1’

Last 31 cays

My widgets At customers 4 Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed | All v
2 2 4 K nvoice paid =
% EUR EUR G 0cz05.2023 | 04:42PM | Lyondell Chemical Compan »
82509310 $1,500.00 USD é
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O s=um-gasE
e HINREARE, EREAESHEEFRE.

& This page wil be replaced with our new Workbench ¢

Invoices

w Search Filters

et number

=

Invoices (1)

Customer Reference Submit Method orign Self Biling Source Doc Date Amount Routing Status (i Invoice Status (i

$10000 USD  On Hold Per

Lyondell Chemical Company - TEST Online Supplier No Order

L [ create Uine-tem Credit Memo | | Create Linettem gt | [ coy | [ createNonpoimvoice | [ create contract

SAP~ Business Network Enterprise Account

Invoice: 11221654

[ Copy This Invoice | Print ‘

Detail s Hist

Standard Invoice

Subtotal $100.00 USD
00USD

Pending Approvai

Amount Due $10000USD
PM GMT+05:30
Original F
SERVICE PERIOD
Start Date ;11 Jul 2
EndDate: 1
REMITTO: BILLTO: SUPPLIER:
FREF Lyondell Chemical Company LYB test 12020
Postal Address Postal Address ddress:
PO BOX 630803 1221 McKinney, Sulte 300 271 N Shore Dr
CINCINNATI, OH 45263-0803 HOUSTON, TX 77010 Pittsburgh. PA 15212-5860
United States United States United States

Address ID; 130

| i#8: HAFARARENFAER.

VS
LYB
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O s=um-gasE

r£ RS R AEET, T NS bR IR,
%F%ﬁﬁgo

‘ 172 lOOO+ 171 190 53 .0

%hﬁﬁMEﬁ% %M&%E%ﬁ%ﬁia% ﬁF%ﬁﬁ?

ﬁmﬁm%Aﬁﬂouﬂu ikm%ﬁﬁﬁﬁﬂﬁﬁﬁéo

| (]
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O #ZEE - REEERS
° 1E Ariba EEETE, EIRTIEFEEFEERESIE.

My wid gets  Allcustomers v #b Customize

Purchase orders Last 3 months v/ Invoice aging Actvityfeed | All v Viewall %

€202 €664 6 T =

82509310

.......

208 984 163 241 51 78 135 0

it BEALIBYRESHEHTER, NMmge/MEZSEE.
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O w=eE - RERERS
miEs:

WRIGCEERZEN, BRBIEEIERAENSERIE TR, SaTLUETEES
FHRE PR A RIS ERERITPEREER Ariba WEEERERE.

RIS K M 7@ Ariba MERFZEBERIEXRZAVRE.

- [BIE - BEUET RE

« KM - REREEXAFILEEE/R, Xrlge2HTHEMNIERD, BIaEHEIE
IMRUAEEIERRRA.

 HEBASE(R - Ariba MBIEIRZE, {BEFRE

« B&IE - Ariba Network R ERIEXZIATIF, AZEIEEEFFE AL

- BifiA - AIREER/RAZENAEFERAKIILAE

RENRERAZNERIRE.

- BRIE - FIRECDEBRAENARFEKIIELE, BEFERESEEITEREIKEE
I

o U - FIREEF/RATERBEEWITREMBIEZIAE, FHIECGER

- BT - MIRERE/REXMAZRIEA[FR, Rejected (FEM) - FIREEFE/R
S TIZAERIZAZ R EEET Ariba RLEAILEIE.

« 5K - Ariba RIZETERSH A Z2ABE! )T
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O #EEE - REURKS
o 1E Ariba EEETE, EIRTIEFEEFEERESIE.

My Widge[g All customers v #b Customize

Purchase orders Last 3 months v/ Invoice aging Activityfeed | All v

€2.02% €064

000
$1,500.00 USD

HITIFEERIR. IBEATESE, BEEARINMFE. BRARRSIRE
NEXZfT

81 473 39 29 83 70 23 0

>
"
I ice: 29)
V Edit filter t 1d Paid
Invoice type
Apply [ Re ‘
5
] ) g
H
Type Referonce f)”“";‘ ; Sub Method  Origi I d Date ¥ 1 g Stat Stat Self Billing  Actions
nda ora o supplier  Nov 14,2023 $10USD Paid N
ndar o o supplier  Nov 14,2023 S10USD  Acknowledged Pald [

&y
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O mE=Em - REERRS
o HIMRTFE. B RN kIR, EERISEIRAIGFERTL.

Enterprise Account 0)
Invoice: 440530030183 “

Standard Invoice

HIN "i‘|‘jZJ1 M ER. BN EECFOFRIIAS. B Lk ik
IM<~BE&LFFE.

Enterprise Account ®
Invoice: 440530030183 m

g
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BERRmS.
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-] iE:

SAP™  BusinessNetwork v Enterprise Account

Invoices

100

Invoices (100;

“Edit fitter | [ Last31 ¢
Customers Invoice number
®) Partial 1

AEER - EIRIRS
ERILIBE AR > ICREEFrE I EILF IR

Reference

Last 31 days

Invoice Number Customer Reference Invoiced Date & Amount Routing Status Invoice Status From address To address Actions.
PARSSIS0C Ly CrmiclCompony TEST 40530035 v 14,202 - L o T g
IUAAOS00098  Lyondel ChamicatCompany - TEST 405 N 14,2023 So90000USD Acknovdes p— Fole gL 30y
— YD st 12020 TEST Pt _ Houston Rt 15 0y
n ~ :l:’_’ \E
IR AR :E ~|:T_AEI‘J‘
1L IB=0
GAP™  Business Network v Enterprise Account Q BL
Payments
0.0 0.0 *5.23%
. . . e
Remittances (12
edtier | [Lmian
ast 31 days 11152023 - 11152023 ] Al ‘
¥
= w B
- i
s I ASR01554 Lyondell Chemical Company - TEST Nov 14, 202: ACH 6900 $30 USD SousD S0 USD $30USD Paid Sent
e Lyondell Chemical Company - TEST Nov 14, 2023 ACH $300 USD S0 USD $0 UsD $300 USD id Sent
o Lyond LCompany - TEST Maxda 2022 i) 5808 USD. SQUSD SoUSD 3808 USD. Baic o

LYy
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O 2=m - AEFHICR
() TRIEERETEERIRE, BB,

SAP Business Network Enterprise Account

Invoice: 10060220

Copy This Invoice Print

Detail

Status
Invoice: Paid
Routing:
nvoice Mumber:
Inwoice Diate:
se Order:
ission Method
Origin:
cument: Order

Scheduled Payments.

Standard Invoice

Acknovdedgsd

10060220

Wednesday 20 Sep 2023 2:32 PM GMT+01:00
AANAGEEZ01

: Online

Supplier
Dro

Source

SERVICE PERIOD

Start Date 20 Sep 2023
End Date : 20 Sep 2023

6 HWERHETE, SRKENHENRSEL. EaFEHR

TFeRkiBH

Invoice: 10060220

O

A8 RP PSR AT RS e R,
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AEEE - REIRS
Q Bz SAP Ariba EFURE B IR-EOIRRIR S,

SAP  Business Network v Enterprise Account

Orders v Fulfillment v Invoices v Payments v Catalogs Reports v Assessments

e
i - '
Orders and Releases v All customers 1 fact match v/ Ord ber n

\2{ - 7' ,‘_ r—— ]

Home Enablement Discovery v Workbench
7

Overview  Getting started

197 859 150 225 37 0 P

Items to confirm More

New orders Orders | Orders to invoice Invoices
Last 31 days Last 31 days Last 31 days Last 31 days

My Widgets All customers \/ 4% Customize

HIRSTE. B el " IR S,

SAP Business Network ~  Enterprise Account
Catalogs More

Discovery ~ Workbench Orders v Fulfillment ~ Invoices Payments

Home Enablement

Reports

Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read U

Report Templates

Titte t Schedule Type Report Type Status Last Run Next Run

items

Run ][ Download }[ Edit } [ Copy ][ Delete } | Create Refresh Status

ﬁ IR XBHLICRUBTHERZRAM. FUEEELRRE,

&y )
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O s=umm - w=RE

MNIREITE, YRRERE, FINTAIRANSEEI T, A5
Bt T,

Enterprise Account ®
Report [ Next | Exit
Enter 2 tifle and descriptian for this report. Check the Time Zone and Language settings. You ¢2n set the Time Zone and ‘2ach report. Then, select the Report Type. More
| o —

@ o
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O s=umm - w=RE

e HI EREER "R, ERTEEHRERER, RnRENE.

Select customers

Selected Customers

Ly | Remove

| J Lyondell Chemical Company - TEST

Lyondell Chemical Company Supplemental - TEST

L | Add

Search |

hanges and put the report

into the ueue to be run, cick Submiz To ext without saving changes or i

ome  Lyondell Chemical Company - TEST

TR RIEREENRSRE, ZRRUEMAR. MREEEFRE
ER, BRARESHFRES.
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RREM - RERS

() 2 msae,
GAP  Business Network Enterprise Account

Report Previous Submit Exit

Set the parameters for this report. To save your changes and put the report into the gueue to be run, click Submit. To exit without saving changes or running this report, click Exit.

@ Report Description Customer Lyondell Chemical Company - TEST

@ Criteria voica Amount o

24,01 2023

Previous ]l Submit ‘I Exit I

ERREERR RS . B RERES RHEERSHNERRE.

SAP Business Network ~ Enterprise Account

Home Enablement Discovery Workbench Orders ~ Fulfillment ~ Invoices ~ Payments ~ Catalogs More

Reports

Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read UTF

Report Templates
Title 1 Schedule Type Report Type Status Last Run Next Run
‘:. Early Payment Manual Early Payment Detail 2023
L Run } [ Download } [ Edit ] [ Copy } [ Delete ] { Create } Refresh Status

&y .
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o —BEIREREEZN "SE", BE TE iR FEIRE.

Reports

Report Templates
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O s=um - sEuE
o BEEEXHER -> 188 -> BFARRH, EEMNKZIRENH

o R Bradley Lapp
A __NE

LY

148 235

My widgets At customers

@'

|
!
g

IR E T,
1% "BSREFERNEFSE &I,

Metwork Settings

Electronic auting Electronic Invoice Routing Accelersted Payments Settlement Data Deletion Criteria

General Tax Imvoicing and Archiving

Capabilities & Preferences
Sending Method

Document Type Routing Method
Invoices

Onling

Customer Invoices

Online

Motifications

S
(3

. BPRIIERNAZ(T.
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- REEE
HIMEIRENH. AEREREFEHRHRE A FEAN.

Network Settings.

Tax Information

Invoice Archival

IR E’J,u—.—, 12ei% "M RS LAFRIMAE SR 30 X, ARRE "H
° 5. ANERAIZE Ariba ZTEFERIESENY, BEMAFREIET URL,

SAP  Business Network Enterprise Account

Invoice Archival

SAP Business Network can archive your invoices in ip format)\ The zip files are not included in the Data Retention service and are deleted after three months. Specify how oft
waits for a 30-day period to collect all the corresponding invoice details before it can start archiving your invoices. If you do not want SAP Business Network to wait for a 30-daj

Invoices page
() Twice Daily o

. ) Daily

‘ i ) Weekly
( . ) Every Two Weeks

C ) Monthly

Archiving Start Time: | 0 AM

v :I:I CET (D

Archive Immediately

o]

() Send archived invoice files to the pending queue for download.

( . ) Send archived invoice files to the Archive Delivery URL.

Archive Delivery URL: |

e
S wm: womEs .

NG y

7N
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Invoice Archival “ Close

Tuice Daily
Daily
Weekly

@) Every Two Weeks
Monshly

Archiving Start Tme: | 8AM  + [ | § CET @

) e Irmeditely

2023

Send archived inveice files to the pending queue for downioad
®) Send archived inveice files to the Archive Dellvery URL

Auchive Dilivery URL

Save Delivery Option

Invoice Archival

Configure Imvoice Archival

Long-Term Document Archiving

< for the optional document wnbies supparted for long-term

trieve those invoices from th

om will be delsted. You ma

J| iR SERALIShERZSESAEMFEFR, 1JRKENAFYE,
LERISGEFHEBERLE.

LYy 65
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Arbeitshilfe

Veroffentlicht: Oktober 2023
Uberarbeitet: Januar 2025
Eigentimer: LyondellBasell Source-to-Pay Team
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Zweck
Diese Arbeitshilfe soll lhnen Schritt fr Schritt zeigen, wie Sie
Rechnungen im Ariba Network einreichen und verwalten kénnen.

P

Zielpublikum
@‘ Diese Arbeitshilfe richtet sich an die folgenden Stellen:
* LyondellBasell Ariba Network Enabled Suppliers

Inhaltsiibersicht

Navigieren Sie durch die Arbeitshilfe, indem Sie den entsprechenden

Abschnitt auswahlen:

* Rechnungsstellungsprozess - Rechnungsregeln

« Rechnungseinreichungsmethoden - PO Flip (Materialien)

« Rechnungseinreichungsmethoden - PO Flip (Dienstleistungen)
* Rechnungseinreichungsmethoden - Gutschrift (Kopfebene)

/ Rechnungseinreichungsmethoden - Gutschrift (Zeilenebene)

g * Methoden zur Rechnungseinreichung - Rechnungen kopieren

Invoice Management - Suche nach Rechnungen

Invoice Management - Rechnungsstatus prifen

* Invoice Management - Zahlungsstatus prifen

 Rechnungsverwaltung - Rechnungsverlauf

* Invoice Management - Rechnungsberichte

* Rechnungsmanagement - Archivierung von Rechnungen

@

Referenzen

,C? Weitere Informationen konnen Sie hier einsehen:
%
= |

 LyondellBasell Lieferanten-\Website

69


https://www.lyondellbasell.com/en/utilities/suppliers/ariba/transacting--invoicing/

| Ariba Network Invoicing

g Procure-to-Pay-Prozess: Wareneingang

Bestellung
PO-Bestitigung n entgegennehmen

Jede Bestellung muss eingegangen
sein, um in Rechnung gestellt zu
werden.

Bestdtigung der
Bestellung

Auftragsabwicklung

Die Standardbearbeitungszeit fir
Wareneingange bei LyondellBasell betragt
2-3 Tage.

Erweiterte
Sendungsbenachrichtigu
ng

Nach der Buchung des Wareneingangs
wird der Status "Erhalten" automatisch an
das Ariba Network gesendet, um den
Lieferanten dariiber zu informieren, dass
er bereit ist, eine Rechnung zu stellen.

Wareneingang
(nur Materialien)

23  Wareneingangsanfragen

Anfragen zum Wareneingang sind an
den Technischen Support von PO zu
Rechnung richten, dessen E-Mail-Adresse auf der
Bestellung angegeben ist.
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g Procure-to-Pay-Prozess: Rechnungsstellung

Unterstiitzt durch das Ariba-

Netzwerk

PO-Bestatigung 2 Einreichung von Einzel- und

s Massenrechnungen Uber das
< Ariba Network
&

Verbesserte Sichtbarkeit der
Lieferanten

Status der Rechnungen
Geschichte

Berichterstattung

Bestdtigung der
Bestellung

Elngebaute serielle Regeln vor
_ & Fakturierung:
Sendung:az::zaiichtigu PO- Bestatlgung
ng Bestatigung der Bestellung
Erweiterte Sendungsnotizen
Wareneingang

PO Menge und Preis missen
ubereinstimmen

S

Wareneingang (nur
Materialien)

Material, Reparaturen und
Service-Bestellungen

Teil-Rechnungen

Versand/Steuer im
Rechnungskopf

=

Rechnung

Gutschriften

C €4 9

Rickdatierung
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PO-Bestatigung

Bestdtigung der
Bestellung

Erweiterte
Sendungsbenachrichtigu

ng

Wareneingang
(nur Materialien)

Rechnung

=

g Procure-to-Pay-Prozess: Rechnungsstellung

Wird im Ariba-Netzwerk nicht
unterstutzt

x Papier (PDF) Rechnungen
LyondellBasell verlangt, dass Rechnungen
elektronisch tiber das Ariba Network
eingereicht werden; LyondellBasell
akzeptiert keine Papierrechnungen mehr per
E-Mail.

x Nicht-PO-Rechnungen, Sammelrechnungen
oder konsolidierte Rechnungen
Beantragung fir mehrere Bestellungen; wird
von LyondellBasell nicht akzeptiert

x Rechnungsstellung fir Purchasing Cards
(P-Cards)

Eine Rechnung fir eine Bestellung, die mit
einer Einkaufskarte aufgegeben wurde; wird
von LyondellBasell nicht akzeptiert

x Duplizierte Rechnungen

Fur jede Rechnung muss eine neue und
eindeutige Rechnungsnummer angegeben
werden; LyondellBasell lehnt doppelte
Rechnungsnummern ab, es sei denn, es wird
eine korrigierte Rechnung erneut eingereicht,
die zuvor im Ariba Network einen Fehlerstatus
hatte.

x Zusatzliche Einzelposten

Es kdnnen keine zusatzlichen Positionen zu
einer Bestellrechnung hinzugefugt werden.

72



| AN
l\LYy LyondellBasell

DRy

Rechnungsstellungsprozess -

Rechnungsregeln
Die folgenden Schritte gelten flr LyondellBasell-
Lieferanten
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@ Rechnungsstellungsprozess - Rechnungsregeln

Geben Sie auf der Anmeldeseite des Ariba Network lThren
Benutzernamen und Ihr Kennwort ein und klicken Sie auf die

Schaltflache Anmeld_ .
SAP Business Network ~

Supplier Login

User Name

Password

rgot Username or Password

New to SAP Business Network?
Register Now or Learn More

Die Startseite von Ariba Network wird angezeigt.
Wahlen Sie das Profilsymbol > Einstellungen > Kundenbeziehungen,
um die Seite Kontoeinstellungen anzuzeigen.

SAP Business Network v Enterprise Account

Enablement  Discovery v Workbench  Orders v Fulfilment v Invoices v Payments v Catslogs ~ Reports v Assessments Bradley Lapp

Link User IDs

1 Contact Administrator

LYB test 12020 - TEST

Company Profile

Network Settings Marketing Profile
My mdge{g Alaustomers v §9) Customize Electronic Order Routing
Electronic Invoice Routing Logout
Purchase orders Last 3 months v Invoice aging

| Accelerated Payments



https://service-2.ariba.com/Supplier.aw/109591064/aw?awh=r&awssk=IeVqMPtw&dard=1

| Ariba Network Invoicing

@ Rechnungsstellungsprozess - Rechnungsregeln

Die Seite mit den Kontoeinstellungen wird angezeigt und enthéalt eine Liste
e Ihrer Kunden. Wahlen Sie LyondellBasell.

Account Settings

Customer Relstionships  Notfications  Account Registration  API management

Die Seite Kundendetails wird angezeigt.
Blattern Sie nach unten, um die allgemeinen Rechnungsregeln
anzuzeigen. ﬁ

LYB
k ) 75
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@ Rechnungsstellungsprozess - Rechnungsregeln

Download Invoice Rules

Hinweis: Wenn Sie Material oder Dienstleistungen in mehreren
Landern flr LyondellBasell bereitstellen, kdnnen Sie auswahlen, welche
Landervorschriften Sie einsehen mochten.

¥
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Rechnungseinreichungsmethoden -
Rechnung tber PO Flip

(Materialien)

Die folgenden Schritte gelten fir LyondellBasell-
Lieferanten
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~© Rechnungseinreichungsmethoden - Rechnung tber PO
=P Flip (Materialien)

Waéhlen Sie auf dem Startbildschirm lhres Ariba Network-Kontos
das Dropdown-Mentu Erstellen und wéahlen Sie PO-Rechnung.

iness Network v Enterprise Account

Non-PO Invoice

Contract Invoice

Service Entry Sheet

Time & Expense Sheets

203 892 160 232 38 N P

My W[dgetg All customers v/

Purchase orders Last 3 months v/ Invoice aging Activityfeed Al v

Die Seite Bestellungen erscheint.

Suchen Sie die gewtinschte Rechnung und klicken Sie dann auf die
Schaltflache Ellipsis (...) > Standardrechnung fir den gewtinschten
Auftrag, fir den Sie eine Rechnung erstellen méchten.

Changed orders Orders toiaice Orders with senice i

1000+ = 87 97 0 219 393 1 429

Orcer status

Order Number Customer Amount  Date & Order Staus Actons

2404969237 Lyondel Chemical Company - TEST $I5USD  0u9,2023 Rewmed e E
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~© Rechnungseinreichungsmethoden - Rechnung tber PO
=" Flip (Materialien)

e Die Rechnung wird automatisch mit den Bestelldaten vorausgeftillt.
Fullen Sie alle mit einem Sternchen gekennzeichneten Felder
aus (Pflichtfeld).

Create Invoice

¥ Invoice Header

mmmmm ry
Purchase Order: 4405301618 s h l so m) EI)R

i \ i oS5 ER

hip From: LY test invaice 3 - TEST Ship To: ~ Lyendell Chemie Nederland B.V.
k

Geben Sie in das Feld Rechnungsnummer eine

° Rechnungsnummer ein, mit der Sie die Rechnung eindeutig
identifizieren kdnnen. Das Rechnungsdatum wird automatisch
ausgefullt.

Create Invoice

¥ Invoice Header

¥
]f‘.mh.lw(hdrr 4405301818 Subtetal: 90,00 EUR
Total Tax: 0,00 EUR
voice #:* | | Amourt Dus: 90,00 EUR
orvice Description
Ri PERE BP

LB best invoice 3 - TEST Ship To: - Lyondell Chermie Nedertand B.V.
o

Paymaens Term

o

Hinweis: Wenn Sie im Feld Rechnungsnummer Buchstaben
hinzufligen mochten, missen diese in Grol3buchstaben geschrieben
sein
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=P Flip (Materialien)

~© Rechnungseinreichungsmethoden - Rechnung tber PO

Wahlen Sie eine geeignete Uberweisungsadresse aus dem

Dropdown-Feld aus.

Create Invoice

¥ Invoice Header

Summary

Purchase Order: 4404969237

Invoice #:* ‘ 67875239 ‘

nvoice Date:* | 9 Oct 2023

Service Description ‘ ‘

Supplier Tax 1D; ‘

Remit To | PO BOX 630803 v |

PO BOX 630803

HOUSTON, TX
United States

Subtotal: $15.00 USD
Total Tax: ~ $0.75 USD
Total Shi

Amoun

ipping:  $0.00 USD
t Due: $15.75 USD

entsprechenden Optionsfelder auswéahlen.

a. (nur USA) Wahlen Sie Kopfsteuer und Versand, indem Sie die

ount/Penaly Term

b. (Nicht-US) Wahlen Sie Versand auf Kopfebene, indem Sie das

entsprechende Optionsfeld auswahlen. Klicken Sie auf ,Zur
Kopfzeile hinzufligen® und wahlen Sie ,Versandkosten®.
Wiederholen Sie diesen Schritt, um ,Versandsteuer®

hinzuzuflgen.

¥ Invoice Header

Summary

quicacl field Add to Header v

Shipping Cost

Shipping Tax

80
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~© Rechnungseinreichungsmethoden - Rechnung tber PO
=P Flip (Materialien)

Optionaler Schritt: Sie kbnnen auch zusatzliche Informationen in
die Kopfzeile der Rechnung einfligen, z. B. Sonderbehandlung,
Kommentar, Anlage, Versanddokumente.

Create Invoice Update Save Exit

¥ Invoice Header

o a. Blattern Sie nach unten und Uberprifen oder aktualisieren Sie
die Menge fir jede Position, die Sie in Rechnung stellen.

b. Wenn Sie eine Position von der Rechnung ausschliel3en
maochten, klicken Sie auf das griine Hakchen der betreffenden
Position.

c. Sie konnen die Position ausschliel3en, indem Sie das
Kontrollkastchen links daneben anklicken und auf "Léschen”

klicken.
] ] ] i No Include Type Part #
Quantity Unit Unit Price
BX 2 @ MATERIAL GOODS_02
10 2500 EUR
Pricing Details Price Unit-+ | B
Mo. Include Type Part #
nit Conversion:* | 1
‘/ 2 @ MATERIAL GOODs_02
L
- Line Item Actions Delete |

Hinweis: Die Rechnungsstellung zu ausgeschlossenen Positionen ist
Zzu einem spateren Zeitpunkt moglich
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~© Rechnungseinreichungsmethoden - Rechnung tber PO
=P Flip (Materialien)

(nur auBerhalb der USA) Klicken Sie auf Steuerkategorie und
wahlen Sie eine Option aus der Dropdown-Liste.

Insert Line Item Options
] Tex Categary 20% VAT / Standard 20% | Shipping Document Special Handling Discount Add to Included Lines
Include Type Part Description Customer Fart # Quantity Unit Unit Price Subtotal
¥4 1 L ] MATERIAL Not Available Single line multi VAT 50 3 LO0EUR 90.00 EUR
Pricing Detalls P Y P Lo 1
i . 1 tior
Tax
dard 2 20.00
20
18.00
Standard 20 18.00 EUR
alue) v
= 3-Test dres
Shipping
Shipping Cost 0.00 EU =

5 Hinweis: Sie kbnnen andere Steuerkategorien, -satze und -

beschreibungen in der Dropdown-Liste "Steuer konfigurieren™
konfigurieren.

(nur aulRerhalb der USA) Wahlen Sie die Positionen aus, die Sie

einschlielRen moéchten, und klicken Sie auf Zu eingeschlossenen
Zeilen hinzufugen.

Insert Line Item Options.
[] Tax category 20% VAT | Standard 20% ] [ | shippingDocuments || Special Handiing [ | isc
No Include Type Part# Description Customer P Qual Unit Unit Price Subtotal
Pricing Details Price Unit: E Unit Quantity: 1
Tax c 20% VAT / Standard
D: Standard 20%
Dat =
Ship To: - Lyondell Chemie Nedertand B, ViewfEdit Addresses
» Rotterdam - Botlek
Shipping gonesse cedex MNetherlands
Deliver To:  Recipient Unloading Point

Shipping Cost Shipping Amount:* | 0.00 EUR pRing Date =
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~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Materials)

Anmerkungen:

hJ - Zusatzliche Details kdnnen auf Einzelpostenebene durch
Bearbeiten einer Position angezeigt werden.

Thre
Line ltems
L . )
Line ltem Actions v Add Insert Line ltem Opbons:
Edit Addto Included Lines

Add ’
Turn on E v o1 @ MATERIAL 5 E 050EUR 250EUR
Hide/She  Shipping Documents

- Um Kommentare zu den Positionen hinzuzufiigen, wéhlen Sie
a Positionen, klicken Sie auf Positionsaktionen > Kommentare.

L
| Line ltem Actions + || Delste | ‘ ‘ Add +

Edit

Turn on eid

HideiShi
Shipping Documents

Special Handling ‘ Update H Save || Exit | Next

Pricing Details

Discount

Allowance
SAP. Charge

Comments S T
Data P fUse

Attachment

Remove

Comments
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Rechnungseinreichungsmethoden - Rechnung tiber PO
Flip (Materialien)

@ Klicken Sie auf Weiter, um fortzufahren.

GAP  Business Network Enterprise Account

Create Invoice Update | save ||E Next

v Invoice Header * Indicates required field | Add 0 Header v

Summary
Purchase Order: 4404968174 Subtotal: $1.500.00 USD ViewlEdit Addresses
) TotalTax  $0.00USD :
Involce #:* Amount Due: $1,500.00 USD
Invoice Date: () 60ct2023

rvice Description:

Supplier Tax ID:

RemitTo | POBOX630803 v

CINCINNATI, OH
United States
BilTo: Equistar Chemicals LP

HOUSTON, TX
United States

@ Uberpriifen Sie Ihre Rechnung auf der Seite Uberprifung auf
Richtigkeit. Wenn keine Anderungen erforderlich sind, klicken Sie
auf Senden, um die Rechnung an LyondellBasell zu senden.

Create Invoice Previous Save |

Gonfi end st s document.  wllbe electoricaly sgned scconding o the o o orgin and detnation ofimice. Thistransacton qules a5 it EU Trade, The documents yug unky b France. The documen’ desinaton county kxNetheriands:
1 you want your invoices to be sored n the SAP Businest Network long tenm o ocument rchiving you can subscre to an archiving sandcs. Nota that you wil also be abl to rchive old Nbecbe s the v ing senvice.

Standard Invoice

Invoice Number: INV4405301618 Subtotal: 90.00 EUR

Invoice Date: Wednesday 20 Mar 2024 10:15 AM GMT-05:00 Total Tax: 12.00 EUR
Original Purchase Order: 4405301618 Total Shipping: 0.00 EUR
Amount Due: 108.00 EUR
REMIT TO: BILLTO: SUPPLIER:
Tresorerie Lyondell Chemie Nederland, BV Manutan SA
Postal Address: Postal Address: Postal Address:
Z116 RUE AMPERE BP 40105 Delftseplein-27E 7116 RUE AMPERE BP 40105
95506 GONESSE CEDEX 3013 AA Rotterdam 95506 GONESSE CEDEX
Auvergne-Rhane-Alpes Netherlands Tle-de-France
France Address ID: 370 France
Remit To ID: BNP Paribas Address ID: Manutan SA

Tax ID of Supplier: 3366885200026

% Hinweis: Sie kbnnen Ihre Rechnung wahrend der Rechnungserstellung
jederzeit speichern, um sie spater zu bearbeiten. Sie kbnnen
Rechnungsentwdurfe bis zu 7 Tage lang aufbewahren.
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~© Rechnungseinreichungsmethoden - Rechnung tber PO
=P Flip (Materialien)

GAP Business Network Enterprise Account

Invoice 32473297 has been submitted.

Print a copy of the invoice.
Exit |nvoice creation.

Hinweis: Sie werden benachrichtigt, dass eine Rechnung eingereicht
wurde. Sie kdnnen auf die Schaltflache Drucken klicken, um die
Rechnung zu drucken, oder auf die Schaltflache Beenden, um andere
Aktionen durchzuftihren.
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Rechnungseinreichungsmethoden -
Rechnung tber PO Flip

(Dienstleistungen)

Die folgenden Schritte gelten fir LyondellBasell-
Lieferanten
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~© Rechnungseinreichungsmethoden - Rechnung tber PO
=P Flip (Dienstleistungen)

Waéhlen Sie auf dem Startbildschirm lhres Ariba Network-Kontos
das Dropdown-Mentu Erstellen und wéahlen Sie PO-Rechnung.

iness Network v Enterprise Account

Non-PO Invoice

Contract Invoice

Service Entry Sheet

Time & Expense Sheets

203 892 160 232 38 N P

My W[dgetg All customers v/

Purchase orders Last 3 months v/ Invoice aging Activityfeed Al v

Die Seite Bestellungen erscheint.

Suchen Sie die gewtinschte Rechnung und klicken Sie dann auf die
Schaltflache Ellipsis (...) > Standardrechnung fir den gewtinschten
Auftrag, fir den Sie eine Rechnung erstellen méchten.

SAP™  Business Nework v Enterprise Account ) BL
He iblement iscove bench 0re Fulfiment - Payn Catalogs Reports - Messags o
Order
Orders tems to confim ltems to ship Retum items. New orders Changed orders Orders to invoice: Orders with senvice ine.
3L E

Orcer status

Order Number Customer Amount  Date & Order Staus Actons

i
uuuuuuuuuu Lyondel Cherical Company - TEST SISUSD  Outo, 2023 Reumed e E
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~© Rechnungseinreichungsmethoden - Rechnung tber PO
=P Flip (Dienstleistungen)

Geben Sie auf dem Bildschirm Rechnung erstellen die
gewunschte Rechnungsnummer in das Feld Rechnungsnummer

GAP” Business Network - Enterpi se Account _ TesTMo0e ®

Create Invoice Upsate swe | [ en ‘“

N Subtotal: $0.00 USD

Amount Due: $0.00 USD

Shipping

Blattern Sie nach unten und fligen Sie das Datum fir den Beginn
und das Ende der Dienstleistung flr die Rechnung hinzu.

Approver
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~© Rechnungseinreichungsmethoden - Rechnung tber PO
=P Flip (Dienstleistungen)

Aktivieren Sie das Kontrollkastchen neben der gewiinschten
Dienstleistung, und klicken Sie auf Hinzufiigen/Aktualisieren >
Allgemeine Dienstleistung hinzufiigen, um Details zur
Dienstleistung hinzuzufugen.

) 0 Line Items, 0 Included, 0 Previously Fully Invoiced
Line Items
Insert Line Item Options
[] o caregory 0% VAT Zero Rate V‘ [ = Add to Included Lines
D No. No. No Include Type Part # Description Custamer Part # Quantity Unit Unit Unit Price Subtotal
00001 Not SIMPLE AddiUpdate v
Available SERVICE Add ContractiCatalog Items
TEST Add General Service |
Add Labor Service
Line ltem Actions + Delete

Add Material

a Hinweis: Achten Sie darauf, dass Sie nur Allgemeinen Dienst
hinzufligen auswéhlen.

Fullen Sie die Felder Artikeldetails Beschreibung, Menge, Einheit
und Einheitspreis aus.

- TTine fems, 1 Tncluded, © Previousty Fully Tnvolced
Line ltems

Insedt Line ltem Options

Subtotal

% Hinweis: Flllen Sie bei Serviceauftragen der LyondellBasell das Feld
Menge immer mit "1" und das Feld Einheit mit "SU".
AN
L)
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~© Rechnungseinreichungsmethoden - Rechnung tber PO
=P Flip (Dienstleistungen)

(Nicht-US) Klicken Sie auf Steuerkategorie und wahlen Sie eine
entsprechende Steueroption aus der Dropdown-Liste.

Insert Line

I [] Tax category 19% VAT | Standard Rate I Tenn
¥i indude  Type Pat Description Customer Part
v 1 Not Availzble SIMPLE SERVICE TEST
Ho Type Part Customer Part
ERVICE £

(nicht-US)

a. Wahlen Sie die Positionen aus, die Sie einbeziehen méchten, und

b. Klicken Sie auf Zu eingeschlossenen Zeilen hinzufligen

c. Fullen Sie die erforderlichen Steuerdetails aus (Kategorie,
Beschreibung, Satz usw.)

Line Items
nsert Line ltem Options
] e Cotegory: [
v @rlme Type
v
N Include
v L o  sevice
Service Period = -
Tax Category:* | 199 VAT | Standasd Rate roxabie amount: | 3om0E
Tox Rate Type
Description: | Standard Rate Rt 1
Regir ax Amount: | 95.00 EUR
\— Exempt Detail: | (no value)
yment e Date Of Supply:* | 5 Aug 202 "
Law R
L

Wenn alle Rechnungsdetails ausgefullt sind, konnen Sie auf Weiter
klicken, um fortzufahren.

a Hinweis: Sie kbnnen andere Steuerkategorien, -satze und -
beschreibungen in der Dropdown-Liste "Steuer konfigurieren"
konfigurieren.
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~© Rechnungseinreichungsmethoden - Rechnung tber PO
=P Flip (Dienstleistungen)

Aktualisieren oder &ndern Sie die Felder Service Start Date und
Service End Date. Klicken Sie auf Weiter, um fortzufahren.

Uberpriifen Sie Ihre Rechnung auf der Seite Uberpriufung auf
Richtigkeit. Wenn keine Anderungen erforderlich sind, klicken Sie auf
Senden, um die Rechnung an LyondellBasell zu senden.

Create tnvaice ot ]
L -
dard wvoice @
o —.

Hinweis: Sie konnen lhre Rechnung wahrend der Rechnungserstellung
jederzeit speichern, um sie spater zu bearbeiten. Sie kbnnen
Rechnungsentwurfe bis zu 7 Tage lang aufbewahren.
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~© Rechnungseinreichungsmethoden - Rechnung tber PO
=P Flip (Dienstleistungen)

i

Hinweis: Sie werden benachrichtigt, dass eine Rechnung eingereicht
wurde. Sie kénnen auf die Schaltflache Drucken klicken, um die
Rechnung zu drucken, oder auf die Schaltfliche Beenden, um andere

Aktionen durchzufihren.
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Rechnungseinreichungsmethoden -
Gutschrift (Kopfebene)

Die folgenden Schritte gelten flr LyondellBasell-
Lieferanten

Hinweis: Gutschriften auf Kopfebene werden nur in bestimmten
Landern unterstitzt.
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@ Rechnungseinreichungsmethoden - Gutschrift (Kopfebene)

Wahlen Sie auf dem Ariba Network-Startbildschirm die Registerkarte
Bestellungen, um eine Liste der Bestellungen anzuzeigen.

SAP Business Network v Enterprise Account

My Widge[s All customers v/ 4§ Customize E

&

Hinweis: Sie konnen die Liste der Bestellungen auch unter Workbench
> Bestellungen einsehen.

Die Seite Bestellung wird angezeigt. Suchen Sie die gewtinschte
Bestellung, die gutgeschrieben werden muss, indem Sie die
Bestellnummer in das Feld Bestellnummern eingeben und auf
Ubernehmen klicken.

219 1 189 226 87 97 110 0

1]
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g Rechnungseinreichungsmethoden - Gutschrift (Kopfebene)
Die gewiinschte Bestellung wird angezeigt.Klicken Sie auf die
Schaltflache Ellipsis (...) > Gutschrift erstellen fur die gewtinschte
Bestellung, flr die Sie eine Gutschrift erstellen mochten.

Fullen Sie die Informationen in Form einer Gutschrift aus (der Betrag und
die Steuern missen negativ sein). Achten Sie darauf, dass alle Pflichtfelder
(mit Sternchen * gekennzeichnet) ausgefillt sind.

Create Credit Memo Next

Header Information
* Indicates required field
Information Only. No action is required from the customer.

Invoice #:+ 42157324

Original PO # : ServicePO1
i - 11 Apr 2017 ==
nvoiee Date:* ! = Customer Reference:

Supplier Account 1D #: Supplier Reference:

Adjustment

(Amount must be
Adjustment in Subtotal
negative )

Tax Category Tax Rate Taxable Amt Tax Location Description
Adjustment in Special (Amount must be negative )
Handling

Adjustment in Shipping (Amount must be negative )

Attachments

The total size of all attachments cannot exceed 10MB

Browse... Add Attachment
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g Rechnungseinreichungsmethoden - Gutschrift (Kopfebene)

e Klicken Sie auf Weiter, um fortzufahren.

Adjustment
$-5.00USD {Amount must be
Adjustment in Subtotal:
negative.)
Tax Category Tax Rate Taxable Amt Tax Location Description
Adjustment in Special {Amount must be negative. )
Handling:

Adjustment in Shipping: (Amount must be negative.)

Attachments

The total size of all attachments cannot exceed 10MB

Add Attachment

Uberprufen Sie die Gutschrift und klicken Sie auf die Schaltflache
Senden, um die Rechnung einzureichen.

Subtotal: $-5.00 USD

Total Taxx $0.00 USD

Total Gross Amount:  $-5.00 USD
Total Net Amount:  $-5.00 USD
Amount Due: %-5.00 USD

Previous Exit
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Rechnungseinreichungsmethoden -

Gutschrift (Zeilenebene)

Die folgenden Schritte gelten fir LyondellBasell-
Lieferanten
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@ Rechnungseinreichungsmethoden - Gutschrift (Zeilenebene)

Wahlen Sie in der gewlinschten Bestellung Rechnung erstellen >
Einzelpostengutschrift, um eine Gutschrift auf Zeilenebene zu

erstellen.

Purchase Order: 4405300393 “

N
l\l.Yy LyondellBasell
s To Purchase Order
y al Compi

st e
a4 4405300393
o Anoun, $300.20 Uso

Die Seite Einzelposten-Memo wird angezeigt.

Wahlen Sie die gewiinschte Rechnung aus und klicken Sie auf
Einzelpostengutschrift erstellen, um fortzufahren.

nterpriso Accourt ®
Line-Item Memo

Invoices (5)

nnnnnnnn
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@ Rechnungseinreichungsmethoden - Gutschrift (Zeilenebene)

Die Seite Einzelpostengutschrift erstellen wird angezeigt. Geben
Sie die gewlnschte Gutschriftsnummer und das Gutschriftsdatum

Sublotal: $:100,00 USD
otal Ty 9,00 USD

Amount Due: $-100.00 USO

° Blattern Sie nach unten und fligen Sie das gewlnschte Datum fir den
Beginn und das Ende des Dienstes hinzu.

fortevel shipping e lovel shioping
o F hp T Lyondell Chemical Company

Addional Flelds °
uppler © ervice Start Oate: | 7 Doc 2023
Customer Ref o End Date: | 14 Dec 2023

VB test 12020 - TEST Cusamer  Lyondell Chemical Company

28

Comment
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@ Rechnungseinreichungsmethoden - Gutschrift (Zeilenebene)

Geben Sie einen Grund fur die Gutschrift als Kommentar in das Feld

Grund der Gutschrift ein.

mmmmmmm

Ey
2
g
a8

Klicken Sie auf Weiter, um fortzufahren.

Blattern Sie nach unten und aktualisieren Sie den Preis pro Einheit, das
Startdatum und das Enddatum der Dienstleistung, falls gewlnscht.

mmmmmmm

Anmerkungen:

S

&y

der Gutschrift angegeben werden.
- Die Preise miussen immer negativ sein.

- Wenn Steuern/Mehrwertsteuer anfallen, missen diese ebenfalls in

100
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@ Rechnungseinreichungsmethoden - Gutschrift (Zeilenebene)

Uberpriifen Sie Ihre Rechnung auf der Seite Uberprifung auf
Richtigkeit. Wenn keine Anderungen erforderlich sind, klicken Sie
auf Senden, um die Rechnung an LyondellBasell zu senden.

nnnnn

nnnnnnnn

rrrrrrrrrrrrrrrrrrrrr

nnnnnnnn

% Hinweis: Sie kbnnen Ihre Rechnung wahrend der Rechnungserstellung
jederzeit speichern, um sie spater zu bearbeiten. Sie kbnnen
Rechnungsentwurfe bis zu 7 Tage lang aufbewahren.

Hinweis: Sie werden benachrichtigt, dass eine Rechnung eingereicht
wurde. Sie kdnnen auf die Schaltflache Drucken klicken, um die
Rechnung zu drucken, oder auf die Schaltflache Beenden, um andere

Aktionen durchzufthren.

N
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Methoden zur

Rechnungseinreichung -

Rechnungen kopieren
Die folgenden Schritte gelten fur LyondellBasell-
Lieferanten
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@ Methoden zur Rechnungseinreichung - Rechnungen kopieren

Klicken Sie auf der Startseite des Ariba Network auf die
Registerkarte Workbench, um die Rechnungen anzuzeigen.

.‘ 182 998 154 253 40 "

My widgets  Aucustomers - 4b Customize

Die Seite Workbench wird angezeigt. Gehen Sie auf die Registerkarte
Rechnung und wahlen Sie die Schaltflache Ellipsis (...) fur die
Rechnung, die Sie kopieren mdchten.

190 832 144 232 39 21 133 0

N
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@ Methoden zur Rechnungseinreichung - Rechnungen kopieren

e Es erscheint ein Dropdown-Menu. Wéhlen Sie Kopieren, um fortzufahren.

Workbench 474 Custom 0
New orders Orders Orders to invice Inuoices Items o confirm Items to ship Senics sheets Pinned documents
Las Last 3L days
Invoices (232)
W Edi T L
Customers I o Refersce  Imoike date Invoice type
i Tip Last 31 day I v
Show n
= &
Ty s Customer Ref Sree Submission Meth Orig Date Amount  Rauting Status imvoice ions |
Lyondell © Copy 3
dard | 156 o "::5 1 o " el + SIS00USD  Acknowledged Appror

Die Felder werden abzuglich der Rechnungsnummer von der
° vorherigen Rechnung vorausgeftllt. Geben Sie eine neue

Rechnungsnummer ein und bearbeiten Sie die anderen Felder wie
erforderlich.

AP Business Nemwork

Invoice: Copy of 17415872 s | P

st 3150000 USD

—

=, Hinweis: Achten Sie bei Mehrwertsteuerzeilen darauf, dass das Datum
der Lieferung auf Zeilenebene korrekt ist. Wenn Sie im Feld
Rechnungsnummer Buchstaben hinzufiigen méchten, missen diese in
Grol3buchstaben geschrieben sein.

N
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e Klicken Sie auf Weiter, um fortzufahren.

@ Methoden zur Rechnungseinreichung - Rechnungen kopieren

e ] |

Exit ]

* indicates required field Add to Header v

Subtotal: $1,500.00 USD
Total Tax: $0.00 USD
Amount Due: $1,500.00 USD

View/Edit Addresses

Uberprufen Sie lhre Rechnung auf der Seite Uberpriifung auf
Richtigkeit. Wenn keine Anderungen erforderlich sind, klicken Sie

auf Senden, um die Rechnung an LyondellBasell zu senden.

Invoice: Copy of 4200017727

Confim and subrmit s documert. R wil ot be The The document's s
1 you want your invices 1 be:siored i e SAP Business Netwar ong Ler document archiving. ¥04 an Subcioe (030 archiving szrvice. Note 1 you wil ks be able 1 rchive okd IvGices once you SuBscribe 1 e archiving serece.

Standard Invoice

S0000USD

FEMITT:

SUPPLIER

BLLFROM: WIRE PAYMENT TO BANK:

Hinweis: Sie kbnnen lhre Rechnung wahrend der Rechnungserstellung

jederzeit speichern, um sie spater zu bearbeiten. Sie kbnnen
Rechnungsentwrfe bis zu 7 Tage lang aufbewahren.
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Rechnungsmanagement - Suche

nach einer Rechnung

Die folgenden Schritte gelten fir LyondellBasell-
Lieferanten
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@ Rechnungsmanagement - Suche nach einer Rechnung

Wahlen Sie auf der Registerkarte "Home" unter "Dokumenttyp" die
Option "Rechnungen”, um zu suchen.

Payments v Catalogs ~ Reports v Assessments
l ~— -
invoices Il Chemical Compar v Exactmatch v n
- r
PRV AT L -

193 840 146 234 39 .0

My Widge[g All customers v #b Customize

Purchase orders Last 3 months v/ Invoice aging Actvityfeed | All v Viewall %

€2.024 €664+, T

Orders to ivoic woices tems to confirm More

Purchase orders Last 3 months v Invoice aging Activiyfeed | All v

€2.02% £664%, 6 S o

N
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@p Rechnungsmanagement - Suche nach einer Rechnung

e Geben Sie die gewlnschte Rechnungsnummer ein.

v Lyondell Chemical Compar v Exa tl

Invoices
RSV N

840 146 234 39 .0

My Widge[s Al customers v 4% Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed Al v View all )

€2.02% €664 i

o Klicken Sie auf die Schaltflache Suchen, um die Suchergebnisse
anzuzeigen.

Vv Lyondell Chemical Compar v Exact matc

Last 31 cays

My widgets At customers 4 Customize

Purchase orders Last 3 months v/ Invoice aging Activityfeed | All v Viewall i}
2 2 M 4 K nvoice paid pan
* EUR EUR G 0ct05. 2023 | 04:42 PM | Lyondell Chemical Compan =
82509310 $1,500.00 USD
H

N
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@ Rechnungsmanagement - Suche nach einer Rechnung

Die gewtinschte Rechnung wird angezeigt. Wéahlen Sie die
Rechnungsnummer, um Details anzuzeigen.

& This page will be replaced with our new Workbench concept soon. Try the new Workbench

Invoices

w Search Filters

| 11221654
Partial numb ® Eact be

rise Account ®
Invoice: 11221654 m

Copy This Invoice | Print ‘ Download PDF v

Standard Invoice

Subtotal $100.00 USD
Total Tax $0.00 USD
Amount Due: $100.00 USD
SERVICE PERIOD
StartDate : 11 Jul 2023
EndDate: 11Jul2023
REMIT TO: BILLTO: SUPPLIER:

i Hinweis: Die Details der gewtinschten Rechnung werden angezeigt.

VS

NG
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@ Rechnungsmanagement - Suche nach einer Rechnung

Hinweis: Wenn Sie die genaue Rechnungsnummer nicht kennen, kénnen
b Sie im Dropdown-Menti eine teilweise Ubereinstimmung auswahlen und
auf Suchen klicken.

: - & GUTYE- v
‘ 172 1000+ 174 190 53 .0

My widgets i cusiomers

invoice aging

Wahlen Sie die gewiinschten Suchfilter fiir verfeinerte Suchergebnisse
und klicken Sie auf Suchen.

Die gewiinschte Rechnung wird angezeigt. Sie konnen auf die
Rechnungsnummer klicken, um weitere Details anzuzeigen.

| om ] [ommmrore | [ omemmmms |

LYB
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Invoice Management -

Rechnungsstatus prifen

Die folgenden Schritte gelten fir LyondellBasell-
Lieferanten
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@ Invoice Management - Rechnungsstatus prifen

Wahlen Sie auf der Ariba Network-Startseite die Registerkarte
Workbench, um eine Liste der Rechnungen anzuzeigen.

SAP  Business Network v Enterprise Account

Purchase orders Last 3 months v/ nvoice aging Actvityfeed | All v Viewall %

Die Registerkarte Workbench wird angezeigt. Wahlen Sie Rechnungen,
e um eine Liste der Rechnungen mit ihrem Routing und Rechnungsstatus
anzuzeigen.

208 984 163 241 51 78 135 0

@ Hinweis: Sie kdnnen die Suche auch tber Ihre Rechnungsnummer
verfeinern.

N
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g Invoice Management - Rechnungsstatus prifen

=)
Anmerkung:
Sollten Sie lhre Rechnungsbenachrichtigungen konfiguriert haben, erhalten Sie
automatisch E-Mail-Benachrichtigungen tber Anderungen des Rechnungsstatus. Sie
konnen den Rechnungsstatus Uberprifen, indem Sie den Rechnungslink in der E-
Mail auswahlen oder sich direkt im Ariba Network anmelden und die
Suchanweisungen verwenden.

Im Routing-Status sehen Sie den Status der Ubertragung der Rechnung an
LyondellBasell Uber das Ariba-Netzwerk an.

» Storniert - Sie haben die Rechnung storniert

* Gescheitert - Die Rechnung konnte LyondellBasell nicht erreichen. Dies kénnte
auf Rechnungsstellungsregeln zuriickzufiihren sein. Uberpriifen Sie auf der
Registerkarte Historie den Grund fir die Ablehnung.

* In der Warteschlange - Ariba Network hat die Rechnung erhalten, aber noch
nicht bearbeitet

+ Gesendet - Ariba Network hat die Rechnung an eine Warteschlange gesendet.
Die Rechnung wartet auf die Abholung durch den Kunden

* Bestatigt - Die LyondellBasell-Anwendung fur die Rechnungsstellung hat den
- - - -~EingangderRechnung-bestatigt: -~ ----------"----""-""---"-"“-------------~-

Der Rechnungsstatus spiegelt den spezifischen Status lhrer Rechnung wider.

» Gesendet - LyondellBasell Invoicing Application hat die Rechnung erhalten, aber
noch nicht mit Bestellungen und Belegen abgeglichen

* Genehmigt - LyondellBasell hat die Rechnung anhand der Bestellungen und
Belege gepruft und zur Zahlung freigegeben

* Bezahlt - LyondellBasell hat die Rechnung bezahlt oder ist gerade dabei, die
Zahlung auszustellen. Abgelehnt - LyondellBasell hat die Rechnung abgelehnt
oder die Validierung der Rechnung durch das Ariba Network ist fehlgeschlagen.

* Fehlgeschlagen - Ariba Network hatte ein Problem bei der Weiterleitung der
Rechnung
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Invoice Management -

Zahlungsstatus prifen

Die folgenden Schritte gelten fir LyondellBasell-
Lieferanten
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@ Invoice Management - Zahlungsstatus prifen

Wahlen Sie auf der Ariba Network-Startseite die Registerkarte
Workbench, um eine Liste der Rechnungen anzuzeigen.

e S [ —, PR n
d ' LY
y \2 ¢ | 3 ——

840 146 234 39 .0

Last 31 days

My Widge[g All customers v 44 Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed All v

£2.02V €664 e —

Die Registerkarte Workbench wird angezeigt. Wéahlen Sie die
Rechnungsnummer aus, um die Zahlungsdetails der Rechnung

anzuzeigen. Stellen Sie sicher, dass der Rechnungsstatus auf “Bezahlt”
gesetzt ist.

Workbench 4 12¢®
>
Now orde dors o Involce Invoices Items to confi ftems to shif Service sheet vinned document
! 29
Paid
Ref date type
1 days ‘
Apply I Reset ‘
5
“ :
& i) g
i
Source
Ref Bocoment Sub Method Origin [ Date 4 R g St St Self Billing  Actions
01  Ord J supplier  Nov 14,2023 SI0USD  Acknowledged Paid No
o ¢ supplier  Nov 14,2023 SI0USD  Acknowledged Paid No
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@ Invoice Management - Zahlungsstatus prifen

Die Rechnungsdetails werden angezeigt. Klicken Sie auf die Registerkarte
Geplante Zahlungen, um den anstehenden Zahlungsplan anzuzeigen.

Standard Invoice

Die Registerkarte Geplante Zahlungen wird angezeigt. Hier kbnnen Sie die
Zahlungsdetails und den Status einsehen. Klicken Sie auf die
Registerkarte Uberweisung, um die Uberweisungsdetails anzuzeigen.

Invoice: 440530030183

Payment Proposal Rocoived Date Accopted D

g
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@ Invoice Management - Zahlungsstatus prifen

Die Uberweisungsdetails werden angezeigt. Klicken Sie auf die
Referenznummer, um das Dokument mit den Zahlungsdetails

anzuzeigen.

Enterprise Account

@
Invoice: 440530030183 [ oore |

Die Uberweisungsdetails werden angezeigt. Blattern Sie nach unten, um
die Einzelposten anzuzeigen, und klicken Sie zum Beenden auf Fertig.

N
va LyondellBasell

ount Paid: $30.00 USD

a Hinweis: Die Avisnummer setzt sich aus dem Verrechnungsdatum und der
Verrechnungsnummer zusammen. Die ersten acht Zahlen sind Jahr, Monat und

N
QYy Datum, gefolgt von der Clearingnummer der Bank.
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@ Invoice Management - Zahlungsstatus prifen

Hinweis: Sie konnen eine Liste aller Uberweisungen in der Gesamtheit
anzeigen, indem Sie zu Rechnungen > Uberweisungen gehen.

0.0 0.0 *5.23K
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@ Rechnungsverwaltung - Rechnungsverlauf

Offnen Sie die gewiinschte Rechnung, fir die Sie den
Rechnungsverlauf einsehen mdchten. Klicken Sie auf die
Registerkarte “Verlauf”, um fortzufahren.

SAPp Business Network Enterprise Account

Invoice: 10060220

Copy This Invoice Print

Detail Scheduled Payments

Download POF w

Export XML

Standard Inwvoice

Invoice: Paid

R Acknowledzed

10060220

Wednesday 20 Sep 2023 2:32 PM GMT+01:00
AA0AGE8201

Online

Sowrce Document: Order

SERVICE PERIOD

Start Date : 20 Sep 2023
End Date @ 20 Sep 2023

Die Seite Rechnungsverlauf zeigt Verlauf und Statuskommentare zur
Rechnung. Uberpriifen Sie die Details und klicken Sie zum Verlassen auf

Fertig. e

Hinweis: Die Transaktionshistorie kann bei der Problemermittlung fir
fehlgeschlagene oder abgelehnte Transaktionen verwendet werden.

N
LYB
k ) 120



N
l\LYy LyondellBasell

Invoice Management -

Rechnungsberichte

Die folgenden Schritte gelten fir LyondellBasell-
Lieferanten

N
LYB
k ) 121



| Ariba Network Invoicing

@ Invoice Management - Rechnungsberichte

Klicken Sie auf die Registerkarte Berichte auf dem SAP Ariba-
Startbildschirm, um Berichte zu erstellen.

SAP  Business Network v Enterprise Account

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs Reports v Assessments

f '
T |

1

Orders and Releases v All customers lact match v | Order number

V- SV u

Overview  Getting started

197 859 150 225 37 0 P

New orders ! Orders Orders to invoice Invoices Items to confirm More

Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days

My Widgets All customers v/ 46 Customize

Die Seite Berichte wird angezeigt. Klicken Sie auf Erstellen, um einen
neuen Bericht zu erstellen.

SAP Business Network ~  Enterprise Account
Home Enablement Discovery ~ Workbench Orders ~ Fulfillment ~ Invoices Payments ~ Catalogs More
Reports

Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read U

Report Templates

Titte t Schedule Type Report Type Status Last Run Next Run

items
L Run ][ Download }[ Edit } [ Copy ][ Delete } | Create Refresh Status

Hinweis: Die Transaktionshistorie kann bei der Problemermittlung fir
fehlgeschlagene, ausstehende oder abgelehnte Transaktionen

verwendet werden.
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@ Invoice Management - Rechnungsberichte

Geben Sie einen Titel flr den Bericht ein, wahlen Sie einen
Berichtstyp aus, fiigen Sie alle weiteren Details hinzu, die Sie fur
notwendig halten, und klicken Sie auf Weiter, um fortzufahren.

Der Abschnitt Kriterien wird angezeigt. Klicken Sie auf die Schaltflache
Auswahlen neben dem Feld Kunde, um LyondellBasell zu suchen.

N
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@ Invoice Management - Rechnungsberichte

Der Bildschirm Kunden auswéhlen wird angezeigt. Wahlen Sie
LyondellBasell aus und klicken Sie auf OK.

Selected Customers

Ly | Remove

Company Name: Search |

[] Customer

| J Lyondell Chemical Company - TEST
] Lyondell Chemical Company Supplemental - TEST
L | Add

Report

Se the parameters fo his repor. To save your changes and put the repart nto the queue o be run, click Submit. To exit without saving changes or unning hisreport, clck Ext.

omel  Lyondell Chemical Company - TEST

i Hinweis: Je nach ausgewahltem Berichtstyp kann dieser Bildschirm
abweichen. Lassen Sie das Feld Rechnungsnummer leer, wenn alle

P Ergebnisse angezeigt werden sollen.
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@ Invoice Management - Rechnungsberichte

G Klicken Sie auf Senden, um fortzufahren.

GAP  Business Network Enterprise Account

Report Previous Submit Exit

Set the parameters for this report. To save your changes and put the report into the gueue to be run, click Submit. To exit without saving changes or running this report, click Exit.

@ Report Description Customer Lyondell Chemical Company - TEST

’ @ Criteria

Previous ]l Submit ‘I Exit I

Sie werden zum Bildschirm Berichte weitergeleitet. Klicken Sie auf die
Schaltflache Status aktualisieren, um den aktualisierten Status des
Berichts anzuzeigen.

SAP Business Network ~ Enterprise Account

Home Enablement Discovery Workbench Orders ~ Fulfillment ~ Invoices ~ Payments ~ Catalogs More
Reports
Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read UTF

Report Templates

Title 1 Schedule Type Report Type Status Last Run Next Run

‘:é:‘ Early Payment Manual Early Payment Detail 2023
L Run } [ Download } [ Edit ] [ Copy } [ Delete ] { Create } Refresh Status

NG
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@ Invoice Management - Rechnungsberichte

Sobald der Status des Berichts auf Bearbeitet wechselt, klicken Sie auf
die Schaltflache Herunterladen, um den Bericht herunterzuladen.

Reports

Report Templates

N
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Rechnungsmanagement -

Rechnungsarchiv

Die folgenden Schritte gelten fir LyondellBasell-
Lieferanten
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@ Rechnungsmanagement - Rechnungsarchiv

Klicken Sie auf das Profilsymbol -> Einstellungen -> Elektronische
Rechnungsweiterleitung, um die Seite mit den
Netzwerkeinstellungen anzuzeigen.

SAP  Business Network v Enterprise Account

191 847 148 235 39

My widgets Al customers

Purchase orders Last 3 months Invoice aging

€2.04! €673

!

|
!

Die Seite Netzwerkeinstellungen wird angezeigt.
Wahlen Sie die Registerkarte Steuerfakturierung und Archivierung.

Metwork Settings

Electronic auting Electronic Invoice Routing Accelersted Payments Settlement Data Deletion Criteria

General Tax Imvoicing and Archiving

Capabilities & Preferences

Sending Method

Document Type Routing Method
Invoices Onling
Customer Invoices

Motifications

ﬁ Hinweis: In der Rechnungsarchivierung kdnnen Sie die Haufigkeit, die
Unmittelbarkeit und die Zustellung der gezippten Rechnungsarchive
konfigurieren.
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@ Rechnungsmanagement - Rechnungsarchiv

Die Seite Netzwerkeinstellungen wird angezeigt. Klicken Sie auf die
Schaltflache Archivierung von Rechnungen konfigurieren, um die
Regeln fir die Rechnungsarchivierung zu konfigurieren.

Network Settings

Wahlen Sie die gewtinschte Haufigkeit, wahlen Sie Sofort archivieren, um
ohne 30 Tage zu warten zu archivieren, und klicken Sie auf Starten. Wenn
Sie mdchten, dass Ariba archivierte Zip-Dateien liefert, geben Sie eine URL

fur die Archivlieferung ein.

GSAP  Business Network Enterprise Account

Invoice Archival

invoices in zip format. The zip files are not included in the Data Retention service and are deleted after three months. Specify how oft

SAP Business Network can archive y
not want SAP Business Network to wait for a 30-da|

our
waits for & 30-day period to collect all the corresponding invoice details before it can start archiving your invices. If you do

Invoices page
() Twice Daily °

( i ) Daily

{ ) Weekly
'é" Every Two Weeks

e ) Monthly

Archiving Start Time: : |:| ceT (0

Archive Immediately

( ) Send archived invoice files to the pending queue for download.

":‘ Send archived invoice files to the Archive Delivery URL.

Archive Delivery URL:

Save Delivery Option

AN W, Hinweis: Sie kbnnen die Archivierungshaufigkeit jederzeit
QYy anhalten oder aktualisieren.
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@ Rechnungsmanagement - Rechnungsarchiv

e Klicken Sie auf Speichern, um lhre Einstellungen zu speichern.

SAP  Business Network Enterprise Account

@
Invoice Archival “ Close

Invoice Archival

' Hinweis: Sie kbnnen auch zum Bildschirm Steuerabrechnung und
Archivierung navigieren, um die Langzeitarchivierung von
Dokumenten fur eine integrierte Archivierungslosung zu abonnieren.
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| Ariba Network Invoicing

Target Audience

This job aid is for the following roles:

Purpose
The purpose of this job aid is to provide a step-by-step guide on
how to submit and manage invoices in the Ariba Network.

* LyondellBasell Ariba Network Enabled Suppliers

Table of Contents

Navigate through the job aid by selecting the appropriate section:
* Invoice Process —Invoice Rules
* Invoice Submission Methods - PO Flip (Materials)
* Invoice Submission Methods - PO Flip (Services)
Invoice Submission Methods - Credit Memo (Header Level)
/ * Invoice Submission Methods - Credit Memo (Line Level)

1 — | * Invoice Submission Methods - Copy Invoices

* Invoice Management - Search for Invoice

* Invoice Management - Check Invoice Status

* Invoice Management - Check Payment Status

* Invoice Management - Invoice History

* Invoice Management - Invoice Reports

* Invoice Management - Invoice Archival

| T‘T‘(\_)J

References

,C? You can view additional information here:
%
= |

 LyondellBasell Supplier Site

S
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| Ariba Network Invoicing

g Procure-to-Pay Process: Goods Receipt

L°
=
=Higdn Receive Order

Each order must be received in order
to invoice.

PO Acknowledgement

Order Confirmation

Order Processing

LyondellBasell standard Goods

Advanced Shipment Receipt processing time is 2-3 days.
Notification

Following Goods Receipts posting,

the Received status is automatically

sent to the Ariba Network, informing

the supplier that it's ready to Invoice.

=3 Goods Receipt Inquiries

Goods Receipt inquiries should be sent
to PO Technical Support, who’s email
address is shown on the Purchase
Order.

Goods Receipt
(Materials Only)

N
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g Procure-to-Pay Process: Invoicing

PO Acknowledgement Supported on the Ariba Network

Submitting single and mass

Invoices via the Ariba Network
7

Supplier Enhanced Visibility
Invoice Statuses

History

Reporting

~»> Built-In Serial Rules Prior to
Invoicing:
Y ra— PO Acknowledgement
Notification Order Confirmation
Advanced Shipment Notices
Goods Receipt

Order Confirmation

<

P PO Quantity & Price Must
Match
Goods Receipt (Materials
Only) <« Material, Repairs, and Service
POs

< Partial Invoices
<« Shipping/Tax on Invoice Header
< Credit Memos

< Backdating

S
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g Procure-to-Pay Process: Invoicing

PO Acknowledgement Not Supported on the Ariba Network

x Paper (PDF) Invoices
LyondellBasell requires invoices to be
submitted electronically through the Ariba
Network; LyondellBasell will no longer
accept paper invoices via Email
Order Confirmation
x Non-PO Invoices, Summary or
Consolidated Invoices
Applying against multiple purchase orders; not
accepted by LyondellBasell

x Invoicing for Purchasing Cards (P-Cards)

Advanced Shipment An invoice for an order placed using a
Notification purchasing card; not accepted by
LyondellBasell

x Duplicate Invoices

A new and unique invoice number must be
provided for each invoice; LyondellBasell will
reject duplicate invoice numbers unless

Goods Receipt resubmitting a corrected invoice that previously
(Materials Only) had a failed status on Ariba Network

Additional Line Items

Cannot add additional line items to a PO
Invoice.
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Invoice Process — Invoice Rules

The following steps are for LyondellBasell Suppliers
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g Invoice Process — Invoice Rules

Enter your User Name and Password on the Ariba Network login
page and click the Login button.

SAP Business Network ~

Supplier Login

User Name

Password

rgot Username or Password

New to SAP Business Network?
Register Now or Learn More

The Ariba Network home page appears.
Select the Profile Icon > Settings > Customer Relationships to
view the Account Settings page.

SAP Business Network v Enterprise Account

nvoices v Payments v Catslogs  Reports v Assessments Bradley Lapp

Account Registration Company Profile

Network Settings Marketing Profile
My w{dge{g Alaustomers v §9) Customize Electronic Order Routing
Electronic Invoice Routing Logout
Purchase orders Last 3 months v Invoice aging Actwvity feed All v

| Accelerated Payments

N
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| Ariba Network Invoicing

g Invoice Process — Invoice Rules

The Account Setting page appears displaying a list of your customers.

Select LyondellBasell.

Account Settings

Customers

The Customer Details page appears.
Scroll down to view the General Invoice Rules. a

&y
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g Invoice Process — Invoice Rules

Download Invoice Rules

Note: If you provide material or services in multiple countries for
LyondellBasell, you can select which country's rules you want to view.

¥

N
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Invoice Submission Methods —
Invoice Via PO Flip (Materials)

The following steps are for LyondellBasell Suppliers
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| Ariba Network Invoicing

~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Materials)

On the home screen within your Ariba Network account, select the
Create dropdown menu and select PO Invoice.

SAP  Business Network v Enterprise Account

Non-PO Invoice

Contract Invoice

Service Entry Sheet

Time & Expense Sheets

mo Create Posting

My widgets  Atcsiomers v

Purchase orders Last 3 months v/ Invoice aging Activityfeed Al v

The orders page appears.
Search for your desired invoice and then click the Ellipsis button (...) >
Standard Invoice for the desired order for which you wish you create

an invoice.

Orge
Orders tems o confim ftems toship Retum tems New orders Changed orders Orders oincice Orersvith senic line
nveice (1)

VEditfiter | 2404369237 | Last 90 deys

S 3 ‘ ‘ 4404965237 selecti ‘ ‘ Lest3L ‘ ‘ Incluc H ] ‘ ‘ ) ‘ ‘ &
® Partalmatch O Bract match
Shov
i
Order Number Customer Am Dete & Order Staus Actions
T Hic
440969237 Lyondell Chemical Company - TEST SISUSD  Out9, 2023 Rewmed
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~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Materials)

e Invoice is automatically pre-populated with the PO data. Complete
all fields marked with an asterisk (Required Field)

[Sr——
Create Invoice upaate |

Furchase Order: 4404968237 Sui
e 1 -
Amount Due: $15.75 USD
Inveice Date:* | © Oct 2023 =
pplier T2 10:

Enter an Invoice number in the Invoice # field, which is your
unique number for invoice identification. The Invoice Date will auto-
populate.

Create Invoice

¥ Invoice Header

summary

Purchase Order: 4404969237 Subtotal: $15.00 USD
- Total Tax:  $0.75 USD
#+| 67875239 Total Shipping:  $0.00 USD

Amount Due:  $15.75 USD
ce Date:* | 9 Oct 2023 =]

Service Description: | ‘

Supplier Tax ID;

RemitTo | PO BOX 630803 v

CINCINNATI, OH
United States
BillTo:  Lyondell Chemical Company

HOUSTON, TX
United States

Tax (D

(@) Header leveltax @ () Line leveltax (D

Category ~| 5% Super Fund / superfund ‘v‘| Taxable Amount | $15.00 USD ‘

Note: If you wish to add alphabets in the Invoice # field, it must be in All

PR Caps (Capital Letters)

&y
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=1 (Materials)

~© Invoice Submission Methods — Invoice Via PO Flip

Select Remit-To address from the drop-down box if you have
entered more than one address.

Create Invoice

¥ Invoice Header

Summary

Purchase Order: 4404969237

Invoice #:* ‘ 67875239

Subtotal: $15.00 USD

nvoice Date:* | 9 Oct 2023

Total Tax: 3075 USD
Total Shipping: ~ $0.00 USD
Amount Due:  $15.75 USD

Service Description ‘

Supplier Tax 1D;

Remit To | PO BOX 630803 v |

PO BOX 630803

HOUSTON, TX
United States

e a. (US only) Select Head
appropriate radio buttons.

er Tax and Shipping by selecting the

Line level shipping @

ount/Penaly Term

b. (non-US) Select Header level Shipping by selecting the

appropriate radio button. Click ‘Add to Header’ and choose
‘Shipping Cost’. Repeat this step to add ‘Shipping Tax’.

¥ Invoice Header

Summary

@ * Indicates required field | Add to Header |

Shipping Cost

Shipping Tax
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~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Materials)
Optional Step: You can also add additional information to the
Header of the invoice such as Special Handling, Comment,
Attachment, Shipping Documents.

GAP BusiessMetwork . Entorprise

a. Scroll down and review or update the Quantity for each line item
you are invoicing.

° b. If you wish to exclude a line item from the invoice, click the line
item’s green checkmark.
c. You can exclude the line item by clicking the check box to the left
and clicking ‘Delete’.

No. Include Type Part #
Quantity Unit Unit Price 2 @ MATERIAL GOODS_02
10 BX 25.00 EUR
Pricing Details Price Unit-* | B

Unit Conversion:* | 1
Mo. Include Type Part #

v |2 @ MATERIAL ~ GOODS 02 L

Line Item Actions v Delete ‘

74

Note: You can generate an invoice later to bill for the excluded item.

N
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~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Materials)

e (non-US only) Click Tax Category and select option from dropdown.

Insert Line Item Options|
I ] Tax Category 20% VAT / Standard 20% | || shipping Document Special Handling Discount Add to Included Lines
2 Customer Part # Quantity unit Uit Price Subtotal
V| - Not Avallab % E 100EUR 90.00EUR
Pricing Details Price Unit:  EA
it Convey 1
L. dard 20 [s00
ato Ir
o
fion: | Standard 20% LE0ELR
o alue)
ot = =

From: LYB test invoice 3 - TEST

Shipping

Shipping Cost Shipping Amount:* | 0,00 EUR Shipping Date: =

i

Note: You can configure other Tax categories, rates and descriptions in
the ‘Configure Tax’ from the dropdown.

(non-US only) Select line items you want to include then click Add to
Included Lines.

i Options.
[o/] Tax Category 20% VAT / Standard 20% ~| [ | shipping Documents [ | SpecislHandiing [ | Discount
No. Include Type Part # Description Customer Part # Quantity Unit ice
V| 1 L MATERIAL Not Availabie Single line mtti VAT w0 2 100 EUR 0.00 EUR
Pricing Details Price Unit:  E 1
nit C
T = 20% VAT | Standard I S0.00EUR
D Standard 20% Tz nt: | 18.00 EUR
pt Detail: | (no value]
Date Da: =]
LYB test invoice 3 - TEST Ship To:  Lyondell Chemie Nederiand B.V. ViewlEdit Addresses
o Rotterdam - Botlek
Shipping gonesse cedex Netheriands
Deliver To: ~ Recipient.Unloading Point
France
Shipping Cost Shipping Amount:* | o.00 EUR ping Dat: =]
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~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Materials)

% Notes:

- Additional Details can be viewed at the Line-ltem Level by
editing a Line Item.

Line ltems

Add v Insert Line ltem Opbons:

Line ltem Actions v

Edit

Add

Turnon E v o1 @ MATERIAL
Hide/She  Shipping Documents

a - To add comments at the line items, select Line Items, click
_J Line Item Actions > Comments.

L
I Line ltem Actions || Delete |H Add v ‘
Edit
Turn on Add
HideiShi

Shipping Documents

Special Handling ‘ Update H Save || Exit | Next

Pricing Details

Discount

Allowance
SAP. Charge

o Comments T e
Data P| fUse

Attachment

Remove

Comments
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~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Materials)

@ Click Next to proceed.

GAP  Business Network Enterprise Account

Create Invoice Update | Save 1 1 Next

v Invoice Header * Indicates required field | Add 0 Header v

Summary
Purchase Order: 4404968174 Subtotal: $1.500.00 USD ew B Addhesses
) TotalTax  $0.00USD :
Involce #:* Amount Due: $1,500.00 USD

Invoice Date: () 60ct2023

Supplier Tax ID:

RemitTo | POBOX630803 v

CINCINNATI, OH
United States
BillTo: Equistar Chemicals LP

HOUSTON, TX
United States

Review your invoice for accuracy on the Review page. If no
@ changes are needed, Click Submit to send the invoice to
LyondellBasell.

GAP  Business Network Enterprise Account

Create Invoice Previous Save

Confirm and submit this document. It will not be signed according to the countries of origin ination of invoice. s originating country is:United States. The document's destination country is:United States.
If you want your invoices to be stored in the SAP Business Network long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service.

Standard Invoice

v 32473297 Subtotal: $1,500.00 USD
Friday 6 Oct 2023 5:06 PM GMT+05:30 Total Tax $0.00 USD
Original Purchase Order: 4404968174 Amount Due: $1,500.00 USD

SERVICE PERIOD

Start Date . 9 Oct 2023
End Date : 11 Oct 2023

REMIT TO: BILLTO: SUPPLIER:

Jon Doe Equistar Chemicals LP LYB test 1 2020 - TEST
Postal Address. Postal Address Postal Address:

PO BOX 630803 1221 McKinney, Suite 300 271 N Shore Dr
CINCINNATI, OH 45263-0803 HQUSTON, TX 77010 Pittsburgh, PA 15212-5860
United States United States United States

Address ID: LYO

&

Note: Save your invoice at anytime during invoice creation to work on it
later. You can keep draft invoices for up to 7 days.

VS
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~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Materials)

GAP Business Network Enterprise Account

Invoice 32473297 has been submitted.

o[ Printla copy of the invoice.

» Exit invoice creation.

a Note: You will be notified that an invoice has been Submitted. You can
click the Print button to print the invoice or the Exit button to perform
other actions.
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Invoice Submission Methods —
Invoice Via PO Flip (Services)

The following steps are for LyondellBasell Suppliers
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~© Invoice Submission Methods — Invoice Via PO Flip

=1 (Services)

On the home screen within your Ariba Network account, select the
Create dropdown menu and select PO Invoice.

SAP  Business Network v Enterprise Account

Non-PO Invoice

Contract Invoice

Service Entry Sheet

Time & Expense Sheets

mo Create Posting

My widgets  Atcsiomers v

Purchase orders Last 3 months v/ Invoice aging Activityfeed Al v

The orders page appears.

Search for your desired invoice and then click the Ellipsis button (...) >
Standard Invoice for the desired order for which you wish you create
an invoice.

Orge
Orders tems o confim ftems toship Retum tems New orders Changed orders Orders oincice Orersvith senic line
nveice (1)

VEditfiter | 2404369237 | Last 90 deys

rrrrrrrrrrrrrrrrrrrrrrrrrrr pany coces Purchesing organizations
S E‘ ‘msmm selec ‘ ‘L 31 ‘ ‘\ ude H rS‘ ‘ ;‘?‘ ‘ ct o type.
® Partalmatch O Bract match
Shov
i
Order Number Customer Amount Date & OderSobs | meo | Adios

rer Number ete A
Hide
uuuuuuuuuu Lyondel Chemical Company - TEST $I5USD  0u9,2023 Rewmed D
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~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Services)

On the Create Invoice screen, enter the desired Invoice Number
in the Invoice Number field.

sssss

Shp T Lyondell Chemical Company

Scroll down and add the Service Start Date and the Service End
Date for the invoice.

I To: Lyonded Chemical Company
Houston, TX

Fild Engineer

N
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~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Services)

For Purchase Orders without a specified Service Select the
checkbox next to the desired invoice and click Add/Update > Add
General Service to add service details.

e

e Populate the Description, Quantity, Unit, and Unit Price fields.

Approver

Customer VAT

Line Items

9 SERVICE

99999999

% Note: Always populate the Quantity field with “1” and the Unit field with
“SU” for service orders.
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~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Services)

(non-US) Click Tax Category and select an appropriate Tax option
from the dropdown.

Insert Line
¥ q’ Incude  Type Part & Description Customer Part & Quantity Unit Unit Price Sublotal
v 1 Not Available
Ho Incude Type Pert 4 Dese Customes Part 4 Quontty  Unit Unit Price oo
7 - e SIMPLE SERVICE s u 100,00 EUR 5000
(non-US)

a. Select line items you want to include then
b. Click Add to Included Lines
c. Fill-out the required Tax details (Category, Description, Rate, etc)

Line ltems

Insert Line item Options

(/] Tax Category. e
v cude  Type - a
v sl E SEF E
neY Include p s a
v 1 - servce LE SERVICE L 1 E EU
Service Period =] =
Tax 0 cCategory:* | 19% VAT Standard P

Note: You can configure other Tax categories, rates and descriptions in
the ‘Configure Tax’ from the dropdown.
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~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Services)

Update or change the Service Start Date and the Service End Date
fields. Click Next to proceed.

Line Items

Review your invoice for accuracy on the Review page. If no changes are
needed, Click Submit to send the invoice to LyondellBasell.

Create Invaice b ta
dard invoice @
. w00 e

Note: Save your invoice at anytime during invoice creation to work on it
later. You can keep draft invoices for up to 7 days.
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~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Services)

i

Note: You will be notified that an invoice has been Submitted. You can
click the Print button to print the invoice or the Exit button to perform

other actions.
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Invoice Submission Methods —

Credit Memo (Header Level)
The following steps are for LyondellBasell Suppliers

Note: Header Level credit notes are only supported in certain countries
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@ Invoice Submission Methods — Credit Memo (Header Level)

On the Ariba Network home screen, select the Orders tab to view a list
of purchase orders.

SAP Business Network v Enterprise Account

My Widge[s All customers v/ 4§ Customize

a Note: You can also view the list of purchase orders by going to
Workbench > Orders

The purchase order page appears.

Search for the desired PO that has to be credited by entering the PO
number in the Order Numbers field and clicking Apply.

219 1 189 226 87 97 110 0
' === @
=]
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& Invoice Submission Methods — Credit Memo (Header Level)
The desired purchase order appears.

Click the Ellipsis button (...) > Create Credit Memo for the desired
order for which you wish you create a credit memo.

Complete information in the form of a Credit Memo (the amount and taxes
must be negative). Make sure that all required fields (marked with asterisks

*) are filled in.

Create Credit Memo

Header Information

* Indicates required field

Information Only. No action is required from the customer.

Tax Category

Adjustment in Special

Handling

Adjustment in Shipping
Attachments

The total size of all attachments cal

Browse...

(Amount must be negative )

(Amount must be negative )

nnot exceed 10MB

Add Attachment

Invoice #:+ 42157324
Original PO # : ServicePO1
. 11 Apr 2017
Invoice Date:* Customer Reference:
Supplier Account ID #: Supplier Reference:
Adjustment
(Amount must be
Adjustment in Subtotal
negative.)
Tax Rate Taxable Amt Tax Location Description
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@p Invoice Submission Methods — Credit Memo (Header Level)

e Click Next to proceed.

Adjustment
$-5.00USD {Amount must be
Adjustment in Subtotal:
negative.)
Tax Category Tax Rate Taxable Amt Tax Location Description

Adjustment in Special
Handling:

{Amount must be negative. )

Adjustment in Shipping: (Amount must be negative.)

Attachments

The total size of all attachments cannot exceed 10MB

Add Attachment

e Review the credit memo and click the Submit button to submit the invoice.

Previous

Subtotal:

Total Tax:

Total Gross Amount:
Total Net Amount:
Amount Due:

$-5.00 USD
$0.00 USD
+5.00 USD
+5.00 USD
$-5.00 USD

Exit
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Invoice Submission Methods —

Credit Memo (Line Level)
The following steps are for LyondellBasell Suppliers
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@ Invoice Submission Methods — Credit Memo (Line Level)

On the desired purchase order, select Create Invoice > Line Item
Credit Memo to create a line-level credit memo.

Purchase Order: 4405300393 [ oo |

Purchase Order

N
l\LYy LyondellBasell

al Company
e 200

4405300393
Ao 3090 0

uuuuuuuuuu

The Line-ltem Memo page appears.

Select the desired invoice and click Create Line-ltem Credit Memo to

proceed.
Line-ltem Memo “

.........

N
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g Invoice Submission Methods — Credit Memo (Line Level)

The Create Line-ltem Memo page appears. Enter the desired Credit
Memo Number and the Credit Memo Date.

Create Line-Item Credit Memo Update save e | “
Grodt Moma Type
v Invoice Header  Inccares requredt el | Add o Header v

Sublotal: $:100,00 USD
otal T 00 USD

1 Due: $:100.00 USD

Scroll down and add the desired Service Start Date and Service End
Date.

HOUSTON, TX

7o Lyondell Chemical Company
Houston, 1%

Addional Flelds

Supplier VAT Customer VAT

Comment

N
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@ Invoice Submission Methods — Credit Memo (Line Level)

Enter a reason for the credit memo as a comment in the Reason for
Credit Memo field.

mmmmmmm

vvvvvvvvvvvvvvvvv

Scroll down and update the Unit Price, Service Start Date, and Service
End Date if desired. Click Next to proceed.

mmmmmmm

Service Sheet Detalls

Notes:
- If Taxes/VAT apply then these must also be added to the credit note.
- All value amounts must always be negative.
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@ Invoice Submission Methods — Credit Memo (Line Level)

Review your invoice for accuracy on the Review page. If no
e changes are needed, Click Submit to send the invoice to
LyondellBasell.

rrrrrrrrrrrrrrrrr

&

Note: Save your invoice at anytime during invoice creation to work on it
later. You can keep draft invoices for up to 7 days.

a Note: You will be notified that an invoice has been Submitted. You can
click the Print button to print the invoice or the Exit button to perform
other actions.
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Invoice Submission Methods — Copy

Invoices
The following steps are for LyondellBasell Suppliers

N
LYB
k ) 167
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@ Invoice Submission Methods — Copy Invoices

On the Ariba Network home page, click the Workbench tab to view
invoices.

SAP™  Business Network v Enterprise

A 182 998 154 253 40 "

Purchase orders Last 3months v Invoice aging Activity feed All v View al 1503

The Workbench page appears. Go to the Invoice tab and select the
Ellipsis button (...) for the invoice you want to copy.

190 832 144 232 39 21 133 0

nvolce Cus sfoconce Source sion Method i nwoiced Date ok " . voice Status tons &
Type Nt Customer Reference Docinent Submission Method Origin Invoiced Date 4 Amount Routing Status Invoice Statu Actions.
Lyondell Chemical
Standard Invoice 17415672 ki feat 4404969104  Order Online suppber  OctS, 2023 $1500USD  Acknowledged Approved
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@ Invoice Submission Methods — Copy Invoices

e A dropdown menu appears. Select Copy to proceed.

Workbench 474 Custom 0
Hew orders Orders Orders o invoice Involees Items to confirm Items to ship Senice sheets Pinned documents
st 3L d:

Invoices (232)
v Edit fitter Last 31

ustom I i dste Invoice type

Select ©| |mpeselecion | | Dpeinpur Last 31 days I v

Eract

Show

Typ Invoice Customer Ref sowres Submission Method  Origin nvoiced Date & Amount  Rauting Status Invoice :
Number Document
Lyondell Chemical Copy
Standard Invoice 17415672 C'E"V ::5, 104969104 Order Online supplier  Oct5, 2023 SIS00USD  Acknowledged Aopro &Y
y-

Fields will be pre-filled out from the previous invoice minus the Invoice
° Number. Enter a new invoice number and edit the other fields as
necessary.

i Note: For VAT lines, make sure the date of supply at the line level is
correct. If you wish to add alphabets in the Invoice # field, it must be in
~  All Caps (Capital Letters)

NG
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@ Invoice Submission Methods — Copy Invoices

e Click Next to proceed.

e ) e ) e ]

* Indicates required field Add to Header v

Subtotal: $1,500.00 USD View/Edit Addresses
Total Tax: $0.00 USD
Amount Due: $1,500.00 USD

changes are needed, Click Submit to send the invoice to

e Review your invoice for accuracy on the Review page. If no
LyondellBasell.

BLLFROM: WIRE PAYMENT TO BANK:

Note: Save your invoice at anytime during invoice creation to work on it
later. You can keep draft invoices for up to 7 days.
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Invoice Management — Search for

an Invoice
The following steps are for LyondellBasell Suppliers
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g Invoice Management — Search for an Invoice

e From the Home Tab, Select Invoices in the Document type to search.

o Payments v Catslogs  Reports v Assessments
—— -
| Cremical Compar v Exactmatch n
i1y SUYNES 2

146 234 39 .0

My Widge[s Al customers v 4% Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed Al v View all )

€2.02% €664 i

Last 31 cays

My Widge[s Al customers v 45 Customize

Purchase orders Last 3 months v/ Invoice aging y feed v Viewall %
2 2 4 K nvoice paid =
. EUR EUR G 0ct05.2023 | 04:42PM | Lyondeli Chemical Compan =
82509310 $1,500.00 USD E
H
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g Invoice Management — Search for an Invoice

e Enter the desired Invoice number.

rk v Enterprise Account

Invoices.
A \W e ’:v

840 146

onfim L Mo
My Widgegs All customers v #b Customize
Purchase orders Last 3 months v/ Invoice aging Activityfeed | All v
€2.02Y €664 6 S o
. EUR EUR s O 2023 | DEATPM] Lydriel Cheralcat Comp po
82509310 $1,500.00 USD

Vv Lyondell Chemical Compar v  Exactmatch 11221654 ‘

Invoices
PRV S SUYNES 3

Last 31 cays

My Widge{g Al customers v 45 Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed | All v

€2.02%, €004 &
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Invoice Management — Search for an Invoice

The desired invoice appears. Select the invoice number to view
details.

& This page will be replaced with our new Workbench concept soon. Try the new Workbench
Invoices
w Search Filters
Invoices (1) =
Reference Submit Method orign Seff Billng Source Doc Date Amount Routing Status (&
iy - TEST 4404965929 Online Supplier No Order 11 Jul 2023 $10000 USD  On Hold
L | Create Line-ltem Credit Memo ‘ [ Create Line-item Debit Memo ' ‘ Edit ‘ | Copy | | Create Non-PO Invoice | ‘ Create Contr:
SAP~ Business Network Enterprise Account
Invoice: 11221654
[ Copy This Invoice Print ‘ Download PDF v 1 Export cXML
Detail Scheduled Payments History
Standard Invoice
Status Subtotal $100.00 USD
cice: Pending Approval Total Tax $0.00USD
Amount Due $100.00 USD
ginal F
DC
SERVICE PERIOD
Start Date ;11 Jul 2023
EndDate: 11Jul2023
REMITTO: BILLTO: SUPPLIER:
Joni Doe Lyondell Chemical Company LYBtest
Postal Address Postal Address Postal Address:
803 te or

5 Note: The details of the desired invoice appear.

VS

&y
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g Invoice Management — Search for an Invoice

Note: If you are not aware of the exact invoice number, you can select
—Ipartial match in the drop-down menu and click search.

m "

‘ 172 1000+ 171 190 53 o

My widgets At customers

Purchase orders

Select the desired search filters for refined search results and click
Search.

The desired invoice appears. You can click on the invoice number
to view additional details.

| (]

N
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Invoice Management — Check

Invoice Status
The following steps are for LyondellBasell Suppliers
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@ Invoice Management — Check Invoice Status

On the Ariba Network home page, select the Workbench tab to view a list
of invoices.

SAP  Business Network v Enterprise Account

ents v Catslogs  Reports v
A __Be

'
e S [ —, PR Il

d ' LY
y \2' | 3 ——

840 146 234 39 .0

Last 31 days

My Widge[g All customers v 44 Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed All v

€2.024 €645 T

The Workbench tab appears. Select Invoices to see a list of invoices with
their Routing and Invoice Status.

208 984 163 241 51 78 135 0

Note: You can also refine the search by searching by invoice number.
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g Invoice Management — Check Invoice Status

&
Note:

If you have configured your Invoice Notifications, you will receive emails regarding
changes in invoice status. You can check the invoice status by selecting the invoice
link within the email or by logging directly in the Ariba Network using the search
instructions.

Routing Status reflects the status of the transmission of the invoice to
LyondellBasell via the Ariba Network.

* Obsoleted — You canceled the invoice

* Failed — Invoice failed to reach LyondellBasell. This could be due to invoicing
rules, check the History tab for the rejection reason.

* Queued — Ariba Network received the invoice but has not yet processed it

+ Sent — Ariba Network sent the invoice to a queue. The invoice is awaiting pickup
by the customer

* Acknowledged — LyondellBasell invoicing application has acknowledged the
receipt of the invoice

Invoice Status reflects the specific status of your Invoice.

* Sent — LyondellBasell Invoicing Application has received the invoice but they
have not yet verified the invoice against purchase orders and receipts

* Approved — LyondellBasell has verified the invoice against the purchase orders
and receipts and approved it for payment

* Paid - LyondellBasell paid the invoice or is in the process of issuing payment.
Rejected — LyondellBasell has rejected the invoice or the invoice failed validation
by the Ariba Network.

» Failed — Ariba Network experienced a problem routing the invoice
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Invoice Management — Check

Payment Status
The following steps are for LyondellBasell Suppliers
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@ Invoice Management — Check Payment Status

On the Ariba Network home page, select the Workbench tab to view a list
of invoices.

v Payments

Home  Enablement

en v Catslogs  Reports v Assessments
’ -
s o [ — n
y ,
\BY iy h
—

840 146 234 39 .0

My widgets Atcusomes v i Customize
Purchase orders Last 3 months v/ Invoice aging Activityfeed | All v
M K Invoice paid =
. EUR EUR f-( 0c105.2023 | 04:42 PM | Lyondell Chemical Compan o .
82509310 $1,500.00 USD

The Workbench tab appears. Select the invoice humber to view invoice
Payment details. Be sure that the Invoice status is set to Paid

Workbench

81 473 39 29 83 70 23 0 |

mber  Referenc date type
tion Last 31 day ‘
Apply [ Reset ‘
5
(e i) 2
H
Source
Type Reference Bocvm Subl Method Origi [ Date 4 R g S St Self Billing  Actions
4405300301  Order Online supplier  Nov 14,2023 SI0USD  Acknowledged Paid No
Order Online supplier  Nov 14,2023 SI0USD  Acknowledged Paid No
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@ Invoice Management — Check Payment Status

The invoice details appear. Click the Scheduled Payments tab to view
upcoming payment schedule.

Standard Invoice

BILL FROM CUSTOMER WIRE PAYMENT TO BANK:

The Scheduled Payments tab appears. You can view the payment details
and status here. Click the Remittance tab to view remittance detalils.

g

N
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@ Invoice Management — Check Payment Status

The Remittance details appear. Click the Reference Number to view
payment details document.

Enterpise Account ®
Invoice: 440530030183 [ oore |

The Remittance details appear. Scroll down to view line items and click
Done to exit.

N
LY

|\ y LyondellBasell

\mount Peid: $30,00 USD

a Note: The remittance advice number combines the clearing date and the clearing

number. The first eight numbers are the Year, Month, and Date followed by the

N
QYﬂ clearing number.
182
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@ Invoice Management — Check Payment Status

% Note: You can view a list of all remittances in bulk by going to Invoices
> Remittances

0.0 0.0 *6.23K
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Invoice Management — Invoice
History

The following steps are for LyondellBasell Suppliers
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@ Invoice Management — Invoice History

Open the desired Invoice for which you wish to view invoice history.
Click the History tab to proceed.

SAP Business Network Enterprise Account

Invoice: 10060220

Copy This Invoice Print

Detail Scheduled Payments.

Export cXML

Standard Invoice

Status
Invoice: Paid
Routing: Acknowledged
nwoice Mumber: 10050220
Inwoice Date: Wednesday 20 Sep 2023 2:32 PM GMT-+HD1:00
Original Purchase Order: 4404968201
Submission Method: Online
Origin: Supplier
Source Document: Order

SERVICE PERIOD

Start Date 20 Sep 2023
End Date : 20 Sep 2023

The Invoice History page appears with the history and status comments of
the invoice. Review the details and click Done to exit.

nvoice: 10060220 %
[E— [——

Note: Transaction history can be used in problem determination for
failed or rejected transactions.
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Invoice Management — Invoice
Reports

The following steps are for LyondellBasell Suppliers
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g Invoice Management — Invoice Reports

o Click the Reports tab on the SAP Ariba home screen to create reports.

SAP  Business Network v Enterprise Account

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs Reports v Assessments

T . |
1

Orders and Releases v All customers oct match /| Order number n

Overview  Getting started

197 | 859 150 225 37 0 P

New orders | Orders | Orders to invoice Invoices Items to confirm More

Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days

My Widgets All customers 4% Customize

G The Reports page appears. Click Create to create a new report.

SAP Business Network ~ Enterprise Account

Home Enablement Discovery ~ Workbench Orders ~ Fulfillment ~ Invoices Payments ~ Catalogs More

Reports
Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read U

Report Templates

Titte t Schedule Type Report Type Status Last Run Next Run

items

L [ Run ] [ Download } [ Edit } [ Copy ] [ Delete } | Create Refresh Status

Note: Transaction history can be used in problem determination for
failed, pending or rejected transactions.
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g Invoice Management — Invoice Reports

Enter a Title for the report, select a Report Type, add any other details

you think may be necessary, and click Next to proceed.

Report

Enter a itle and description for this report. Check the Time Zone and Langusge seftings. You ¢an set the Time Zone and L
| o ar—
@ e

®
=

The Criteria section appears. Click the Select button next to the Customer
field to find LyondellBasell.
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g Invoice Management — Invoice Reports

The Select Customers screen appears. Find and Select LyondellBasell
and click OK.

Selected Customers

No items

Ly | Remove

Company Name: Search |

Customer

Lyondell Chemical Company - TEST

Lyondell Chemical Company Supplemental - TEST

N N

Add

Report Previous Submit H Exit ‘

Se the parameters fo his repor. To save your changes and put the repart nto the queue o be run, click Submit. To exit without saving changes or unning hisreport, clck Ext.

cusiome:  Lyondell Chemical Company - TEST
@ Criteria

i Note: Depending on the report type you select, this screen may differ.
Leave the invoice number field blank if you want to view all results.
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| Ariba Network Invoicing

g Invoice Management — Invoice Reports

G Click Submit to proceed.

GAP  Business Network Enterprise Account

Report Previous Submit Exit

Set the parameters for this report. To save your changes and put the report into the gueue to be run, click Submit. To exit without saving changes or running this report, click Exit.

@ Report Description Customer Lyondell Chemical Company - TEST

@ Criteria

Previous ]l Submit ‘I Exit I

You will be redirected to the Reports screen. Click the Refresh Status
button to view the updated status of the report.

SAP Business Network ~ Enterprise Account

Home Enablement Discovery Workbench Orders ~ Fulfillment ~ Invoices ~ Payments ~ Catalogs More

Reports

Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read UTF

Report Templates
Title 1 Schedule Type Report Type Status Last Run Next Run
‘:é:‘ Early Payment Manual Early Payment Detail 2023
L Run } [ Download } [ Edit ] [ Copy } [ Delete ] { Create } Refresh Status

NG
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g Invoice Management — Invoice Reports

Once the status of the report changes to Processed, click the Download
button to download the report.

Reports

Report Templates

N
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Invoice Management — Invoices

Archive
The following steps are for LyondellBasell Suppliers
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g Invoice Management — Invoice Archive

Click the Profile Icon -> Settings -> Electronic Invoice Routing to
view the network settings page.

SAP  Business Network v Enterprise Account

191 847

My widgets At customers

Purchase orders Invoice aging

€2.04Y €673! B =

|
o]

The Network Settings page appears.
Select the Tax Invoicing and Archiving tab.

SAP Business Network Enterprise Account

Metwork Settings

Electronic

auting Electronic Invoice Routing Accelersted Payments Settlement Data Deletion Criteria

General Tax Imvoicing and Archiving

Capabilities & Preferences

Sending Method

Document Type Routing Method

Invoices Onling
Customer Invoices

Motifications

Note: Configuring invoice archiving allows you to specify the frequency,
~ immediacy, and delivery of zipped invoice archives.
e
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g Invoice Management — Invoice Archive

The Network Settings page appears. Click the Configure Invoice
Archival button to configure invoice archival rules.

Network Settings.

Select the desired frequency, choose Archive Immediately to archive
without waiting 30 days, and click Start. If you want Ariba to deliver
archived zip files, enter an Archive Delivery URL.

SAP  Business Network Enterprise Account

Invoice Archival

s in zip format.\ The zip files are not included in the Data Retention service and are deleted after three months. Specify how oft

SAP Business Network can archive your invoice
not want SAP Business Network to wait for a 30-da

waits for a 30-day period to collect all the corresponding invoice details before it can start archiving your invoices. If you do

Invoices page
() Twice Daily o

. ) Daily

‘ i ) Weekly
( . ) Every Two Weeks

C ) Monthly

Archiving Start Time: : I:I CET (O
Archive Immediately

() Send archived invoice files to the pending queue for download.

( . ) Send archived invoice files to the Archive Delivery URL.

Archive Delivery URL: |

Save Delivery Option

Note: You can either Stop or Update Archival Frequency any time.
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g Invoice Management — Invoice Archive

e Click Save to save your settings.

SAP  Business Network Enterprise Account

@
Invoice Archival “ Close

Twice
Daily
Weekly

[ ]

' Note: You can also navigate to the Tax Invoicing and Archiving
screen to subscribe to Long-Term Document Archiving for an integrated
archiving solution.
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Thank You
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Espanol
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Guia de facturacion de Ariba Network
Ayuda al empleo

Publicado: Octubre 2023
Revisado: Enero de 2025
Propietario: Equipo Source-to-Pay de LyondellBasell
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| Ariba Network Invoicing

Propoésito

El objetivo de esta ayuda de trabajo es proporcionar una guia
paso a paso sobre como presentar y gestionar facturas en Ariba
Network.

Esta ayuda de trabajo es para las siguientes funciones:

a Eq Publico destinatario

» Proveedores habilitados para la red Ariba de LyondellBasell

Indice

Navegue por la ayuda para el trabajo seleccionando la seccion
adecuada:

* Proceso de facturacion - Reglas de facturacion

 Métodos de presentacidon de facturas - PO Flip (Materiales)
+ Métodos de presentacidon de facturas - PO Flip (Servicios)

(v) I
;_5—/ + Métodos de presentacion de facturas - Abono (nivel de
£—-
£ — I

cabecera)

 Métodos de presentacion de facturas - Abono (nivel de linea)
* Métodos de presentacion de facturas - Copiar facturas

* Gestion de facturas - Busqueda de facturas

» Gestion de facturas - Comprobar el estado de las facturas

* Gestion de facturas - Comprobar el estado del pago

* Gestion de facturas - Historial de facturas

* Gestion de facturas - Informes de facturacién

» Gestion de facturas - Archivo de facturas

Referencias

@
r_ﬁ—/ Puede consultar informacion adicional aqui:
==
i — I

» Sitio del proveedor de LyondellBasell

S
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| Ariba Network Invoicing

g Proceso Procure-to-Pay: Entrada de mercancias

Acuse de recibo del Recibir pedido
pedido =0

Cada pedido debe recibirse para
poder facturarse.

Confirmacion de pedido

Tramitacién de pedidos

El plazo estandar de procesamiento
Notificacion avanzada de de la entrada de mercancias de
ULLC S LyondellBasell es de 2-3 dias.

Tras la contabilizacién de Entradas
de mercancias, el estado Recibido
se envia automaticamente a Ariba
Network, informando al proveedor de

> ue esta listo para Facturar.
Entrada de mercancias q P

(Sélo materiales)

~A Consultas sobre la entrada de
mercancias

Las consultas sobre la recepcion de

mercancias deben enviarse al servicio

de asistencia técnica de pedidos, cuya

direccién de correo electronico figura

en la orden de compra.
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| Ariba Network Invoicing

g Proceso Procure-to-Pay: Facturacion

Compatible con Ariba Network

Acuse de recibo del
pedido <« Envio de facturas individuales y
masivas a través de Ariba Network

<« Mayor visibilidad de los proveedores
Estado de las facturas
Historia
Informes
Confirmacion de pedido
Reglas de serie incorporadas antes de
Facturacion:
Acuse de recibo del pedido
Confirmacién de pedido
Avisos anticipados de expedicion
Notificacién avanzada de Entrada de mercancias

envios

N

La cantidad y el precio del pedido
deben coincidir

N

Material, reparaciones y pedidos de
servicio

Entrada de mercancias

(sélo materiales) Facturas parciales

Envio/impuestos en la cabecera de la
factura

Abonos

¢ & 49

Cita previa
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| Ariba Network Invoicing

Acuse de recibo del
pedido

Confirmacion de pedido

Notificacion avanzada de
envios

Entrada de mercancias
(Sélo materiales)

g Proceso Procure-to-Pay: Facturacion

No compatible con Ariba Network

x Facturas en papel (PDF)
LyondellBasell exige que las facturas se
presenten electrénicamente a través de
Ariba Network; LyondellBasell ya no
aceptara facturas en papel por correo
electrénico.

x Facturas no-PO, facturas recapitulativas o
consolidadas
Solicitud contra multiples 6rdenes de compra;
no aceptada por LyondellBasell

Facturacién de tarjetas de compra (P-
Cards)

Factura de un pedido realizado con tarjeta de
compra; no aceptada por LyondellBasell.

x Duplicar facturas

Se debe proporcionar un numero de factura
nuevo y Unico para cada factura;
LyondellBasell rechazara los nimeros de
factura duplicados a menos que se vuelva a
presentar una factura corregida que
anteriormente tenia un estado fallido en Ariba
Network.

) ¢

Partidas adicionales

No se pueden afadir partidas adicionales a
una factura de pedido.
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Proceso de facturacion - Reglas de
facturacion

Los siguientes pasos son para los proveedores de
LyondellBasell
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| Ariba Network Invoicing

@ Proceso de facturacion - Reglas de facturacion

G Introduzca su nombre de usuario y contrasefia en la pagina de
inicio de sesion de Ariba Network y haga clic en el boton Iniciar

Supplier Login

User Name

Password

rgot Username or Password

New to SAP Business Network?
Register Now or Learn More

Aparecera la pagina de inicio de Ariba Network.
Seleccione el icono Perfil > Configuracion > Relaciones con
clientes para ver la pagina Configuracion de cuenta.

SAP Business Network v Enterprise Account

Enablement  Discovery v Workbench  Orders v Fulfilment v Invoices v Payments v Catslogs ~ Reports v Assessments Bradley Lapp

Link User IDs
1 Contact Administrator

LYB test 12020 - TEST

Company Profile

Network Settings Marketing Profile

My mdge{g Alaustomers v §9) Customize Electronic Order Routing

Electronic Invoice Routing Logout
Purchase orders Last 3 months v Invoice aging

| Accelerated Payments

N
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https://service-2.ariba.com/Supplier.aw/109591064/aw?awh=r&awssk=IeVqMPtw&dard=1

| Ariba Network Invoicing

@ Proceso de facturacion - Reglas de facturacion

Aparece la pagina Configuracion de la cuenta con una lista de sus clientes.

Seleccione LyondellBasell.

Account Settings

Customer Relstionships  Notfications  Account Registration  API management

Aparecera la pagina Detalles del cliente.
Desplacese hacia abajo para ver las Reglas generales de
facturacion.
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@ Proceso de facturacion - Reglas de facturacion

Download Invoice Rules

Nota: Si suministra material o presta servicios en varios paises para
LyondellBasell, puede seleccionar las normas de cada pais que desea
consultar.

¥

N
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Metodos de presentacion de
facturas - Factura a traves de PO

Flip (Materiales)

Los siguientes pasos son para los proveedores de
LyondellBasell
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| Ariba Network Invoicing

~© Métodos de presentacion de facturas - Factura a través de
=1 PO Flip (Materiales)

En la pantalla de inicio de su cuenta de Ariba Network, seleccione
el menu desplegable Crear y seleccione Factura de pedido.

SAP  Business Network v Enterprise Account

Non-PO Invoice

Contract Invoice

Service Entry Sheet

Time & Expense Sheets

mo Create Posting

My widgets  Atcsiomers v

Purchase orders Last 3 months v/ Invoice aging Activityfeed Al v

Aparecera la pagina de pedidos.
Busque la factura deseada y haga clic en el botén Elipsis (...) >
Factura estandar del pedido para el que desea crear una factura.

Orger
Orders tems to confim fems oship Retumtems New orcrs Changed orcers Onders o invoice Orersvith senic line
£ E
nveice (1)
VEditfiter | 2404969237 | Lost 0 days
rrrrrrrrrrrrrrrrrrrrrrrrrrr pany coces Purchesing organizations
S E‘ ‘msmm selecti ‘ ‘L 31 ‘ ‘\ ude H rS‘ ‘ ;‘?‘ ‘ ct o type. )
® Partalmatch O Bract match
Shov
i
Order Number Customer Amount Date & Order Staus Actions
T Hic
440969237 Lyondell Chemical Company - TEST SISUSD  Out9, 2023 Rewmed
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~© Métodos de presentacion de facturas - Factura a través de
=1 PO Flip (Materiales)

La factura se rellena automéaticamente con los datos del pedido. Rellene
todos los campos marcados con un asterisco (Campo obligatorio)

Create Invoice

¥ Invoice Header

Summary

Purchase Order: 4405301618 Subtotal: 90.00 EUR
e [ \

e V‘ 19 Mar 2024 m‘

Service Ds ption:

GONESSE CEDEX
Auvergne-Rhéne-Alpes
France

BillTo.  Lyondell Chemie Nederland, BV

Rotterdam
Netherlands

(@) Header level shipping (i () Uine level shipping (D)

ice 3 - TEST

Introduzca un nimero de factura en el campo Niumero de factura, que es su
namero exclusivo para la identificacion de facturas. La fecha de la factura se
rellenard autométicamente.

Create Invoice

¥ Invoice Header

Paymaens Term

&

Nota: Si desea afiadir caracteres alfabéticos en el campo N° de factura,
debera hacerlo en mayusculas.

AN

e
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~© Métodos de presentacion de facturas - Factura a través de
=1 PO Flip (Materiales)

Seleccione una direccidon Remit-To adecuada en el cuadro
desplegable.

GAP~ Business Network Enterprise Account

Create Invoice

¥ Invoice Header

Summary

Purchase Order: 4404969237 Subtotal: $15.00 USD
Total Tax:  $0.75 USD

| Total Shipping: ~ $0.00 USD
Amount Due: $15.75 USD

Invoice #:* ‘ 67875239

Invoice Date:* | 9 Oct 2023

Service Description: ‘ |

supplier Tax ID: |

Remit To | PO BOX 630803 ‘

PO BOX 630803

HOUSTON, TX
United States

e a. (Solo EE.UU.) Seleccione el impuesto de cabeceray el envio
seleccionando los botones de opcion correspondientes.

Tax

Add Discount/Penalty Term

b. (fuera de EE.UU.) Seleccione Envio a nivel de Encabezado
seleccionando el botén de radio apropiado. Haga clic en «Afadir
al encabezado» y seleccione «Coste de envio». Repita este paso
para afiadir el «<impuesto de envio».

¥ Invoice Header @ * Indicates required field | Add to Header v |

Shipping Cost

Summary Shipping Tax

N
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~© Métodos de presentacion de facturas - Factura a través de
=1 PO Flip (Materiales)

A través de "Afadir a la cabecera" también puede afiadir Anexos
y/o Comentarios a la factura.

o a. Desplacese hacia abajo y revise o actualice la Cantidad para
cada partida que esté facturando.

b. Si desea excluir una partida de la factura, haga clic en la marca
de verificacion verde de la partida.

c. Puede excluir la partida haciendo clic en la casilla de verificacion
situada a la izquierda y haciendo clic en "Eliminar".

MNo. Include Type Part #
Quantity Unit Unit Price 2 @ MATERIAL GOODS_02
10 BX 25.00 EUR
Pricing Details Price Unit-* | B
Unit Conversion:* | 1
Mo. Include Type Part #
\/ 2 < MATERIAL GOODS_02 L Line ltem Actions v Delete |

Nota: Puede generar una factura posteriormente para facturar el
articulo excluido.
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~© Métodos de presentacion de facturas - Factura a través de
=1 PO Flip (Materiales)

(s6lo fuera de EE.UU.) Haga clic en Categoria fiscal y seleccione
la opcion en el desplegable.

Insert ons|
| | Tax Category 20% VAT | Standard 20% | [] shieping Document L
Include Type Part# Descrption Customer P a Uit Price subtotal
] - MATER s single gt o0 EA 100 EUR 0.00EUR
& Details B
1
e T 1 Standard 20% [s00
zr
o
on: [ Standard 20 18.00EUR
. value) v
From: LY test invoice 3- TEST hp To:  Lyondell Chemie Nederland BY. it Adlre
Rotterdam - Botlek
Shipping onesse cedes MNetherlands.
RecipientUnloading Point
Shipping Cost 0008y =

Nota: Puede configurar otras categorias de Impuestos, tasas y
descripciones en el desplegable '‘Configurar Impuestos'.

(s6lo fuera de EE.UU.) Seleccione las partidas que desea incluir y, a
continuacion, haga clic en Afadir a Lineas Incluidas.

Insert Line Item Options

ax Cate s al Hane D
[] N Include Type Part Descrip Customer P: a unit It
V| I -9 MATERIAL Not Available Single line multi VAT o B 100EUR 20.00 EUR
Details Price Unit: £ ce Unit 1
t Conversio D
Tax
Date D: ply:* | 20 Mar 2024 e
[ mrianguiar Transaction
ShipTo:  Lyondell Chemie Nederland B, View/Edit Addresses
n Rotierdam - Botlek
Shipping Netherlands
Deliver To: - Recipient.Unloading Point
Shipping Cost Shipping Amount* | 0.00 EUR Shipping Date =
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~© Métodos de presentacion de facturas - Factura a través de
=1 PO Flip (Materiales)

Notas:
i - Los detalles adicionales pueden verse a nivel de partida
editando una partida.

Line ltems
b i i Del
Line Item Actions v Deled — ~rr
Add Indude
Tum on £ v @ Te
Hide/Shc Shipping Documents

a - Para anadir comentarios en las partidas, seleccione Partidas y
_J haga clic en Acciones de partidas > Comentarios.

o,
| Line ltem Actions | ‘ Delete ‘ | | Add -

Edit
Tumon A%
Hide/Shi

Shipping Documents

Special Handling | Update ‘ ‘ Save ‘ ‘ Exit ‘

Pricing Details

SAP.  charge

aus Comments =0 15 Apr 2016 1:00:27 AM | Ariba_TestSuppiler - TES
Dats Py of Use

Aftachment

Remove

Comments

N
LYB
k ) 213



| Ariba Network Invoicing

Métodos de presentacion de facturas - Factura a través de
PO Flip (Materiales)

e Haga clic en Siguiente para continuar.

GAP  Business Network Enterprise Account

Create Invoice

v Invoice Header * Indicates required field | Add to Header v

Summary
Purchase Order: 4404969174 Subtotal: $1,500.00 USD View/Edit Addresses.
. Total Tax: $0.00 USD
Invoice #:* | EPLYERE) Amount Due: $1,500.00 USD

Invoice Date: (D 6 Oct 2023

Service Description:

RemitTo | POBOX630803 v/

CINCINNATI, OH
United States
Bill To: - Equistar Chemicals LP

HOUSTON, TX
United States

Revise la exactitud de su factura en la pgina Revisar. Si no
necesita realizar cambios, haga clic en Enviar para enviar la
factura a LyondellBasell.

Create Invoice Previous Save Submit

Confirm and s nm. n document. It will be electronically signed according to the cx s of origin midsu ation nnumc “This transactior intra-EU Trade. The document's g g untry is:France. The d:umet‘ destination country is:Netherlands.
If you want you <t bé stored inthe SAP Businese Network on ng term dos ccument rchvmgy n subscribe to an archiving service. Nots m (yn il 350 be 2bis o archive old i e you Sibecine 1 the archv ing service.,

Standard Invoice

invoice Number: INV4405301618 Subtotal: 90.00 EUR
ate: Wednesday 20 Mar 2024 10:15 AM GMT-05:00 Total Tax 18.00 EUR

Origina rder; 4405301618 Total Shipping: 0.00 EUR
Amount Due: 108.00 EUR

REMITTO: BILLTO: SUPPLIER:
Tresorerie Lyandell Chemie Nederland, BY Manutan SA
Postal Address: Postal Address Postal Address:
7116 RUE AMPERE BP 40105 Delftseplein-27E 2116 RUE AMPERE BP 40105
95506 GONESSE CEDEX 3013 AA Rotterdam 95506 GONESSE CEDEX
Auvergne-Rhéne-Alpes Netherlands Tle-de-France
France Address ID: 370 France
Remit To ID: BNP Paribas Address ID: Manutan SA

Tax ID of Supplier: 3266885200026

=
Nota: Guarde su factura en cualquier momento durante la creacion de
la factura para trabajar en ella mas tarde. Puedes guardar borradores
de facturas durante un maximo de 7 dias.
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~© Métodos de presentacion de facturas - Factura a través de
=1 PO Flip (Materiales)

GAP Business Network Enterprise Account

Invoice 32473297 has been submitted.

Print a copy of the invoice.
Exit |nvoice creation.

a Nota: Se le notificara que se ha enviado una factura. Puede hacer clic
en el boton Imprimir para imprimir la factura o en el botén Salir para
realizar otras acciones.
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Metodos de presentacion de
facturas - Factura a traves de PO

Flip (Servicios)

Los siguientes pasos son para los proveedores de
LyondellBasell
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| Ariba Network Invoicing

~© Métodos de presentacion de facturas - Factura a través de
=1 PO Flip (Servicios)

En la pantalla de inicio de su cuenta de Ariba Network, seleccione
el menu desplegable Crear y seleccione Factura de pedido.

SAP  Business Network v Enterprise Account

Non-PO Invoice

Contract Invoice

Service Entry Sheet

Time & Expense Sheets

mo Create Posting

My widgets  Atcsiomers v

Purchase orders Last 3 months v/ Invoice aging Activityfeed Al v

Aparecera la pagina de pedidos.
Busque la factura deseada y haga clic en el botén Elipsis (...) >
Factura estandar del pedido para el que desea crear una factura.

o
Orders tems o confim fems ostip Reumitems New orders Changed arders Orcers oimeice Orders vith senice ne
o ¥ ¥
e (1)
Edifiter | (2604562257 | Last S0 doys
rrrrrrrrrrrrrrrrrrrrrrrrrrr pary codes Purchesing rganizatons
S E‘ ‘msmm selec ‘ ‘L 31 ‘ ‘\ ude H rS‘ ‘ ;‘?‘ ‘ ct o type. )
® Patielmatch O Exact malch
Show
#
Orcer Number Customer Amount Date & Orer Saus Actons
o
uuuuuuuuuu Lyondel Cherical Company - TEST SISUSD  Outo, 2023 Retmed e D
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~© Métodos de presentacion de facturas - Factura a través de
=1 PO Flip (Servicios)

En la pantalla Crear factura, introduzca el numero de factura
deseado en el campo Numero de factura.

©
Create Invoice Upsate swe | [ en ‘“

Desplacese hacia abajo y afiada la Fecha de inicio del servicio y la
Fecha de finalizacion del servicio para la factura.

Field Contractor Field Engineer

Approver

N
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=1 PO Flip (Servicios)

~© Métodos de presentacion de facturas - Factura a través de

Solo para Pedidos sin un Servicio especificado, Seleccione la
casilla junto al Servicio deseado y haga clic en Afadir/Actualizar
> Afadir Servicio General para afadir los detalles del servicio.

Line Items
Insert Line Item Options
D Tax Category: 004 VAT / Zero Rate v‘ D Discount
l:‘ No. No. No. Include Type Part#  Descripion  CustomerPart#  Quantity
00001 Not SIMPLE
Available SERVICE
TEST
Line ltem Actions + Delete

0 Line Items, 0 Included, 0 Previously Fully Invoiced

Add to Included Lines

Unit Unit Unit Price Subtotal

Add/Update ¥
Add Contract/Catalog Items
| Add General Service |

Add Labor Service

Add Material

Nota: Asegurese de seleccionar unicamente Afiadir Servicio General

Rellene los campos Descripcion, Cantidad, Unidad y Precio

unitario de los detalles del articulo.

Line Items

Insedt Line ltem Options

TTine Ttems, T Included, 0 Previously Fully Invoiced

% Nota: Rellene siempre el campo Cantidad con "1"y el campo Unidad

con "SU" para las érdenes de servicio.




| Ariba Network Invoicing

~© Métodos de presentacion de facturas - Factura a través de
=1 PO Flip (Servicios)

(fuera de EE.UU.) Haga clic en Categoria de impuestos y seleccione
una opcién de impuestos adecuada en el menu desplegable.

Insert Line ltem Options
v 1 Not Available SIMPLE SERVICE TEST
Mo Include Type Pat4  Descri ption Customer Part & btotal
J - P——

a Seleccione las partidas que desea incluir y, a continuacion

b Haga clic en Afadir a Lineas Incluidas

c Rellene los detalles requeridos del Impuesto (Categoria, Descripcion,
Tasa, etc)

Line Items.

Insert Line item Options

(/] Tax Category Lo
v cude  Type a
v sl E SEF E
N Include o a
N 1 &  seevce SIMPLE SERVICE 1A 100,00 EU
Service Period =] =
Tax 0 cCategory:* | 19% VAT Standard P
E
5.00 EUR
L 1 i~
e g 2024 -
L
Del
|

i Nota: Puede configurar otras categorias de Impuestos, tasas y
descripciones en el desplegable ‘Configurar Impuestos'.
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~© Métodos de presentacion de facturas - Factura a través de
=P PO Flip (Servicios)

Actualice o modifique los campos Fecha de inicio del servicio y
Fecha de finalizacion del servicio. Haga clic en Siguiente para
continuar.

uuuuuuuuuuuuuuuuu

Line Items

Revise la exactitud de su factura en la pgina Revisar. Si no necesita
realizar cambios, haga clic en Enviar para enviar la factura a
LyondellBasell.

i Nota: Guarde su factura en cualquier momento durante la creacion de
la factura para trabajar en ella mas tarde. Puedes guardar borradores
de facturas durante un maximo de 7 dias.
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~© Métodos de presentacion de facturas - Factura a través de
=P PO Flip (Servicios)

i

a Nota: Se le notificara que se ha enviado una factura. Puede hacer clic
en el botdén Imprimir para imprimir la factura o en el boton Salir para

realizar otras acciones.

N
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Metodos de presentacion de

facturas - Abono (nivel de cabecera)

Los siguientes pasos son para los proveedores de
LyondellBasell

Nota: Los abonos a nivel de cabecera so6lo se admiten en determinados
paises.
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@ Métodos de presentacion de facturas - Abono (nivel de cabecera)

En la pantalla de inicio de Ariba Network, seleccione la pestafia
Pedidos para ver una lista de los pedidos de compra.

SAP Business Network v Enterprise Account

Home Enablement Discovery v Workbench Orders v Fulfillment ~ Invoices v Payments v Catalogs Reports v Assessments Create v
F) ¥ - |
4
Orders and Releases All customers v Exactmatch ~  Order numbe B
- =
- arysE— @2 u

Overview  Getting started

A 207 163 239 5l o
New orders Orde Invoices tems to co A
My Widge[g All customers v/ 4§ Customize

a Nota: También puede ver la lista de pedidos yendo a Workbench >
Pedidos

Aparecera la pagina de pedidos. Busque el pedido que desea abonar
introduciendo el nimero de pedido en el campo Numeros de pedido y
haciendo clic en Aplicar.

219 1 189 226 87 97 110 0

Cres dat e Cempany ustomer
] [
coriecos | B
o o - . it | ks
S—— - = wers
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@ Métodos de presentacion de facturas - Abono (nivel de cabecera)

Aparecera el pedido deseado.Haga clic en el botén Elipsis (...) > Crear
abono para el pedido deseado para el que desea crear un abono.

219 1 189 226 87 97 110 0

Orgers (1)
Editfiter | Save fiter | [ 4200017963 | Lot 0y
Cusomers Order s
Incuce
dr Number oner + Roung Sias Version Orcer St Actiors.
, - Hoe
017968 Lyondell Chericsl Compary - e £ 1 arged

Rellene la informacién en forma de abono (el importe y los impuestos
deben ser negativos). Asegurese de rellenar todos los campos obligatorios
(marcados con asteriscos *).

Create Credit Memo Next

Header Information
* Indicates required field
Information Only. No action is required from the customer.

Invoice #:+ 42157324

Original PO # : ServicePO1
i - 11 Apr 2017 ==
nvoiee Date:* ! = Customer Reference:

Supplier Account 1D #: Supplier Reference:

Adjustment
(Amount must be

Adjustment in Subtotal
negative.)

Tax Category Tax Rate Taxable Amt Tax Location Description
Adjustment in Special (Amount must be negative )
Handling

Adjustment in Shipping (Amount must be negative )

Attachments

The total size of all attachments cannot exceed 10MB

Browse... Add Attachment

N
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e Haga clic en Siguiente para continuar.

@ Métodos de presentacion de facturas - Abono (nivel de cabecera)

Adjustment
$-5.00USD {Amount must be
Adjustment in Subtotal:
negative.)
Adjustment in Tax
Tax Category Tax Rate Taxable Amt

Adjustment in Special
Handling:

{Amount must be negative. )

Adjustment in Shipping: (Amount must be negative.)

Attachments

The total size of all attachments cannot exceed 10MB

Add Attachment

Tax Location

Description

e Revise el abono y haga clic en el boton Enviar para enviar la factura.

Previous

Subtotal:

Total Tax:

Total Gross Amount:
Total Net Amount:
Amount Due:

$-5.00 USD
$0.00 USD
+5.00 USD
+5.00 USD
$-5.00 USD

Exit
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Metodos de presentacion de

facturas - Abono (nivel de linea)

Los siguientes pasos son para los proveedores de
LyondellBasell

N
LYB
k ) 227



| Ariba Network Invoicing

@ Métodos de presentacion de facturas - Abono (nivel de linea)

En el pedido deseado, seleccione Crear factura > Abono de partida
para crear un abono a nivel de linea.

Purchase Order: 4405300393 [ oo |

Purchase Order

N
l\LYy LyondellBasell

al Company
e 200

4405300393
Ao 3090 0

uuuuuuuuuu

Aparecera la pagina de apuntes de partidas.

Seleccione la factura deseada y haga clic en Crear abono de partida para
continuar.

Line-Item Memo “

oices (5)

.........
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@p Métodos de presentacion de facturas - Abono (nivel de linea)

Aparecera la pagina Crear Abono. Introduzca el nGmero de abono
deseadoy la fecha de abono.

Sublotal: $:100,00 USD
otal T 00 USD

Amount Due: $-100.00 USO

° Desplacese hacia abajo y afiada la Fecha de inicio del servicio y la
Fecha de finalizacion del servicio deseadas.

T Lyondell Chemical Company

E ]

VB test 12020 - TEST Cusamer  Lyondell Chemical Company

Comment

N
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@ Métodos de presentacion de facturas - Abono (nivel de linea)

e Introduzca un motivo para el abono como comentario en el campo
Motivo del abono.

mmmmmmm

Desplacese hacia abajo y actualice el Precio unitario, la Fecha de inicio
del servicio y la Fecha de finalizacion del servicio silo desea. Haga clic
en Siguiente para continuar.

Service Sheet Detalls

Notas:
- Si se aplican impuestos/IVA, también deben afiadirse a la nota de abono.
- Todos los importes deben ser siempre negativos.
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@ Métodos de presentacion de facturas - Abono (nivel de linea)

Revise la exactitud de su factura en la pgina Revisar. Si no
necesita realizar cambios, haga clic en Enviar para enviar la
factura a LyondellBasell.

[E—
Create Line-item Credit Memo | |
i Thadocument rgntingccuntry  Unked States, The documentsdesinatin courtry s Unded Sates
s saabe ey
Line.t emo
‘

nnnnn

nnnnnnnn

-J Nota: Guarde su factura en cualquier momento durante la creacion de
la factura para trabajar en ella mas tarde. Puedes guardar borradores
de facturas durante un maximo de 7 dias.

Invoice CM4405300393 has been submitted.

a Nota: Se le notificara que se ha enviado una factura. Puede hacer clic
en el boton Imprimir para imprimir la factura o en el boton Salir para
realizar otras acciones.
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Metodos de presentacion de

facturas - Copiar facturas

Los siguientes pasos son para los proveedores de
LyondellBasell
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Workbench para ver las facturas.

4 182 998 154 253 40 o
New orders Orders Orders to invoice Invoices items to confirm
Last 31 Last 31 L
My widgets All customers T
Purch d 3 Inv ging Activity

@ Métodos de presentacion de facturas - Copiar facturas

En la pagina de inicio de Ariba Network, haga clic en la pestafia

Aparecera la pagina Workbench. Vaya a la pestafia Facturay
seleccione el botén Elipsis (...) de la factura que desea copiar.

144 232 39 21 133

233



| Ariba Network Invoicing

@ Métodos de presentacion de facturas - Copiar facturas

e Aparecera un menu desplegable. Seleccione Copiar para continuar.

Workbench 474 Custom 0
New orders Orders Orders to invoice Invoices Items to confirm Items to ship Seniice sheets Pinned documents
3
I (232)
v Edit fitter Last 31 days
ustom: [l f date Invoice ty
Select B | |Thpeselecton | | Typeinput Last 31 day Iy
Exact
Show

.
= &
yoe ) eference == Submission Method  Origin nvoiced Date & Amount  Rauting Status Invoice ions |
umer 2 Document Sl 5 : e .
o lyondel Chemical oo Copy 3
Standard Invoice 17415872 E;:;PG’ ::5, 4404969104  Order Online supplier  Oct5, 2023 SIS00USD  Acknowiedged .Aco-c
y-

Los campos se rellenaran previamente a partir de la factura anterior
° menos el nimero de factura. Introduzca un nuevo niumero de facturay
edite los demas campos segun sea hecesario.

i Nota: Para las lineas con IVA, asegurese de que la fecha de suministro
a nivel de linea es correcta. Si desea afiadir caracteres alfabéticos en el
P campo N° de factura, debe estar en mayusculas.
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@ Métodos de presentacion de facturas - Copiar facturas

e Haga clic en Siguiente para continuar.

e ) e ) e ]

* indicates required field Add to Header v

Subtotal: $1,500.00 USD
Total Tax: $0.00 USD

View/Edit Addresses
Amount Due: $1,500.00 USD

e Revise la exactitud de su factura en la pgina Revisar. Si no

necesita realizar cambios, haga clic en Enviar para enviar la
factura a LyondellBasell.

Invoice: Copy of 4200017727

Confim and subrmit s documert. R wil ot be
I you want yout inveices 1 be:sored i e SAP Busi

The The document's s
s Netwark LOng 1) oM arChvig. YO Can SUbSCTb 10 2 rChving sevice. Note: 1t yOu Wi aso be able o achive ol Invoices 0NCE Y0u SSCTDE 10 T X Senvice.
Standard Invoice

S0000USD

FEMITT:

SUPPLIER

BLLFROM:

WIRE PAYMENT TO BANK:

Nota: Guarde su factura en cualquier momento durante la creacion de

la factura para trabajar en ella mas tarde. Puedes guardar borradores
de facturas durante un maximo de 7 dias.
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Gestion de facturas - Buscar una

factura

Los siguientes pasos son para los proveedores de
LyondellBasell
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@p Gestion de facturas - Buscar una factura

En la pestaia Inicio, seleccione Facturas en el tipo de documento a
buscar.

o Payments v Catslogs  Reports v Assessments
—— -
| Cremical Compar v Exactmatch n
i1y SUYNES 2

146 234 39 .0

My Widge[s Al customers v 4% Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed Al v View all )

£2.02V €664 §) Fiii. -

Last 31 cays

My Widge[s Al customers v 45 Customize

Purchase orders Last 3 months v Invoice aging Activityfeed | All v

€2.02%, €604% &
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g Gestion de facturas - Buscar una factura

e Introduzca el nUmero de factura deseado.

rk v Enterprise Account

Invoices.
A \W e ’:v

840 146

onfim L Mo
My Widgegs All customers v #b Customize
Purchase orders Last 3 months v/ Invoice aging Activityfeed | All v
€2.02Y €664 6 S o
. EUR EUR s O 2023 | DEATPM] Lydriel Cheralcat Comp po
82509310 $1,500.00 USD

Vv Lyondell Chemical Compar v  Exactmatch 11221654 ‘

Invoices
PRV S SUYNES 3

Last 31 cays

My Widge{g Al customers v 45 Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed | All v

€2.02%, €004 &
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@ Gestion de facturas - Buscar una factura

Aparecera la factura deseada. Seleccione el niumero de factura para
ver los detalles.

& This page will be replaced with our new Workbench concept soon. Try the new Workbench

Invoices

w Search Filters

Reference Submit Method orign Self Biling Source Doc Date Amount Routing Status (i

any - TEST 4404965020 Online Supplier No Order 11 Jul 2023 $100.00 USD On Hold

Invoice: 11221654 m

Copy This Invoice | Print ‘

Detail Scheduled Payments History

Standard Invoice

Subtotal $100.00 USD
Total Tax $0.00 USD
Amount Due: $100.00 USD
PM GMT+0:
SERVICE PERIOD
StartDate : 11 Jul 2023
EndDate: 11Jul2023
REMIT TO: BILLTO: SUPPLIER:
Jon Doe Lyondell Chemical Company

Postal Address:

Address ID; 130

i Nota: Aparecen los detalles de la factura deseada.

VS

NG
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@ Gestion de facturas - Buscar una factura

Nota: Si no conoce el nimero exacto de factura, puede seleccionar
—Icoincidencia parcial en el menu desplegable y hacer clic en buscar.

‘ 172 1000+ 171 190 53 .0

My widgets  ancustomers

Purchase orders

Seleccione los filtros de busqueda deseados para refinar los
resultados de la busqueda y haga clic en Buscar.

Aparecera la factura deseada. Puede hacer clic en el nimero de
factura para ver detalles adicionales.

| (]

N
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Gestion de facturas - Comprobar el
estado de las facturas

Los siguientes pasos son para los proveedores de
LyondellBasell
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@ Gestion de facturas - Comprobar el estado de las facturas

En la pagina de inicio de Ariba Network, seleccione la pestafia Workbench
para ver una lista de facturas.

My Widge[g All customers v 44 Customize
Purchase orders Last 3 months v/ Invoice aging Actvityfeed | All v Viewall %
M K Invoice paid oo
- EUR EUR : 0ct 05,2023 | 04:42 PM | Lyondell Chemical Compan “ .
82509310 $1,500.00 USD
i H

Aparece la pestafia Workbench. Seleccione Facturas para ver una lista de
facturas con su Enrutamiento y Estado de la factura.

208 984 163 241 51 78 135 0

Nota: También puede afinar la busqueda por nimero de factura.
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g Gestion de facturas - Comprobar el estado de las facturas

&
Nota:

Si ha configurado sus Notificaciones de facturas, recibira correos electronicos sobre
los cambios en el estado de las facturas. Puede comprobar el estado de la factura
seleccionando el enlace de la factura dentro del correo electrénico o iniciando
sesion directamente en Ariba Network utilizando las instrucciones de busqueda.

Routing Status refleja el estado de la transmision de la factura a LyondellBasell a
través de Ariba Network.

* Anulada - Ha anulado la factura

» Fallido - La factura no ha llegado a LyondellBasell. Esto podria deberse a las
normas de facturacion, compruebe la pestafia Historial para ver el motivo del
rechazo.

* En cola - Ariba Network ha recibido la factura pero atn no la ha procesado

* Enviada: Ariba Network ha enviado la factura a una cola. La factura esta a la
espera de ser recogida por el cliente.

» Acuse derecibo - La aplicaciéon de facturacion de LyondellBasell ha acusado
recibo de la factura

Estado de la factura refleja el estado especifico de su factura.

* Enviado - La aplicacion de facturacion de LyondellBasell ha recibido la factura
pero aun no la ha verificado con los pedidos de compra'y los recibos.

» Aprobada - LyondellBasell ha verificado la factura comparandola con las
ordenes de compra y los recibos y la ha aprobado para su pago.

+ Pagada - LyondellBasell ha pagado la factura o esta en proceso de emitir el
pago. Rechazada - LyondellBasell ha rechazado la factura o la factura no ha sido
validada por Ariba Network.

+ Fallido - Ariba Network ha experimentado un problema al enrutar la factura
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Gestion de facturas - Comprobar el

estado del pago

Los siguientes pasos son para los proveedores de
LyondellBasell
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@ Gestion de facturas - Comprobar el estado del pago

En la pagina de inicio de Ariba Network, seleccione la pestafia Workbench
para ver una lista de facturas.

s v | o oot corpa 9 | Bt n

V- Lh .

840 146 234 39 .0

Last 31 days

My Widge[g All customers v 44 Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed All v

€2.024 €645 T

Aparecera la pestafia Workbench. Seleccione el nUmero de factura para
ver los detalles de Pago de la factura. Asegurese de que el estado de la
factura es Pagado.

D Workben ?
Workbench ) mize®
>
New orde rders to Invoice Invoices Itoms to confi Items to shif Service sheet Sinned document
I 29
b date e typ
L 31 day ‘
Apply [ Reset ‘
]
(e i) 2
H
Source
Type Ref Bocvm Sub Method Origi [ Date 4 Routing g Status St Self Billing  Actions
4405300301 Order Online supplier  Nov 14,2023 SI0USD  Acknowdedged Paid No
Order Online supplier  Nov 14,2023 SI0USD  Acknowtedged Pald No
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@ Gestion de facturas - Comprobar el estado del pago

Apareceran los detalles de la factura. Haga clic en la pestafia Pagos
programados para ver el calendario de proximos pagos.

Standard Invoice

BILL FROM CUSTOMER WIRE PAYMENT TO BANK:

Aparecerd la pestafia Pagos programados. Aqui puede ver los detalles y el
estado del pago. Haga clic en la pestafia Remesa para ver los detalles de
la remesa.

Entorprise Account ®
Invoice: 440530030183 [ oo ]

g

N
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@ Gestion de facturas - Comprobar el estado del pago

Apareceran los detalles del pago. Haga clic en el niumero de referencia
para ver el documento de detalles del pago.

Download PDF v

Apareceran los detalles de la remesa. Desplacese hacia abajo para ver las
partidas y haga clic en Hecho para salir.

N
I\Lvy LyondellBasell

\mount Paid: $30,.00 USD

‘ Nota: El nUmero de aviso de remesa combina la fecha de compensacion y el
namero de compensacion. Los ocho primeros nimeros son el afio, el mesy la

N
QYﬂ fecha, seguidos del nimero de compensacién del banco.
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@ Gestion de facturas - Comprobar el estado del pago

% Nota: Puede ver una lista de todas las remesas en blogue accediendo
a Facturas > Remesas

0.0 0.0 *6.23K
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Gestion de facturas - Historial de

facturas

Los siguientes pasos son para los proveedores de
LyondellBasell
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@ Gestion de facturas - Historial de facturas

Abra la factura deseada para la que desea ver el historial de facturas.
Haga clic en la pestafa Historial para continuar.

SAP Business Network Enterprise Account

Invoice: 10060220

Copy This Invoice Print

Detail Scheduled Payments.

Export cXML

Standard Invoice

Status
Invoice: Paid
Routing: Acknowledged
nwoice Mumber: 10050220
Inwoice Date: Wednesday 20 Sep 2023 2:32 PM GMT-+HD1:00
Original Purchase Order: 4404968201
Submission Method: Online
Origin: Supplier
Source Document: Order

SERVICE PERIOD

Start Date 20 Sep 2023
End Date : 20 Sep 2023

Aparecera la pagina Historial de facturas con el historial y los comentarios
de estado de la factura. Revise los detalles y haga clic en Hecho para

. AN
salir.
Invoice: 10060220

i

Nota: El historial de transacciones puede utilizarse en la determinacion
de problemas para transacciones fallidas o rechazadas.

N
LYB
k ) 250



N
l\LYy LyondellBasell

Gestion de facturas - Informes de
facturacion

Los siguientes pasos son para los proveedores de
LyondellBasell
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@ Gestion de facturas - Informes de facturacion

Haga clic en la pestafia Informes de la pantalla de inicio de SAP Ariba
para crear informes.

SAP  Business Network v Enterprise Account

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs Reports v Assessments

T . |
1

Orders and Releases v All customers lact match v | Order number n

\2{ - 7' ,‘_ r—— ]

Overview  Getting started

197 859 150 225 37 0 P

New orders | Orders | Orders to invoice Invoices Items to confirm More

Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days

My Widgets All customers \/ 4% Customize

Aparece la pagina Informes. Haga clic en Crear para crear un nuevo

informe.

SAP Business Network ~  Enterprise Account

Home Enablement Discovery ~ Workbench Orders ~ Fulfillment ~ Invoices Payments ~ Catalogs More
Reports

Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read U

Report Templates

Titte t Schedule Type Report Type Status Last Run Next Run

items

L [ Run ] [ Download } [ Edit } [ Copy ] [ Delete } | Create Refresh Status

Nota: El historial de transacciones puede utilizarse en la determinacion
de problemas para transacciones fallidas, pendientes o rechazadas.
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@ Gestion de facturas - Informes de facturacion

Introduzca un Titulo para el informe, seleccione un Tipo de informe,
afiada cualquier otro detalle que considere necesario y haga clic en
Siguiente para continuar.

Aparece la seccion Criterios. Haga clic en el boton Seleccionar situado
junto al campo Cliente para buscar LyondellBasell.

Report Previou: | subma ‘ ‘ E
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@ Gestion de facturas - Informes de facturacion

Aparece la pantalla Seleccionar clientes. Busque y seleccione
LyondellBasell y haga clic en Aceptar.

Selected Customers

No items

Ly | Remove

Company Name: Search |

Customer

Lyondell Chemical Company - TEST

Lyondell Chemical Company Supplemental - TEST

N N

Add

Report Previous Submit H Exit ‘

Se the parameters fo his repor. To save your changes and put the repart nto the queue o be run, click Submit. To exit without saving changes or unning hisreport, clck Ext.

@ . customer  Lyondell Chemical Company - TEST
fiteri

i Nota: Dependiendo del tipo de informe que seleccione, esta pantalla
puede variar. Deje en blanco el campo de niumero de factura si desea
ver todos los resultados.
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@ Gestion de facturas - Informes de facturacion

G Haga clic en Enviar para continuar.

GAP  Business Network Enterprise Account

Report Previous Submit Exit

Set the parameters for this report. To save your changes and put the report into the gueue to be run, click Submit. To exit without saving changes or running this report, click Exit.

@ Report Description Customer Lyondell Chemical Company - TEST

@ Criteria

Previous ]l Submit ‘I Exit I

Se le redirigira a la pantalla Informes. Haga clic en el botén Actualizar
estado para ver el estado actualizado del informe.

SAP Business Network ~ Enterprise Account

Home Enablement Discovery Workbench Orders ~ Fulfillment ~ Invoices ~ Payments ~ Catalogs More

Reports

Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read UTF

Report Templates
Title 1 Schedule Type Report Type Status Last Run Next Run
‘:é:‘ Early Payment Manual Early Payment Detail 2023
L Run } [ Download } [ Edit ] [ Copy } [ Delete ] { Create } Refresh Status

NG
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@ Gestion de facturas - Informes de facturacion

Una vez que el estado del informe cambie a Procesado, haga clic en el
boton Descargar para descargar el informe.

Reports

Report Templates
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Gestion de facturas - Archivo de

facturas

Los siguientes pasos son para los proveedores de
LyondellBasell
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@ Gestion de facturas - Archivo de facturas

Haga clic en el icono Perfil -> Configuracion -> Enrutamiento de
facturas electronicas para ver la pagina de configuracion de la red.

SAP  Business Network v Enterprise Account

191 847 148 235

My widgets Al customers

Purchase orders Invoice aging

€2.04! €673

!

|
!

Aparece la pagina Configuracion de red.
Seleccione la pestafia Facturacion fiscal y archivo.

Metwork Settings

Electronic

auting Electronic Invoice Routing Accelersted Payments Settlement Data Deletion Criteria

General Tax Imvoicing and Archiving

Capabilities & Preferences
Sending Method

Document Type Routing Method
Invoices Onling

Customer Invoices Online

Motifications

Nota: La configuracion del archivado de facturas permite especificar la

PR frecuencia, la inmediatez y la entrega de archivos comprimidos de
QYﬂ facturas.
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@ Gestion de facturas - Archivo de facturas

Aparece la pagina Configuracién de red. Haga clic en el botén Configurar
archivo de facturas para configurar las reglas de archivo de facturas.

Network Settings.

Seleccione la frecuencia deseada, elija Archivar inmediatamente para archivar sin

esperar 30 dias y haga clic en Iniciar. Si desea que Ariba entregue archivos zip
archivados, introduzca una URL de entrega de archivo.

SAP  Business Network Enterprise Account

Invoice Archival

SAP Business Network can archive your invoices in ip format)\ The zip files are not included in the Data Retention service and are deleted after three months. Specify how oft
waits for a 30-day period to collect all the corresponding invoice details before it can start archiving your invoices. If you do not want SAP Business Network to wait for a 30-daj

Invoices page
() Twice Daily o

( ) Daily

‘ i ) Weekly
( . ) Every Two Weeks

C ) Monthly

Archiving Start Time: : I:I CET (O
Archive Immediately

() Send archived invoice files to the pending queue for download.

( . ) Send archived invoice files to the Archive Delivery URL.

Archive Delivery URL: |

Save Delivery Option

Nota: Puede detener o actualizar la frecuencia de archivo en
AN cualquier momento.

NG
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g Gestion de facturas - Archivo de facturas
e Haga clic en Guardar para guardar la configuracion.

SAP  Business Network Enterprise Account

@
Invoice Archival “ Close

(B

Invoice Archival

% Nota: También puede navegar a la pantalla Facturacion de impuestos
y archivo para suscribirse al Archivo de documentos a largo plazo para
obtener una solucion de archivo integrada.
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Francais
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Réseau Ariba

Guide de facturation des
fournisseurs

Aide a I'emploi LyondellBasell

Publié: Octobre 2023
Révisé: Janvier 2025
Propriétaire: L'équipe Source-to-Pay de LyondellBasell
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dans Ariba Network.

Public cible

Objectif
L'objectif de cette aide a la tache est de fournir un guide étape
par étape sur la maniere de soumettre et de gérer les factures
@‘ Cette aide a I'emploi s'adresse aux fonctions suivantes :
* Fournisseurs compatibles avec le réseau Ariba de
LyondellBasell

Table des matieres

Naviguez dans l'aide au travail en sélectionnant la section appropriée :
* Processus de facturation - Reqgles de facturation

* Méthodes de soumission des factures - PO Flip (matériaux)

+ Méthodes de soumission des factures - PO Flip (Services)
 Méthodes de soumission des factures - Note de crédit (niveau

v I
Lﬁg? en-téte)
. | + Méthodes de soumission des factures - Note de crédit (niveau
ligne

 Méthodes de soumission des factures - Copier les factures
* Gestion des factures - Recherche de factures

* Gestion des factures - Vérifier le statut de la facture

* Gestion des factures - Vérifier |'état des paiements

» Gestion des factures - Historique des factures

» Gestion des factures - Rapports sur les factures

* Gestion des factures - Archivage des factures

Références

, / Vous pouvez consulter des informations complémentaires ici :
%
= |

* Site du fournisseur LyondellBasell
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g Processus d'acquisition-paiement : Entrée de marchandises

]Lo
/
H. Recevoir l'ordre

Chague commande doit étre recue
pour étre facturée.

Accusé de réception de
la PO

Confirmation de
commande

Traitement de la

réception

Le délai de traitement standard de
Notification avancée LyondellBasell pour la réception des
d'expédition marchandises est de 2 & 3 jours.

Aprés I'enregistrement des entrées
de marchandises, le statut Recu est
automatiguement envoyé a Ariba
Network, informant le fournisseur
Réception des qu'il est prét a facturer.
marchandises
(Matériaux uniquement)

% Demandes de
renseignements sur les
entrées de marchandises

Les questions relatives a la réception
des marchandises doivent étre
envoyées au service d'assistance
technique de la PO, dont l'adresse
électronique figure sur le bon de
commande.
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g Processus d'achat-paiement : Facturation

Prise en charge sur le réseau Ariba

Accusé de réception de
la PO Soumission de factures uniques et
& de factures de masse via Ariba
Network

Visibilité accrue du fournisseur
Statuts de la facture

L'histoire

Rapports

&

Confirmation de
commande

< Regles sérielles intégrees avant le
Facturation :
Accuseé de réception de la PO
Notification avancée Confirmation de commande
d'expédition Préavis d'expédition
Réception des marchandises

& La quantité et le prix de la
commande doivent correspondre

Entrée de marchandises

; _» Commandes de matériel, de
(matériaux uniquement) &

réparations et de services

Factures partielles

\

<« Expédition/Taxe sur I'en-téte de la
facture

Q\f Notes de crédit
<« Anticipation
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g Processus d'achat-paiement : Facturation

Accusé de réception de Non pris en charge sur le réseau
la PO Ariba

x Factures papier (PDF)
LyondellBasell exige que les factures soient
soumises par voie électronique via Ariba
Network ; LyondellBasell n'acceptera plus

Confirmation de de factures papier par courrier électronique.

commande ; . )
x Factures non-PO, factures récapitulatives

ou consolidées
Appliguer a plusieurs bons de commande ; non
accepté par LyondellBasell

Facturation des cartes d'achat (P-Cards)

Notification avancée Facture relative a une commande passée au
d'expédition moyen d'une carte d'achat ; non acceptée par
LyondellBasell

x Duplicata de factures

Un nouveau numéro de facture unique doit
étre fourni pour chaque facture ; LyondellBasell
rejettera les numéros de facture dupliqués a
moins de soumettre a nouveau une facture
corrigée qui avait précédemment un statut
d'échec sur Ariba Network.

Réception des
marchandises
(Matériaux uniquement)

x Postes supplémentaires

Impossible d'ajouter des lignes
supplémentaires a une facture de commande.
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@ Processus de facturation - Regles de facturation

Saisissez votre nom d'utilisateur et votre mot de passe sur la
page de connexion d'Ariba Network et cliquez sur le bouton

Connexion.

Supplier Login

User Name

Password

rgot Username or Password

New to SAP Business Network?
Register Now or Learn More

La page d'accueil d'Ariba Network s'affiche.
Sélectionnez I'icone Profil > Parametres > Relations clients pour

afficher la page Parametres du compte.

SAP Business Network v Enterprise Account

Assessments Bradley Lapp

Link User IDs

1 Contact Administrator

LYB test 12020 - TEST

Company Profile

Network Settings Marketing Profile

Electronic Order Routing

My widgets  Atesames v
Electronic Invoice Routing Logout

Purchase orders Last 3 months v Invoice aging

| Accelerated Payments

N
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| Ariba Network Invoicing

@ Processus de facturation - Regles de facturation

La page Account Setting (Parametres du compte) s'affiche et présente une
e liste de vos clients. Sélectionnez LyondellBasell.

o La page Détails du client s'affiche.
Faites défiler la page vers le bas pour afficher les regles
générales de facturation. °
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@ Processus de facturation - Regles de facturation

Country-based Invoice Rules

a Remarque: si vous fournissez du matériel ou des services dans
plusieurs pays pour LyondellBasell, vous pouvez sélectionner les regles
du pays que vous souhaitez consulter.

Order Routing Rules

K
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~© Méthodes de soumission des factures - Facture via PO Flip
=" (matériels)

Sur I'écran d'accueil de votre compte Ariba Network, sélectionnez
le menu déroulant Créer et choisissez Facture PO.

SAP  Business Network v Enterprise Account

Non-PO Invoice
Contract Invoice
Service Entry Sheet

Time & Expense Sheets

mo Create Posting

My W[dgetg All customers v/

Purchase orders Last 3 months v/ Invoice aging Activityfeed Al v

La page des commandes s'affiche.

Recherchez la facture souhaitée et cliquez sur le bouton Ellipse (...) >
Facture standard pour la commande souhaitée pour laquelle vous
souhaitez créer une facture.

SAP  BusinessNetwork ~ Enterprise Acoount @ BL
Home  Enablemem  Discovery ~  Workbench  Orders ~  Fulfiliment ~ nvoices ~ Payments ~  Catalogs  Reports ~  Messages  Assessments Create v | e
Orders
Orders terms 10 confirm fems toship Retum items New orders Changed orders Orders s
Last 3l days Last 3l days Last 3l days Last 3l days Last 3l days Last 3L days
Orders to invoice (1)
\Editfiter | | 4404069237 || Lest90 days
Customers Order status Company codes Purchasing organizations Customer locations
Select or type selections K ‘ ‘ Include v H Selectorppesel.. 9 ‘ ‘Se’scrci 1ype selections il ‘ ‘Se‘sa:: 1ype selections @ ‘ ‘ ) Seled

Show more
Order Number Customer Amount Date 4 Order Stat Actions
1402569757 Hide M
4404369237 Lyondell Chemical Company - TEST $15USD  Oct9, 2023 Returnet d
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~© Méthodes de soumission des factures - Facture via PO Flip
=" (matériels)

e La facture est automatiquement pré-remplie avec les données de
la commande. Remplir tous les champs marqués d'un
astérisque (champ obligatoire)

Create Invoice

¥ Invoice Header

Subtotal: 90.00 EUR

Total Tax:  0.00 EUR
Amount Due: 90.00 EUR

Ipes

ie Nederland, BV

Shipping

Saisissez un numéro de facture dans le champ Numéro de
o facture, qui est votre numéro unique d'identification de la facture.
La date de la facture se remplit automatiquement.

Create Invoice

¥ Invoice Header

Summary
Purchase Order 4405301618 Subtots
_ Total Tax: 0,00 EUR
mslcy I Amount Due: 90,00 EUR
C

Shios

LY test invoice 3 - TEST

Paymens Term

Remarque: Si vous souhaitez ajouter des lettres dans le champ
"Invoice #", elles doivent étre en majuscules.

N
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~© Méthodes de soumission des factures - Facture via PO Flip
=" (matériels)
Sélectionnez une adresse de remise appropriée dans la liste
déroulante.

Create Invoice

¥ Invoice Header

Summary
Purchase Order: 4404969237 Subtotal: $15.00 USD

Total Tax: 3075 USD

Total Shipping: ~ $0.00 USD
Amount Due:  $15.75 USD

Invoice #:* ‘ 67875239

nvoice Date:* | 9 Oct 2023

Service Description ‘ ‘

Supplier Tax 1D; ‘

Remit To | PO BOX 630803 v |

PO BOX 630803

HOUSTON, TX
United States

o a. (Etats-Unis uniquement) Sélectionnez la taxe d'en-téte et
I'expédition en sélectionnant les cases d'option appropriées.

ount/Penaly Term

b. (hors Etats-Unis) Sélectionnez I'expédition au niveau de I'en-
téte en sélectionnant la case d'option appropriée. Cliqguez sur «
Ajouter al'en-téte » et choisissez « Frais de port ». Répétez
cette étape pour ajouter la « Taxe d'expédition ».

¥ Invoice Header @ * Indicates required field | Add to Header v |

Shipping Cost

Shipping Tax

Summary

N
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0O Méthodes de soumission des factures - Facture via PO Flip
=" (matériels)

Optional Step: You can also add additional information to the

Header of the invoice such as Special Handling, Comment,

Attachment, Shipping Documents.

Update

o a. Faites défiler vers le bas et vérifiez ou mettez a jour la quantité
pour chaque poste que vous facturez.

b. Si vous souhaitez exclure un poste de la facture, cliquez sur la
coche verte de ce poste.

c. Vous pouvez exclure le poste en cliguant sur la case a gauche et
en cliqguant sur "Supprimer".

MNo. Include Type Part #
Quantity Unit Unit Price 2 @ MATERIAL GOODS_02
10 BX 25.00 EUR
Pricing Details Price Unit-* | B
Unit Conversion:* | 1
Mo. Include Type Part #
\/ 2 < MATERIAL GOODS_02 L Line ltem Actions v Delete ‘ |

S

Remarque: Vous pouvez générer une facture ultérieurement pour
facturer I'élément exclu.
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~© Méthodes de soumission des factures - Facture via PO Flip
=" (matériels)

Cliquez sur Catégorie de taxe et sélectionnez une option dans la
liste déroulante.

Insert Line ltem Options
) Tax Category 20% VAT 1 Standard 20% Shipping Document Special Handling Add ta Included Lines

Include Type Paté  Description Customer Part Quantity Unit Unit Price Subtotal

V| C ] MATERIAL Mot Availabla Single line multi VAT o0 2 1.00 EUR 90.00 EUR

Pricing Details Price Unit:  EA
Tax . .
dard 2 oo
L 0
on: | Standard 20% 18.00 EUR
y value) ~

From: LYB test invoice 3 - TEST

Shipping

Shipping Cost Shipping Amount:* | 000 EUR Shipping Date =

i

Remarque: Vous pouvez configurer d'autres catégories, taux et
descriptions de taxes dans le menu déroulant "Configurer la taxe".

Sélectionnez les lignes que vous souhaitez inclure, puis cliquez sur
Ajouter aux lignes incluses.

Options.
] Tex Category 090 VAT | Standard 205 Shipping Document Special Handling Discount
No. Include Type Part# Description Customer Part # Quantity

: - warera, ot e e —— w e Looeun mo0eun
Prit Price Unit: A Price Unit Quantity: 1

20.04
L zr
0
o Standard 20% 18.00 EUR
g value) v
ddres
Shipping
Shipping Cost shipping Amount:* [ 0,00 EUR -
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~© Invoice Submission Methods — Invoice Via PO Flip
=1 (Materials)

g Notes:

- Des détails supplémentaires peuvent étre consultés au niveau
de l'article en éditant un article.

Thre
Line ltems
L . )
Line ltem Actions v Add Insert Line ltem Opbons:
Edit Addto Included Lines

Add
Turn on E v o1 @ MATERIAL 5 =% 050EUR 250EUR
Hide/She  Shipping Documents

- Pour ajouter des commentaires aux postes, sélectionnez Postes,
cliquez sur Actions de poste > Commentaires.

~/

L
I Line ltem Actions || Delete | ‘ ‘ Add v
Edit
Turn on Add
HideiShi

Shipping Documents

Special Handling ‘ Update H Save || Exit | Next

Pricing Details

Discount

Allowance
SAP. Charge

Comments S T
Data P fUse

Attachment

Remove

Comments

N
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Invoice Submission Methods — Invoice Via PO Flip
(Materials)

@ Cliquez sur Suivant pour continuer.

GAP  Business Network Enterprise Account

Create Invoice Next

Update | Save | |E

v Invoice Header * Indicates required field | Add 0 Header v
Summary
Purchase Order: 4404965174 Subtotal: $1,500.00 USD View/Edit Addresses
) TowlTax  $0.00USD :
Involce #:* Amount Due: $1,500.00 USD
Invoice Date: (6 Oct 2023

rvice Description:

Supplier Tax ID:

RemitTo | POBOX630803 v

CINCINNATI, OH
United States
BillTo: Equistar Chemicals LP
HOUSTON, TX
United States

Vérifiez I'exactitude de votre facture sur la page Révision. Si
aucune modification n'est nécessaire, cliquez sur Soumettre pour
envoyer la facture a LyondellBasell.

Create Invoice

Confirm and submit this document. It will not be signed according to the ies of origin and
1 you want your invoices 1o be sored in the SAP Business Network lon glml\d cument archiving, you can subscribe to a

uH wwwww s originating country is:United States. The document's destinatio :ounn'yﬁu nited States.
archiving service. Note that you will also be able to archive old invoices once you subscribe 1o the archiving service.

Standard Invoice

Postal Address.

er: 32473297 Subtotal: $1,500.00 USD
e: Friday 6 Oct 2023 5:06 PM GMT+05:30 Total Tax $0.00 USD
Orig Order: 4404969174 Amount Due $1,500.00 USD
SERVICE PERIOD
Start Date : 9 Oct 2023
End Date : 11 Oct 2023
REMIT TO: BILLTO: SUPPLIER:
Jon Doe Equistar Chemicals LP LYB test 1 2020 - TEST

Postal Address

Postal Address:

PO BOX 630803 1221 McKinney, Suite 300 271 N Shore Dr
CINCINNATI, OH 45263-0803 HOUSTO! 77010 Pittsburgh, PA 15212-5860
United States United States United States

Address ID: LYO

Remarque: enregistrez votre facture a tout moment pendant la création
de la facture pour la retravailler ultérieurement. Les factures provisoires
peuvent étre conservees jusqu'a 7 jours.
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~© Méthodes de soumission des factures - Facture via PO Flip
=" (matériels)

GAP Business Network Enterprise Account

Invoice 32473297 has been submitted.

Print a copy of the invoice.
Exit |nvoice creation.

a Remarque: Vous serez informé qu'une facture a été soumise. Vous
pouvez cliquer sur le bouton Imprimer pour imprimer la facture ou sur
le bouton Quitter pour effectuer d'autres actions.
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Méthodes de soumission des
factures - Facture via PO Flip

(Services)

Les étapes suivantes s'adressent aux fournisseurs
de LyondellBasell
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0O Méthodes de soumission des factures - Facture via PO Flip
=1 (Services)

Sur I'écran d'accueil de votre compte Ariba Network, sélectionnez
le menu déroulant Créer et choisissez Facture PO.

SAP  Business Network v Enterprise Account

Non-PO Invoice
Contract Invoice
Service Entry Sheet

Time & Expense Sheets

mo Create Posting

My W[dgetg All customers v/

Purchase orders Last 3 months v/ Invoice aging Activityfeed Al v

La page des commandes s'affiche.

Recherchez la facture souhaitée et cliquez sur le bouton Ellipse (...) >
Facture standard pour la commande souhaitée pour laquelle vous
souhaitez créer une facture.

SAP™  Business Nework v Enterprise Account ) BL
He iblement iscove bench 0re Fulfiment - Payn Catalogs Reports - Messags o
Order
Orders tems to confim ltems to ship Retum items. New orders Changed orders Orders to invoice: Orders with senvice ine.
3L E E

Orcers o inveice (1)
VEditfiter | 2404369237 | Last 90 deys

rrrrrrrrrrrrr ton Orcer st ompany
S E‘ ‘wsm selec ‘ ‘Lsﬂlca\ ‘ ‘\ ude H rg‘ ‘ fector E‘ ‘ &
imatch O Exact match
Shov
i
Order Number Customer Amount Date & Order Staus Actions

i
uuuuuuuuuu Lyondel Cherical Company - TEST SISUSD  Outo, 2023 Reumed e E
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0O Méthodes de soumission des factures - Facture via PO Flip
=1 (Services)

Dans I'écran Créer une facture, saisissez le numéro de facture
souhaité dans le champ Numéro de facture.

Creste Invoice woe | s [ o | (CER

Faites défiler vers le bas et ajoutez la date de début du service et la
date de fin du service pour la facture.

wwwwwwww

rrrrr

Approver
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0O Méthodes de soumission des factures - Facture via PO Flip
=1 (Services)

Uniquement pour les bons de commande sans service spécifié,
cochez la case a coté du service souhaité et cliquez sur
Ajouter/Mettre a jour > Ajouter un service géenéral pour ajouter
les détails du service.

) 0 Line Items, 0 Included, 0 Previously Fully Invoiced
Line Items
Insert Line Item Options
[ ] o caregory 0% VAT / Zero Rate \" [ = Add to Included Lines
D No. No. No Include Type Part # Description Custamer Part # Quantity Unit Unit Unit Price Subtotal
00001 Not SIMPLE AddiUpdate v
Available SERVICE Add Contract/Catalog Items
TEST | Add General Service |
Add Labor Service
Line ltem Actions + Delete

Add Material

ﬁ Remarque: Veillez a ne sélectionner que l'option Ajouter un service
général.

Renseignez les champs Description, Quantité, Unité et Prix
unitaire.

- TTine fems, 1 Tncluded, © Previousty Fully Tnvolced
Line ltems

Insedt Line ltem Options

% Remarque: Pour les ordres de service, le champ Quantité doit toujours
étre renseigné avec la valeur "1" et le champ Unité avec la valeur "SU".
AN
L)
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0O Méthodes de soumission des factures - Facture via PO Flip
=1 (Services)

a (hors Etats-Unis) Cliquez sur Catégorie de taxe et sélectionnez
une option de taxe appropriée dans la liste déroulante.

om Options
I ] Tax category 10% VAT / Standard Rate I
7| inciude Type Part Deser
v 18 Not Available
Na Partu Descr
"

(hors Etats-Unis)

a. Sélectionnez les lignes que vous souhaitez inclure, puis

b. Cliquez sur Ajouter aux lignes incluses

c. Remplir les détails de la taxe (catégorie, description, taux, etc.)

Line Items

insert Line ltem Opiions.

] T category

uuuuuuuu

18% VAT / Standard Rate

UUUUUU

Si tous les détails de la facture sont renseignés, vous pouvez cliquer
sur Suivant pour continuer.

Remarque: Vous pouvez configurer d'autres catégories, taux et
descriptions de taxes dans le menu déroulant "Configurer la taxe".

285



| Ariba Network Invoicing

0O Méthodes de soumission des factures - Facture via PO Flip
=1 (Services)

Mettez a jour ou modifiez les champs Date de début du service et
Date de fin du service. Cliquez sur Suivant pour continuer.

Vérifiez I'exactitude de votre facture sur la page Révision. Si aucune
modification n'est nécessaire, cliquez sur Soumettre pour envoyer la
facture a LyondellBasell.

Create Invaice b
= @
. w00 e

&

Remarque: enregistrez votre facture a tout moment pendant la création
de la facture pour la retravailler ultérieurement. Les factures provisoires
peuvent étre conservées jusqu'a 7 jours.
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0O Méthodes de soumission des factures - Facture via PO Flip
=1 (Services)

i

a Remarque: Vous serez informé qu'une facture a été soumise. Vous
pouvez cliguer sur le bouton Imprimer pour imprimer la facture ou sur
le bouton Quitter pour effectuer d'autres actions.
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Meéethodes de soumission des
factures - Note de crédit (niveau en-
téte)

Les étapes suivantes s'adressent aux fournisseurs de
LyondellBasell

Note: Les notes de crédit au niveau de I'en-téte ne sont prises en
charge que dans certains pays.
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@ Méthodes de soumission des factures - Note de crédit (niveau en-téte)

Dans I'écran d'accueil d'Ariba Network, sélectionnez I'onglet
Commandes pour afficher la liste des commandes d'achat.

SAP Business Network v Enterprise Account

Home Enablement Discovery v Workbench Orders v Fulfillment v nvoices v Payments v Catalogs Reports v Assessments Create v/
o
Orders and Releases All customers v Exactmatch v Order numbe B
- 44 aiyE- 0
Overview  Getting started
New orders ord Invoices tems to co A
d: 31 d:
My Widge[s All customers v/ 4§ Customize E

-J Note: Vous pouvez également consulter la liste des commandes
d'achat en allant dans Workbench > Commandes

La page des bons de commande s'affiche. Recherchez la commande
souhaitée qui doit étre créditée en saisissant le numéro de commande
dans le champ Numéros de commande et en cliquant sur Appliquer.

219 1 189 226 87 97 110 0

— - corpary =
] [
coriecos | B
o o o oo it | ks
SES— - o -
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@ Méthodes de soumission des factures - Note de crédit (niveau en-téte)

La commande souhaitée apparait.Cliquez sur le bouton Ellipse (...) >
Créer une note de crédit pour la commande souhaitée pour laguelle
vous souhaitez créer une note de crédit.

VEGE 2001758
Cusomers Order s
Incuce
Orcer Number oner + Roung Sias Version Orcer St Actiors.
, H
%8 LyondellCherrical Company - = £ 1 arged

Complétez les informations sous la forme d'une note de crédit (le montant
° et les taxes doivent étre négatifs). Veillez a ce que tous les champs
obligatoires (marqués d'un astérisque *) soient remplis.

Create Credit Memo Next

Header Information
* Indicates required field
Information Only. No action is required from the customer.

Invoice #:+ 42157324

Original PO # : ServicePO1
i - 11 Apr 2017 ==
nvoiee Date:* ! = Customer Reference:

Supplier Account 1D #: Supplier Reference:

Adjustment
(Amount must be

Adjustment in Subtotal
negative.)

Tax Category Tax Rate Taxable Amt Tax Location Description
Adjustment in Special (Amount must be negative )
Handling

Adjustment in Shipping (Amount must be negative )

Attachments
The total size of all attachments cannot exceed 10MB

Browse... Add Attachment

N
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e Cliquez sur Suivant pour continuer.

Adjustment
$-5.00USD {Amount must be
Adjustment in Subtotal:
negative.)
Adjustment in Tax
Tax Category Tax Rate Taxable Amt

Adjustment in Special
Handling:

{Amount must be negative. )

Adjustment in Shipping: (Amount must be negative.)

Attachments

The total size of all attachments cannot exceed 10MB

Add Attachment

Tax Location

Description

Examinez la note de crédit et cliquez sur le bouton Soumettre pour

soumettre la facture.

Previous

Subtotal:

Total Tax:

Total Gross Amount:
Total Net Amount:
Amount Due:

$-5.00 USD
$0.00 USD
+5.00 USD
+5.00 USD
$-5.00 USD

Exit

@ Méthodes de soumission des factures - Note de crédit (niveau en-téte)
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Méthodes de soumission des
factures - Note de crédit (niveau

ligne)
Les étapes suivantes s'adressent aux fournisseurs
de LyondellBasell
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@ Méthodes de soumission des factures - Note de crédit (niveau ligne)

Sur le bon de commande souhaité, sélectionnez Créer une facture >
Note de crédit de ligne pour créer une note de crédit au niveau de la
ligne.

Entorprise Account -
Purchase Order: 4405300393 “
Create Order Cont Create Senice Sheet Create Involce v L

N
l\LYy LyondellBasell
o ical C

Purchase Order

ical onvcs
e piaed 4405300393
Amount; $309.20 USD

G La page Mémo ligne s'affiche.
Sélectionnez la facture souhaitée et cliquez sur Créer une note de crédit
pour continuer.

ccount )
Line-ltem Memo “

woices (5)

N
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@ Méthodes de soumission des factures - Note de crédit (niveau ligne)

o La page Créer une note de crédit s'affiche. Saisissez le numéro et la
date de la note de crédit souhaitée.

Create Line-Item Credit Memo Update Save e | “

Sublotal: $:100,00 USD
otal To 0,00 USD

1t Due:  $:100.00 USO

° Faites défiler vers le bas et ajoutez la date de début et la date de fin du
service.

rrrr

:::::::
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@ Méthodes de soumission des factures - Note de crédit (niveau ligne)

Saisissez le motif de la note de crédit sous forme de commentaire

dans le champ Motif de la note de crédit.

mmmmmmm

Suivant pour continuer.

Faites défiler vers le bas et mettez a jour le prix unitaire, la date de début
du service et la date de fin du service si vous le souhaitez. Cliquez sur

mmmmmmm

Remarque:
-I- Si des taxes s'appliquent, elles doivent également étre ajoutées a la

note de crédit.
- Les prix doivent toujours étre négatifs.
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@ Méthodes de soumission des factures - Note de crédit (niveau ligne)

Vérifiez I'exactitude de votre facture sur la page Révision. Si
aucune modification n'est nécessaire, cliguez sur Soumettre pour
envoyer la facture a LyondellBasell.

[E—— @
Create Line-Item Credit Memo v \ﬁ [ s | e
e Note tht

Urited Statos.

REMTTO: o eaTe s

cccccccc

WIRE PAYMENT TO BANK.

SHIPPING INFORMATION

nnnnnnnn

ﬁ Remarque: enregistrez votre facture a tout moment pendant la

création de la facture pour la retravailler ultérieurement. Vous pouvez
conserver les factures provisoires jusqu'a 7 jours.

Invoice CM4405300393 has been submitted.

ﬁ Remarque: Vous serez informé gu'une facture a été soumise. Vous

pouvez cliquer sur le bouton Imprimer pour imprimer la facture ou sur
le bouton Quitter pour effectuer d'autres actions.
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Méthodes de soumission des

factures - Copier les factures

Les étapes suivantes s'adressent aux fournisseurs
de LyondellBasell
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@ Méthodes de soumission des factures - Copier les factures

Sur la page d'accueil d'Ariba Network, cliquez sur l'onglet
Workbench pour afficher les factures.

4 182 998 154 253 40 0
New orders Orders Orders to invoice Invoices Items to confirm More
My widgets All customers T
Purch d 3 Inv ging Activity

La page Workbench s'affiche. Allez dans l'onglet Facture et
sélectionnez le bouton Ellipse (...) pour la facture que vous souhaitez

copier.
190 832 144 232 39 21 133 0 6
£
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@ Méthodes de soumission des factures - Copier les factures

e Un menu déroulant apparait. Sélectionnez Copier pour continuer.

Workbench 474 Custom 0
New orders Orders Orders to invoice Invoices Items to confirm Items to ship Senice sheets Pinned documents
;
I (232)
v Edit fitter Last 31 days
ustom I i dste ce type
Select = pe input Last 31 day I v
Eract
Show n
= &
Type Invoice Customer Reference sowres Submission Method  Origin nvoiced Date & Amount  Rauting Status Invoice ions |
Number Document
Lyondell Chemical Copy 3
Standard Invoice 17415872 E;:;PG’ ::5, 4404969104  Order Online supplier  Oct5, 2023 SIS00USD  Acknowiedged Appro
y-

Les champs seront pré-remplis a partir de la facture précédente, a
° I'exception du numeéro de facture. Saisissez un nouveau numéro de
facture et modifiez les autres champs si nécessaire.

Remarque: Pour les lignes TVA, assurez-vous que la date de livraison
au niveau de la ligne est correcte. Si vous souhaitez ajouter des
caracteres alphabétiques dans le champ "Invoice #", ils doivent étre en

majuscules.
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@ Méthodes de soumission des factures - Copier les factures

e Cliquez sur Suivant pour continuer.

e ) e ) e ]

* indicates required field Add to Header v

Subtotal: $1,500.00 USD
Total Tax: $0.00 USD

View/Edit Addresses
Amount Due: $1,500.00 USD

e Vérifiez I'exactitude de votre facture sur la page Révision. Si

aucune modification n'est nécessaire, cliquez sur Soumettre pour
envoyer la facture a LyondellBasell.

Invoice: Copy of 4200017727

Confim and subrmit s documert. R wil ot be
I you want yout inveices 1 be:sored i e SAP Busi

The The document's s
s Netwark LOng 1) oM arChvig. YO Can SUbSCTb 10 2 rChving sevice. Note: 1t yOu Wi aso be able o achive ol Invoices 0NCE Y0u SSCTDE 10 T X Senvice.
Standard Invoice

S0000USD

FEMITT:

SUPPLIER

BLLFROM:

WIRE PAYMENT TO BANK:

Remarque : enregistrez votre facture a tout moment pendant la

creation de la facture pour la retravailler ultérieurement. Les factures
provisoires peuvent étre conservées jusqu'a 7 jours.
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Gestion des factures - Recherche

d'une facture

Les éetapes suivantes s'adressent aux fournisseurs
de LyondellBasell
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@ Gestion des factures - Recherche d'une facture

Dans l'onglet Accueil, sélectionnez Factures dans le type de
document a rechercher.

Payments v Catalogs ~ Reports v Assessments
l ~— -
invoices Il Chemical Compar v Exactmatch v n
- r
PRV AT L -

193 840 146 234 39 .0

My Widge[g All customers v #b Customize

Purchase orders Last 3 months v/ Invoice aging Actvityfeed | All v Viewall %

€2.024 €664+, T

Orders to ivoic woices tems to confirm More

Purchase orders Last 3 months v Invoice aging Activiyfeed | All v

€2.02% £664%, 6 S o
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@p Gestion des factures - Recherche d'une facture

e Saisissez le numéro de facture souhaité.

.

v Lyondell Chemical Compar v Exactmaich v

Invoices
RSV N

840 146 234 39 .0

My Widge[s Al customers v 4% Customize

Purchase orders Last 3 months v/ Invoice aging Activityfeed | All v

€2.02% €664 i

Cliquez sur le bouton Recherche pour afficher les résultats de la
recherche.

Vv Lyondell Chemical Compar v Exact matc

Last 31 cays

My Widge[s Al customers v 45 Customize

Purchase orders Last 3 months v/ Invoice agin

€2.02%, €604% &
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@ Gestion des factures - Recherche d'une facture

La facture souhaitée apparait. Sélectionnez le numéro de la facture
pour en afficher les détails.

& This page will be replaced with our new Workbench concept soon. Try the new Workbench

Invoices

w Search Filters

| 11221654
Partial numb ® Eact be

rise Account ®
Invoice: 11221654 m

Copy This Invoice | Print ‘ Download PDF v

Standard Invoice

Subtotal $100.00 USD

al Tax $0.00 USD
Amount Due: $100.00 USD
SERVICE PERIOD
StartDate : 11 Jul 2023
EndDate: 11Jul2023
REMIT TO: BILLTO: SUPPLIER:

i Remarque: Les détails de la facture souhaitée apparaissent.
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@ Gestion des factures - Recherche d'une facture

Remarque: Si vous ne connaissez pas le numéro exact de la facture,
—lvous pouvez sélectionner une correspondance partielle dans le menu
déroulani ==

m =2

‘ 172 1000+ 171 190 53 .0

My widgets  ancustomers

Purchase orders

Sélectionnez les filtres de recherche souhaités pour affiner les
résultats de la recherche et cliquez sur Rechercher.

La facture souhaitée apparait. Vous pouvez cliquer sur le numéro
de la facture pour obtenir des détails supplémentaires.

| (]

N
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Gestion des factures - Vérifier le

statut de la facture

Les éetapes suivantes s'adressent aux fournisseurs
de LyondellBasell
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@ Gestion des factures - Vérifier le statut de la facture

Sur la page d'accueil d'Ariba Network, sélectionnez I'onglet Workbench
pour afficher une liste de factures.

L'onglet Workbench apparait. Sélectionnez Factures pour afficher une liste
de factures avec leur acheminement et leur statut.

208 984 163 241 51 78 135 0

Remarque: Vous pouvez également affiner la recherche en
recherchant par numeéro de facture.
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g Gestion des factures - Vérifier le statut de la facture

Remarque :

Si vous avez configuré vos notifications de factures, vous recevrez des e-mails
concernant les changements de statut des factures. Vous pouvez vérifier le statut de
la facture en sélectionnant le lien de la facture dans I'e-mail ou en vous connectant
directement a Ariba Network a l'aide des instructions de recherche.

Le statut d'acheminement reflete I'état de la transmission de la facture a
LyondellBasell via le réseau Ariba.

Obsoleted - Vous avez annulé la facture

Echec - La facture n'est pas parvenue a LyondellBasell. Cela peut étre di a des
regles de facturation. Consultez I'onglet Historique pour connaitre le motif du
rejet.

En attente - Ariba Network a recu la facture mais ne I'a pas encore traitée.

Sent - Ariba Network a envoyé la facture a une file d'attente. La facture est en
attente d'enlevement par le client.

Accusé de réception - L'application de facturation de LyondellBasell a accusé
réception de la facture.

Le statut de la facture refléte le statut spécifique de votre facture.

Envoyé - L'application de facturation de LyondellBasell a regu la facture mais n'a
pas encore Vérifié la facture par rapport aux bons de commande et aux regus.

Approuvé - LyondellBasell a vérifié la facture par rapport aux bons de
commande et aux recus et I'a approuvée pour le paiement.

Payé - LyondellBasell a payé la facture ou est en train d'effectuer le paiement.
Rejetée - LyondellBasell a rejeté la facture ou la facture n'a pas été validée par
Ariba Network.

Echec - Ariba Network a rencontré un probléme d'acheminement de la facture.
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Gestion des factures - Vérifier le

statut des paiements

Les éetapes suivantes s'adressent aux fournisseurs
de LyondellBasell
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@ Gestion des factures - Veérifier le statut des paiements

Sur la page d'accueil d'Ariba Network, sélectionnez I'onglet Workbench
pour afficher une liste de factures.

s v | o oot corpa 9 | Bt n

V- Lh .

840 146 234 39 .0

Last 31 days

My Widge[g All customers v 44 Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed All v

€2.024 €645 T

L'onglet Workbench apparait. Sélectionnez le numéro de la facture pour
afficher les détails de la facture Paiement. Assurez-vous que le statut de la
facture est réglé sur Paye.

D Workben ?
Workbench ) mize®
>
New orde rders to Invoice Invoices Itoms to confi Items to shif Service sheet Sinned document
I 29
b date e typ
L 31 day ‘
Apply [ Reset ‘
]
(e i) 2
H
Source
Type Ref Bocvm Sub Method Origi [ Date 4 Routing g Status St Self Billing  Actions
4405300301 Order Online supplier  Nov 14,2023 SI0USD  Acknowdedged Paid No
Order Online supplier  Nov 14,2023 SI0USD  Acknowtedged Pald No
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@ Gestion des factures - Veérifier le statut des paiements

Les détails de la facture s'affichent. Cliquez sur I'onglet Paiements
programmeés pour afficher le calendrier des paiements a venir.

Standard Invoice

L'onglet Paiements programmeés s'affiche. Vous pouvez y consulter les
détails et le statut du paiement. Cliquez sur l'onglet Versements pour

afficher les détails des versements.

Invoice: 440530030183

g
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@ Gestion des factures - Veérifier le statut des paiements

Les détails du paiement s'affichent. Cliquez sur le numéro de référence
pour afficher les détails du paiement.

Download PDF v

Les détails de la remise s'affichent. Faites défiler vers le bas pour afficher
les postes et cliquez sur Terminé pour quitter.

N
I\Lvy LyondellBasell

\mount Paid: $30,.00 USD

‘ Remarque: Le numéro de I'avis de remise combine la date de compensation et le
numéro de compensation. Les huit premiers chiffres sont I'année, le mois et la date,

N
QYﬂ suivis du numéro de compensation de la banque.
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@ Gestion des factures - Veérifier le statut des paiements

% Remarque: Vous pouvez afficher une liste de toutes les remises en
vrac en allant dans Factures > Remises.

Nov 14, 2023

Une liste de tous les envois de fonds apparait.

0.0 0.0 *6.23K
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des factures

Les éetapes suivantes s'adressent aux fournisseurs
de LyondellBasell

N
LYB
k ) 314



| Ariba Network Invoicing

@ Gestion des factures - Historique des factures

Ouvrez la facture pour laquelle vous souhaitez consulter I'historique.
Cliquez sur l'onglet Historique pour continuer.

SAP Business Network Enterprise Account

Invoice: 10060220

Copy This Inwoice Print = Export cXML

Detail Scheduled Payments.

Standard Invoice

Paid
outing: Acknowledged
10060220

Wednesday 20 Sep 2023 2:32 PM GMT+01:00
Original Purchase Order: 4404968201
Submission Method: Online
Origin: Supplier
Source Document: Order

SERVICE PERIOD

Start Date 20 Sep 2023
End Date : 20 Sep 2023

La page Historique de la facture s'affiche avec I'historique et les
commentaires sur le statut de la facture. Examinez les détails et cliquez

sur Terminé pour quitter. - a

Remarque: I'historique des transactions peut étre utilisé pour
déterminer les problemes liés aux transactions échouées ou rejetées.
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les factures

Les éetapes suivantes s'adressent aux fournisseurs
de LyondellBasell
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@ Gestion des factures - Rapports sur les factures

Cliquez sur l'onglet Rapports dans I'écran d'accueil de SAP Ariba pour
créer des rapports.

SAP  Business Network v Enterprise Account

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs Reports v Assessments

f '
T |

1

Orders and Releases v All customers act match v/ Order number

V- SV u

Overview  Getting started

197 859 150 225 37 0 P

New orders ! Orders Orders to invoice Invoices Items to confirm More

Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days

My Widgets All customers v 4% Customize

a La page Rapports s'affiche. Cliquez sur Créer pour créer un houveau
rapport.

SAP Business Network ~  Enterprise Account
Home Enablement Discovery ~ Workbench Orders ~ Fulfillment ~ Invoices Payments ~ Catalogs More
Reports

Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read U

Report Templates

Titte t Schedule Type Report Type Status Last Run Next Run

items
L Run ][ Download }[ Edit } [ Copy ][ Delete } | Create Refresh Status

Remarque: I'historique des transactions peut étre utilisé pour
déterminer les problemes liés aux transactions échouées, en attente ou

ﬁ
rejetées.
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@ Gestion des factures - Rapports sur les factures

Saisissez un titre pour le rapport, sélectionnez un type de rapport,
ajoutez tout autre détail que vous jugez nécessaire et cliquez sur
Suivant pour continuer.

La section Criteres apparait. Cliquez sur le bouton Sélectionner a cotée du
champ Client pour trouver LyondellBasell.

Report Previou: | subma ‘ ‘ E
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@ Gestion des factures - Rapports sur les factures

L'écran Sélectionner des clients s'affiche. Recherchez et sélectionnez
LyondellBasell et cliquez sur OK.

Selected Customers
No item:
Ly | Remove
Company Name: Search |
Customer

Lyondell Chemical Company - TEST

Lyondell Chemical Company Supplemental - TEST

N N

Add

Report Previous Submit H Exit ‘

Se the parameters fo his repor. To save your changes and put the repart nto the queue o be run, click Submit. To exit without saving changes or unning hisreport, clck Ext.

@ . customer  Lyondell Chemical Company - TEST
it

a Remarque: Cet écran peut différer selon le type de rapport sélectionné.
Laissez le champ du numéro de facture vide si vous souhaitez afficher
tous les résultats.
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@ Gestion des factures - Rapports sur les factures

G Cliquez sur Soumettre pour continuer.

GAP  Business Network Enterprise Account

Report Previous Submit Exit

Set the parameters for this report. To save your changes and put the report into the gueue to be run, click Submit. To exit without saving changes or running this report, click Exit.

@ Report Description Customer Lyondell Chemical Company - TEST

’ @ Criteria

Previous ]l Submit ‘I Exit I

Vous serez redirigé vers I'écran Rapports. Cliquez sur le bouton Actualiser
I'état pour afficher I'état actualisé du rapport.

SAP Business Network ~ Enterprise Account

Home Enablement Discovery Workbench Orders ~ Fulfillment ~ Invoices ~ Payments ~ Catalogs More

Reports

Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read UTF

Report Templates
Title 1 Schedule Type Report Type Status Last Run Next Run
‘:é:‘ Early Payment Manual Early Payment Detail 2023
L Run } [ Download } [ Edit ] [ Copy } [ Delete ] { Create } Refresh Status

NG
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@ Gestion des factures - Rapports sur les factures

Une fois que le statut du rapport devient “traité", cliquez sur le bouton
"Télécharger" pour télécharger le rapport.

Reports

Report Templates
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des factures

Les éetapes suivantes s'adressent aux fournisseurs
de LyondellBasell
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@ Gestion des factures - archivage des factures

Cliquez sur l'icone de profil -> Parametres -> Acheminement des

factures électroniques pour afficher la page des parametres du
réseau.

SAP  Business Network v Enterprise Account

191 847 148 235

My widgets Al customers

Purchase orders Invoice aging

€2.04! €673

!

|
!

La page Parametres du réseau s'affiche.
Sélectionnez I'onglet Facturation fiscale et archivage.

Metwork Settings

Electronic

auting Electronic Invoice Routing Accelersted Payments Settlement Data Deletion Criteria

General Tax Imvoicing and Archiving

Capabilities & Preferences
Sending Method

Document Type Routing Method
Invoices Onling

Customer Invoices Online

Motifications

Remarque: La configuration de l'archivage des factures vous permet de

spécifier la frequence, I'immeédiateté et la livraison des archives de
-~ factures zippées.
e
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@ Gestion des factures - archivage des factures

La page Parametres réseau s'affiche. Cliquez sur le bouton
Configurer I'archivage des factures pour configurer les régles
d'archivage des factures.

Network Settings

Sélectionnez la fréquence souhaitée, choisissez Archiver immédiatement
pour archiver sans attendre 30 jours, puis cliquez sur Démarrer. Si vous
souhaitez qu'Ariba livre des fichiers zip archivage, entrez une URL de
livraison d'archivage.

GAP  Business Network Enterprise Accoun

Invoice Archival

SAP Business Network can archive your invoices in zip format.\ The zip files are not included in the Data Retention service and are deleted after three months. Specify how oft
waits 30-day period to collect all the corresponding invoice details before it can start archiving your invoices. If you do not want SAP Business Network to wait for a 30-da
Invoices page

() Twice Daily °

() Daily

() Weekly

( . ) Every Two Weeks

e ) Monthly

Archiving Start Time: : I:I CET
Archive Immediately

() Send archived invoice files to the pending queue for download.

'. ) Send archived invoice files to the Archive Delivery URL.

Archive Delivery URL: ‘

Save Delivery Option

@ Remarque: Vous pouvez a tout moment arréter ou mettre a jour la

[LYE fréquence d'archivage.
224
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@ Gestion des factures - Archives des factures

e Cliguez sur Enregistrer pour sauvegarder vos parametres.

SAP  Business Network Enterprise Account

@
Invoice Archival “ Close

Invoice Archival

Configure I 1

Long-Term Document Archiving

7 Enable long-tem inveice archiving. See the terms and policies for the optional document archiving service. To view the list of countries supparted for kong-tem archiving. clidk view countries.

If recuming or ene fime data deletion feature is enabled, the invoices from will be deleted. You may not be able fo search or refrieve those invoices from the archiving service provider.

B

% Remarqgue: Vous pouvez également accéder a I'écran Facturation
fiscale et archivage pour vous abonner a 'archivage a long terme des
documents afin de bénéficier d'une solution d'archivage intégrée.
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Guida alle fatture della rete Ariba
Aiuto al lavoro

Pubblicato: Ottobre 2023
Rivisto: Gennaio 2025
Proprietario: LyondellBasell Source-to-Pay Team
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Scopo

Lo scopo di questo aiuto al lavoro € quello di fornire una guida
passo passo su come presentare e gestire le fatture in Ariba
Network.

@‘ Pubblico di riferimento

Questo aiuto al lavoro € rivolto ai seguenti ruoli:

Fornitori abilitati alla rete Ariba di LyondellBasell

Indice dei contenuti

Navigare nel manuale selezionando la sezione appropriata:

®)

g—
-
— I .

Processo di fatturazione - Regole di fatturazione

Metodi di presentazione delle fatture - PO Flip (Materiali)

Metodi di presentazione delle fatture - PO Flip (Servizi)

Metodi di presentazione delle fatture - Memo di credito (livello di
intestazione)

Metodi di presentazione delle fatture - Memo di credito (livello di
riga)

Metodi di presentazione delle fatture - Copiare le fatture
Gestione delle fatture - Ricerca di fatture

Gestione delle fatture - Controllare lo stato delle fatture
Gestione delle fatture - Controllare lo stato dei pagamenti
Gestione delle fatture - Cronologia delle fatture

Gestione delle fatture - Rapporti sulle fatture

Gestione delle fatture - Archiviazione delle fatture

O Riferimenti

E possibile consultare ulteriori informazioni qui:

Sito del fornitore di LyondellBasell
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g Processo Procure-to-Pay: Ricevimento merci

=
-
=HggRicevere l'ordine

Riconoscimento dell'OP

Ogni ordine deve essere ricevuto per
poter essere fatturato.

Conferma dell'ordine

Elaborazione degli ordini

Il tempo di elaborazione standard di
Notifica di spedizione LyondellBasell per la ricezione delle
avanzata merci & di 2-3 giorni.
Dopo la registrazione delle merci
ricevute, lo stato Ricevuto viene
automaticamente inviato alla rete
Ariba, informando il fornitore che é
pronto per la fatturazione.

Ricevuta della merce
(Solo materiali)

‘ Richieste di informazioni sulla
0000

ricezione delle merci

Le richieste di informazioni sulla
ricezione della merce devono essere
inviate all'Assistenza tecnica PO, il cui
indirizzo e-mail e riportato sull'ordine di
acquisto.
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g Processo Procure-to-Pay: Fatturazione

Supportato dalla rete Ariba

Riconoscimento dell'OP _» Invio di fatture singole e di
N2 : .
massa tramite la rete Ariba
<« Visibilita migliorata per i
fornitori
Stati delle fatture
Conferma dell'ordine La storia
Segnalazione
<« Regole seriali incorporate
Prima di
Fatturazione:
Notifica di spedizione Riconoscimento delllOP

avanzata

Conferma dell'ordine
Awvisi di spedizione avanzati
Ricevuta della merce

< Quantita e prezzo dell'ordine
devono corrispondere

Ricevuta della merce
(solo materiali)

Materiale, riparazioni e ordini di
servizio

&
<« Fatture parziali

_» Spedizione/imposta
sull'intestazione della fattura

7 ) )
< Memo di credito

7 )
" Retrocessione

S
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g Processo Procure-to-Pay: Fatturazione

Riconoscimento dell'OP Non supportato dalla rete Ariba

x Fatture cartacee (PDF)
LyondellBasell richiede che le fatture siano
inviate elettronicamente attraverso la rete
Ariba; LyondellBasell non accettera piu
fatture cartacee via e-mail.
Conferma dell'ordine
x Fatture non PO, fatture riepilogative o
consolidate
Richiesta a fronte di piu ordini di acquisto; non
accettata da LyondellBasell.

x Fatturazione per carte d'acquisto (carte P)

Notifica di spedizione Una fattura per un ordine effettuato con una
avanzata carta d'acquisto; non accettata da
LyondellBasell.

x Fatture duplicate

Per ogni fattura deve essere fornito un numero
di fattura nuovo e unico; LyondellBasell
rifiutera i numeri di fattura duplicati, a meno
Ricevuta della merce che non si ripresenti una fattura corretta che in

(Solo materiali) precedenza aveva uno stato di fallimento su
x Ariba Network.

Voci aggiuntive

Non & possibile aggiungere voci aggiuntive a
una fattura PO.
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Processo di fatturazione - Regole di

fatturazione
| seguenti passaggi sono destinati ai Fornitori

LyondellBasell
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@ Processo di fatturazione - Regole di fatturazione

G Inserite il vostro nome utente e la vostra password nella pagina di
login di Ariba Network e fate clic sul pulsante Login.

SAP Business Network ~

Supplier Login

User Name

Password

rgot Username or Password

New to SAP Business Network?
Register Now or Learn More

Viene visualizzata la pagina iniziale di Ariba Network.
Selezionare l'icona Profilo > Impostazioni > Relazioni con i
clienti per visualizzare la pagina Impostazioni account.

SAP Business Network v Enterprise Account

Enablement  Discovery v Workbench  Orders v Fulfilment v Invoices v Payments v Catslogs ~ Reports v Assessments Bradley Lapp

Link User IDs

1 Contact Administrator

LYB test 12020 - TEST

Company Profile

Network Settings Marketing Profile
My mdge{g Alaustomers v §9) Customize Electronic Order Routing
Electronic Invoice Routing Logout
Purchase orders Last 3 months v Invoice aging

| Accelerated Payments

N
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@ Processo di fatturazione - Regole di fatturazione

Viene visualizzata la pagina Impostazione account con I'elenco dei clienti.

Selezionare LyondellBasell.

Account Settings

Customer Relstionships  Notfications  Account Registration  API management

Viene visualizzata la pagina Dettagli cliente.
Scorrere verso il basso per visualizzare le Regole generali &
fatturazione.
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@ Processo di fatturazione - Regole di fatturazione

Download Invoice Rules

Nota: se si forniscono materiali o servizi in piu Paesi per LyondellBasell,
e possibile selezionare le norme di quale Paese si desidera
visualizzare.

¥

N
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Metodi di presentazione delle
fatture - Fattura tramite PO Flip

(materiali)

Le seguenti fasi sono destinate ai Fornitori
LyondellBasell
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~© Metodi di presentazione delle fatture - Fattura tramite PO
=P Flip (materiali)

Nella schermata iniziale dell'account Ariba Network, selezionare |l
menu a discesa Crea e selezionare Fattura PO.

SAP  Business Network v Enterprise Account

Non-PO Invoice

Contract Invoice

Service Entry Sheet

Time & Expense Sheets

mo Create Posting
More

My widgets  Atcsiomers v

Purchase orders Last 3 months v/ Invoice aging Activityfeed Al v

Viene visualizzata la pagina degli ordini.

Cercare la fattura desiderata e fare clic sul pulsante con l'ellissi (...) >
Fattura standard per 'ordine desiderato per il quale si desidera
creare una fattura.

Orge
Orders tems o confim ftems toship Retum tems New orders Changed orders Orders oincice Orersvith senic line
nveice (1)

VEditfiter | 2404369237 | Last 90 deys

ot Dete A
2404969237 Lyondel Chemical Company - TEST $I5USD  0u9,2023 Rewmed e D

338



| Ariba Network Invoicing

~© Metodi di presentazione delle fatture - Fattura tramite PO
=P Flip (materiali)

La fattura viene automaticamente precompilata con i dati dell'ordine di
acquisto. Compilare tutti i campi contrassegnati da un asterisco (campo
obbligatorio).

prise Account
Create Invoice upaate |

Furchase Order: 4404968237 Sui
e 1 -
Amount Due: $15.75 USD
Inveice Date:* | © Oct 2023 =
pplier T2 10:

° Inserire un numero di fattura nel campo Numero fattura, che € il
numero unico per l'identificazione della fattura. La data della fattura
viene inserita automaticamente.

Create Invoice

¥ Invoice Header

summary

Purchase Order: 4404969237 Subtotal: $15.00 USD
- Total Tax:  $0.75 USD
#+| 67875239 Total Shipping:  $0.00 USD

Amount Due:  $15.75 USD
ce Date:* | 9 Oct 2023 =]

Service Description:

Supplier Tax ID; | ‘

RemitTo | PO BOX 630803 v

CINCINNATI, OH
United States
BillTo:  Lyondell Chemical Company

HOUSTON, TX
United States

Tax (D

(@) Header leveltax @ () Line leveltax (D

Category ~| 5% Super Fund / superfund ‘v‘| Taxable Amount | $15.00 USD ‘

Nota: se si desidera aggiungere delle lettere nel campo N. fattura,

_~ Queste devono essere tutte maiuscole.

&y
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~© Metodi di presentazione delle fatture - Fattura tramite PO
=P Flip (materiali)

Selezionare I'indirizzo di destinazione dalla casella a discesa se

si e inserito piu di un indirizzo.

GAP~ Business Network Enterprise Account

Create Invoice

¥ Invoice Header

Summary
Purchase Order: 4404969237 Subtotal: $15.00 USD
TotalTax:  $0.75 USD
Invoice # *‘ 67875232 ‘ Total Shipping: ~ $0.00 USD
Amount Due:  $15.75 USD

Invoice Date:* | 9 Oct 2023

Service Description ‘ ‘

Supplier Tax 1D;

Remit To | PO BOX 630803 v |

PO BOX 630803

HOUSTON, TX
United States

o a. (solo per gli Stati Uniti) Selezionare l'imposta sulla testata e la
spedizione selezionando i pulsanti di opzione appropriati.

Tax

Super Fund / superfund A Taxabls Amount | $15.00 USD

Line level shipping (@

Net Term(days): 60 Add Discount/Penalty Term

b. (non Stati Uniti) Selezionare il livello di spedizione
dell'intestazione selezionando il pulsante di opzione appropriato.
Fare clic su “Aggiungi all'intestazione” e scegliere “Costo di
spedizione”. Ripetere questo passaggio per aggiungere “Tassa di
spedizione”.

¥ Invoice Header @ * Indicates required field | Add to Header ¥ |

Shipping Cost

Summary Shipping Tax

N
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~© Metodi di presentazione delle fatture - Fattura tramite PO
=P Flip (materiali)

Fase facoltativa: E inoltre possibile aggiungere alcune informazioni
aggiuntive all'intestazione della fattura, come ad esempio Gestione speciale,
Commento, Allegato, Documenti di spedizione.

a. Scorrere verso il basso e rivedere o0 aggiornare la quantita per
ciascuna voce di fattura.

° b. Se si desidera escludere una voce dalla fattura, fare clic sul
segno di spunta verde della voce.
c. E possibile escludere la voce facendo clic sulla casella di
controllo a sinistra e facendo clic su "Elimina”.

MNo. Include Type Part #
Quantity Unit Unit Price 2 @ MATERIAL GOODS_02
10 BX 25.00 EUR
Pricing Details Price Unit-* | B
Unit Conversion:* | 1
Mo. Include Type Part #
\/ 2 < MATERIAL GOODS_02 L Line ltem Actions v Delete ‘ |

Nota: € possibile generare una fattura in un secondo momento per
fatturare l'articolo escluso.
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~© Metodi di presentazione delle fatture - Fattura tramite PO
=P Flip (materiali)

e (solo per gli Stati Uniti) Fare clic su Categoria fiscale e selezionare

I'opzione dal menu a tendina
Insert Line Item Options}
N Include Part# Description Customer Part # Quantity uni Uit Price subtotal
V| 1 - Not Availsble single line multi VAT % EA 100EUR 90.00EUR
Pricing Details Price A Price Unit Quantity: 1
Unit Canversion: 1 Description
Tex 71 Standard 20 axable A [0 femee
atio t 0
o
ription: | Standard 20% L00EUR
Regi a value) v
From: LY testinvolce 3 - TEST it Addres
Shipping
Shipping Cost * | oooeur =]

Nota: é possibile configurare altre categorie di imposte, aliquote e
descrizioni in 'Configura imposte' dal menu a tendina.

@ (solo per gli Stati Uniti) Selezionare le voci di riga che si desidera
includere e fare clic su Aggiungi alle righe incluse.

- Options
[] 7o catego 20% VAT | Standard 20% L] [l L]
No. Include Type Part Description Customer P a Unit
v 1 o9 MATERIAL Not Available single line muti VAT 0 & LO0EUR 90.00 EUR
Pricing Details Price Unit:  E
it Conversion
Tax c: 20% VAT / Standard
D Standard 20%
oD v

Ship To:  Lyondell Chemie Nederland BV,
Rofterdam - Botlek

Netherlands
Deliver To:  Resipient Unloading Point

Shipping Date: =

Shipping Cost

342



| Ariba Network Invoicing

~© Metodi di presentazione delle fatture - Fattura tramite PO
=P Flip (materiali)

g Nota:

- Ulteriori dettagli possono essere visualizzati a livello di voce di
riga modificando una voce di riga.

Thre
Line ltems
L . )
Line ltem Actions v Add Insert Line ltem Opbons:
Edit Addto Included Lines

Add ’
Turn on E v o1 @ MATERIAL 5 E 050EUR 250EUR
Hide/She  Shipping Documents

- Per aggiungere commenti alle voci di riga, selezionare Voci di
riga, fare clic su Azioni voce di riga > Commenti.

~/

L
| Line ltem Actions + || Delste | ‘ ‘ Add +

Edit

Turn on eid

HideiShi
Shipping Documents

Special Handling ‘ Update H Save || Exit | Next

Pricing Details

Discount

Allowance
SAP. Charge

Comments S T
Data P fUse

Attachment

Remove

Comments

N
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Metodi di presentazione delle fatture - Fattura tramite PO
Flip (materiali)

@ Fare clic su Avanti per procedere.

GAP  Business Network

Enterprise Account

Create Invoice vpsare | | osae || Next
v Invoice Header * Indicates required field | Add 0 Header v
Summary
Purchase Order: 4404965174 Subtotal: $1,500.00 USD View/Edit Addresses
) TowlTax  $0.00USD :
Involce #:* Amount Due: $1,500.00 USD
Invoice Date: (6 Oct 2023

rvice Description:

Supplier Tax ID:

RemitTo | POBOX630803 v

CINCINNATI, OH
United States
BillTo: Equistar Chemicals LP
HOUSTON, TX
United States

Esaminare la fattura per verificarne lI'accuratezza nella pagina
Review (Revisione). Se non sono necessarie modifiche, fare clic
su Invia per inviare la fattura a LyondellBasell.

Create Invoice

Confirm and submit this document. It will not be signed according to the ies of origin and
1 you want your invoices 1o be sored in the SAP Business Network lon glml\d cument archiving, you can subscribe to a

uH wwwww s originating country is:United States. The document's destinatio :ounn'yﬁu nited States.
archiving service. Note that you will also be able to archive old invoices once you subscribe 1o the archiving service.

Standard Invoice

Postal Address.

er: 32473297 Subtotal: $1,500.00 USD
e: Friday 6 Oct 2023 5:06 PM GMT+05:30 Total Tax $0.00 USD
Orig Order: 4404969174 Amount Due $1,500.00 USD
SERVICE PERIOD
Start Date : 9 Oct 2023
End Date : 11 Oct 2023
REMIT TO: BILLTO: SUPPLIER:
Sconosciuto Equistar Chemicals LP LYB test 1 2020 - TEST

Postal Address

Postal Address:

PO BOX 630803 1221 McKinney, Suite 300 271 N Shore Dr
CINCINNATI, OH 45263-0803 HOUSTO! 77010 Pittsburgh, PA 15212-5860
United States United States United States

Address ID: LYO

Nota: salvare la fattura in qualsiasi momento durante la creazione della
stessa per lavorarci successivamente. E possibile conservare le bozze
di fattura per un massimo di 7 giorni.
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Metodi di presentazione delle fatture - Fattura tramite PO
Flip (materiali)

GAP Business Network Enterprise Account

Invoice 32473297 has been submitted.

o[ Printla copy of the invoice.

» Exit invoice creation.

a Nota: si ricevera una notifica che indica che una fattura é stata inviata.
E possibile fare clic sul pulsante Stampa per stampare la fattura o sul
pulsante Esci per eseguire altre operazioni.
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Metodi di invio delle fatture -
Fattura tramite PO Flip (Servizi)

Le seguenti fasi sono destinate ai Fornitori
LyondellBasell
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~© Metodi diinvio delle fatture - Fattura tramite PO Flip
=P (Servizi)

Nella schermata iniziale dell'account Ariba Network, selezionare |l
menu a discesa Crea e selezionare Fattura PO.

SAP  Business Network v Enterprise Account

Non-PO Invoice

Contract Invoice

Service Entry Sheet

Time & Expense Sheets

mo Create Posting

My widgets  Atcsiomers v

Purchase orders Last 3 months v/ Invoice aging Activityfeed Al v

Viene visualizzata la pagina degli ordini.

Cercare la fattura desiderata e fare clic sul pulsante con l'ellissi (...) >
Fattura standard per 'ordine desiderato per il quale si desidera
creare una fattura.

o
o tems o confim stip R New orders Changed arders ore Orders vith senice ne
e - st 2
e (1)
Edifiter | (2604562257 | Last S0 doys
rrrrrrrrrrrrr Creai Orcer stats Company coces Purchesing rganizatons
E @ ‘ ‘ 4404062237 selec ‘ ‘ Lest3L ‘ ‘ Include H @ ‘ “eft:m 9 ‘ ‘ ctor pe. @
® Patielmatch O Exact malch
Show
#
Orcer Number Customer Amount Date & OderSaws mm | Adns
o
uuuuuuuuuu Lyondel Cherical Company - TEST SISUSD  Outo, 2023 Retmed e D
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~© Metodi diinvio delle fatture - Fattura tramite PO Flip
=P (Servizi)

Nella schermata Crea fattura, inserire il numero di fattura
desiderato nel campo Numero di fattura.

sssss

i o Lyonded Chaical Company.

Scorrere verso il basso e aggiungere la Data di inizio servizio e la
Data di fine servizio per la fattura.

I To: Lyonded Chemical Company
Houston, TX

N
LYB
k ) 348



| Ariba Network Invoicing

~© Metodi diinvio delle fatture - Fattura tramite PO Flip
=P (Servizi)

Selezionare la casella di controllo accanto alla fattura desiderata e
fare clic su Aggiungi/Aggiornamento > Aggiungi servizio
generale per aggiungere i dettagli del servizio.

g

e Popolare i campi Descrizione, Quantita, Unita e Prezzo unitario.

Approver

Customer VAT

Line Items

9 SERVICE

% Nota: per gli ordini di servizio, inserire sempre il campo Quantita con
"1" e il campo Unita con "SU".
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Metodi di invio delle fatture - Fattura tramite PO Flip
(Servizi)

(non Stati Uniti) Fare clic su Categoria fiscale e selezionare
un‘opzione fiscale appropriata dal menu a tendina.

Insert Line
Tax Category 9% VAT ! Standard Rate I

7] q ey e Part & Description Customer Part #
v 1 Not Available SIMPLE SERVICE TEST
Ho Pert 4 Dese Customes Part 4
IMPLE SERVICE

e (non Stati Uniti)

Selezionare le voci di riga che si desidera includere, quindi

. Fare clic su Aggiungi alle righe incluse
c. Compilare i dettagli fiscali richiesti (Categoria, Descrizione,

Aliquota, ecc.)

Line Items.

Insert Line item Options

(/] Tax Category e
v cude  Type a
v sl E SEF E
N Include p a
v L - servce LE SERVICE L 1 E EU

Nota: é possibile configurare altre categorie di imposte, aliquote e
descrizioni in 'Configura imposte' dal menu a tendina.
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~© Metodi diinvio delle fatture - Fattura tramite PO Flip
=P (Servizi)

Aggiornare o modificare i campi Data inizio servizio e Data fine
servizio. Fare clic su Avanti per procedere.

Esaminare la fattura per verificarne I'accuratezza nella pagina Review
(Revisione). Se non sono necessarie modifiche, fare clic su Invia per
inviare la fattura a LyondellBasell.

Create Invaice n
Standard Invce @
. w00 e

&

Nota: salvare la fattura in qualsiasi momento durante la creazione della
stessa per lavorarci successivamente. E possibile conservare le bozze
di fattura per un massimo di 7 giorni.
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~© Metodi diinvio delle fatture - Fattura tramite PO Flip
=P (Servizi)

i

Nota: si ricevera una notifica di invio della fattura. E possibile fare clic
sul pulsante Stampa per stampare la fattura o sul pulsante Esci per

eseguire altre operazioni.

N
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Metodi di presentazione delle fatture
- Memo di credito (livello di

Intestazione)

Le seguenti fasi sono destinate ai Fornitori
LyondellBasell

. Nota: le note di credito a livello di intestazione sono supportate solo in
alcuni paesi.
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=@ Metodi di presentazione delle fatture - Memo di credito (livello di
= P intestazione)

Nella schermata iniziale di Ariba Network, selezionare la scheda Ordini
per visualizzare un elenco di ordini di acquisto.

SAP Business Network v Enterprise Account

Home Enablement Discovery v Workbench Ord ~ Fulfillment v nvoices v Payments v Catalogs Reports v~ Assessments Creats
4
Orders and Releases All customers v Exactmatch ~  Order numbe B
- aiyE- u
Overview  Getting started
New orders Ord: Invoices tems to co A
d 31 d
My Widge[s All customers v/ 4§ Customize E

% Nota: é possibile visualizzare I'elenco degli ordini di acquisto anche
accedendo a Workbench > Ordini

Viene visualizzata la pagina dell'ordine di acquisto.

Cercare il PO desiderato che deve essere accreditato inserendo il numero
del PO nel campo Numeri d'ordine e facendo clic su Applica.

— - corpary =
] [
coriecos | B
o o o oo it | ks
SES— - o -
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=@ Metodi di presentazione delle fatture - Memo di credito (livello di
= P intestazione)
Viene visualizzato l'ordine di acquisto desiderato.
Fare clic sul pulsante con l'ellissi (...) > Crea nota di credito per
I'ordine desiderato per il quale si desidera creare una nota di credito.

Completare le informazioni sotto forma di nota di credito (I'importo e le
° tasse devono essere negativi). Assicurarsi che tutti i campi obbligatori
(contrassegnati dall'asterisco *) siano compilati.

Create Credit Memo Next

Header Information
* Indicates required field
Information Only. No action is required from the customer.

Invoice #:+ 42157324

Original PO # : ServicePO1
i - 11 Apr 2017 ==
nvoiee Date:* ! = Customer Reference:

Supplier Account 1D #: Supplier Reference:

Adjustment
{(Amount must be
Adjustment in Subtotal
negative.)
Adjustment in Tax Create Tax -
Tax Category Tax Rate Taxable Amt Tax Location Description
Adjustment in Special (Amount must be negative )
Handling
Adjustment in Shipping (Amount must be negative )
Attachments
si t excood 10MB
Browse... Add Attachment

N
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= P intestazione)

e Fare clic su Avanti per procedere.

=@ Metodi di presentazione delle fatture - Memo di credito (livello di

Adjustment
$5.00USD {Amount must be
Adjustment in Subtotal:
negative.)
Adjustment in Tax
Tax Category Tax Rate Taxable Amt

Adjustment in Special
Handling:

{Amount must be negative. )

Adjustment in Shipping: (Amount must be negative.)

Attachments

The total size of all attachments cannot exceed 10MB

Add Attachment

Tax Location

Description

Esaminare il promemoria di credito e fare clic sul pulsante Invia per inviare

la fattura.

Previous

Subtotal:

Total Tax:

Total Gross Amount:
Total Net Amount:
Amount Due:

$-5.00 USD
$0.00 USD
+5.00 USD
+5.00 USD
$-5.00 USD

Exit
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Metodi di presentazione delle fatture

- Memo di credito (livello di riga)

| seguenti passaggi sono destinati ai Fornitori
LyondellBasell
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@ Metodi di presentazione delle fatture - Memo di credito (livello di riga)

Nell'ordine di acquisto desiderato, selezionare Crea fattura > Nota di
credito per voce di riga per creare una nota di credito a livello di riga.

Purchase Order

N
l\LYy LyondellBasell

I C oo
t \.T'"W 4405300393
Amount; $302,.20 USD

mmmmmmmmmm

Viene visualizzata la pagina Memo di riga.

Selezionare la fattura desiderata e fare clic su Crea nota di credito per
riga per procedere.

0 Account
Line-Item Memo m

oices (5)

.........

N
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@ Metodi di presentazione delle fatture - Memo di credito (livello di riga)

Viene visualizzata la pagina Crea nota di riga. Inserire il numero di
nota di credito desiderato e la data della nota di credito.

Sublotal: $:100,00 USD
otal T 00 USD

Amount Due: $-100.00 USO

° Scorrere verso il basso e aggiungere la data di inizio e la data di fine del
servizio desiderate.

T Lyondell Chemical Company

E ]

VB test 12020 - TEST Cusamer  Lyondell Chemical Company

Comment

N
LYB
k ) 359



| Ariba Network Invoicing

@ Metodi di presentazione delle fatture - Memo di credito (livello di riga)

e Inserite un motivo per la nota di credito come commento nel campo
Motivo della nota di credito.

mmmmmmm

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

Scorrere verso il basso e aggiornare il Prezzo unitario, la Data di inizio
del servizio e la Data di fine del servizio, se desiderato. Fare clic su
Avanti per procedere.

mmmmmmm

Service Sheet Detals

Nota:

- Se si applicano tasse/IVA, anche queste devono essere aggiunte alla
nota di credito.
PR - Tutti gli importi di valore devono sempre essere negativi.
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@ Metodi di presentazione delle fatture - Memo di credito (livello di riga)

Esaminare la fattura per verificarne I'accuratezza nella pagina
Review (Revisione). Se non sono necessarie modifiche, fare clic
su Invia per inviare la fattura a LyondellBasell.

P Enterprise Account
Create Line-Item Credit Memo e | |
Ivcice. Th documents arigating country i Unted iaes The documents destination couty i Uniked Sates.
E werwing siate anice
Line-It emo
" s asoun -
.
\

nnnnn

nnnnnnnn

a Nota: salvare la fattura in qualsiasi momento durante la creazione della
stessa per lavorarci successivamente. E possibile conservare le bozze
di fattura per un massimo di 7 giorni.

Invoice CM4405300393 has been submitted.

a Nota: si ricevera una notifica che indica che una fattura € stata inviata.
E possibile fare clic sul pulsante Stampa per stampare la fattura o sul
pulsante Esci per eseguire altre operazioni.
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Metodi di presentazione delle fatture

- Copiare le fatture

Le seguenti fasi sono destinate ai Fornitori
LyondellBasell
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@ Metodi di presentazione delle fatture - Copiare le fatture

Nella home page di Ariba Network, fare clic sulla scheda
Workbench per visualizzare le fatture.

SAP™  Business Network v Enterprise

New orders Orders Orders to invoice Invoices Items to confirm More
My widgets All customers L C
Purchase orders Last 3 months Invoice aging Activity feed All v View al 1503

Viene visualizzata la pagina Workbench. Passare alla scheda Fattura
e selezionare il pulsante Ellisse (...) per la fattura che si desidera
copiare.

190 832 144 232 39 21 133 0

Invoice

N
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@ Metodi di presentazione delle fatture - Copiare le fatture

e Viene visualizzato un menu a discesa. Selezionare Copia per procedere.

Workbench 474 Custom 0
New orders Orders Orders to invoice Invoices Items to confirm Items to ship Seniice sheets Pinned documents
3
I (232)
v Edit fitter Last 31 days
ustom: [l f date Invoice ty
Select B | |Thpeselecton | | Typeinput Last 31 day Iy
Exact
Show

.
= &
yoe ) s eference =B Submission Method  Origin nvoiced Date & Amount  Rauting Status Invoice ions |
umer Document
Lyondell Chemical Copy 3
Standard Invoice 17415872 E;:;PG’ ::5, 4404969104  Order Online supplier  Oct5, 2023 SIS00USD  Acknowiedged .Aco-c
y-

| campi saranno precompilati dalla fattura precedente, ad eccezione
° del numero di fattura. Inserire un nuovo numero di fattura e modificare
gli altri campi come necessario.

i Nota: per le righe IVA, accertarsi che la data di fornitura a livello di riga
sia corretta. Se si desidera aggiungere delle lettere nel campo N.
fattura, queste devono essere tutte maiuscole (maiuscole).
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@ Metodi di presentazione delle fatture - Copiare le fatture

e Fare clic su Avanti per procedere.

e ) e ) e ]

* indicates required field Add to Header v

Subtotal: $1,500.00 USD
Total Tax: $0.00 USD

View/Edit Addresses
Amount Due: $1,500.00 USD

Esaminare la fattura per verificarne I'accuratezza nella pagina
Review (Revisione). Se non sono necessarie modifiche, fare clic
su Invia per inviare la fattura a LyondellBasell.

Invoice: Copy of 4200017727

Sawe Submit
Confim and subrit s document. X wil not be The & “The document's <

You mant your iveices io be:stored in the SAP Business Netwark ong term document archiving, you can sultscribe [ 2n archiving service. Not hat you wil aisa be able 1o archive ol invoices once you subscribe I he rchiving senvice.

Standard Invoice

Subrcat £20000US0

S0000USD

SUPPLIER

sssssssssss

1

Nota: salvare la fattura in qualsiasi momento durante la creazione della
stessa per lavorarci successivamente. E possibile conservare le bozze
di fattura per un massimo di 7 giorni.
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Gestione delle fatture - Ricerca di
una fattura

Le seguenti fasi sono destinate ai Fornitori
LyondellBasell
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@p Gestione delle fatture - Ricerca di una fattura

e Dalla scheda Home, selezionare Fatture nel tipo di documento da
cercare.

o Payments v Catalogs  Reports v Assessments
’ ~— -
Invoices ll Chemical Compar v Bxactmatch v n
e L
PRV A Lh L

840 146 234 39 .0

My Widge[s Al customers v 4% Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed Al v View all )

€2.02% €664 i

Last 31 cays

My Widge[s Al customers v 45 Customize

Purchase orders Last 3 months v/ Invoice aging y feed v Viewall %
2 2 4 K nvoice paid =
. EUR EUR G 0ct05.2023 | 04:42PM | Lyondeli Chemical Compan =
82509310 $1,500.00 USD
H
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@p Gestione delle fatture - Ricerca di una fattura

e Inserire il numero di fattura desiderato.

rk v Enterprise Account

v Lyondell Chemical Compar v Exact matc

Invoices
RSV N

840 146

onfirm
My Widge[s Al customers v 4% Customize
Purchase orders Last 3 months v/ Invoice aging Activityfeed | All v
M K Invoice paid .
. EUR EUR : Oct05. 2023 | 04:42 BM | Lyondeti Chemical Compan :
82509310 $1,500.00 USD

Vv Lyondell Chemical Compar v  Exactmatch 11221654

JRSSV L YA

840 146 234

Last 31 cays

My widgets At customers 4 Customize

Purchase orders Last 3 months v Invoice aging Activityfeed | All v

€2.02%, €604% &
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@ Gestione delle fatture - Ricerca di una fattura

Viene visualizzata la fattura desiderata. Selezionare il numero della
fattura per visualizzarne i dettagli.

& This page will be replaced with our new Workbench concept soon. Try the new Workbench

Invoices

w Search Filters

rise Account ®
Invoice: 11221654 m

Copy This Invoice | Print ‘ Download PDF v

Standard Invoice

Subtotal $100.00 USD
Total Tax $0.00 USD
Amount Due: $100.00 USD
SERVICE PERIOD
StartDate : 11 Jul 2023
EndDate: 11Jul2023
REMIT TO: BILLTO: SUPPLIER:

i Nota: vengono visualizzati i dettagli della fattura desiderata.

VS

NG
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@ Gestione delle fatture - Ricerca di una fattura

Nota: se non si conosce il numero esatto della fattura, € possibile selezionare una
> |corrispondenza parziale nel menu a discesa e fare clic su Cerca.

‘ 172 1000+ 171 190 53 .0

My widgets  ancustomers

Purchase orders

Selezionare i filtri di ricerca desiderati per ottenere risultati raffinati e
fare clic su Cerca.

Viene visualizzata la fattura desiderata. E possibile fare clic sul
numero della fattura per visualizzare ulteriori dettagli.

| (]
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Gestione delle fatture - Controllare
|0 stato delle fatture

| seguenti passaggi sono destinati ai Fornitori
LyondellBasell
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Purchase orders

€2.02%

My Widge[g All customers v

4% Customize

Invoice aging

€064

@ Gestione delle fatture - Controllare lo stato delle fatture

Viene visualizzata la scheda Workbench. Selezionare Fatture per
g visualizzare un elenco di fatture con il relativo Routing e Stato della
fattura.

51

78 135 0

. Nota: e possibile affinare la ricerca anche in base al numero di fattura.

Nella home page di Ariba Network, selezionare la scheda Workbench per
visualizzare un elenco di fatture.

372



| Ariba Network Invoicing

g Gestione delle fatture - Controllare lo stato delle fatture

Nota:

Se avete configurato le notifiche di fatturazione, riceverete le e-mail relative alle
modifiche dello stato della fattura. E possibile controllare lo stato della fattura
selezionando il link alla fattura all'interno dell'e-mail o accedendo direttamente ad
Ariba Network utilizzando le istruzioni di ricerca.

Lo stato di instradamento riflette lo stato di trasmissione della fattura a
LyondellBasell attraverso la rete Ariba.

Obsoleted - La fattura e stata annullata

Fallito - La fattura non é riuscita a raggiungere LyondellBasell. Questo potrebbe
essere dovuto alle regole di fatturazione; controllare la scheda Cronologia per
trovare il motivo del rifiuto.

In coda - Ariba Network ha ricevuto la fattura ma non I'ha ancora elaborata.

Inviato - Ariba Network ha inviato la fattura a una coda. La fattura e in attesa di
essere ritirata dal cliente.

Riconosciuto - L'applicazione di fatturazione di LyondellBasell ha confermato la
ricezione della fattura.

Lo Stato della fattura riflette lo stato specifico della fattura.

Inviata - L'applicazione di fatturazione di LyondellBasell ha ricevuto la fattura, ma
non I'ha ancora verificata rispetto agli ordini di acquisto e alle ricevute.

Approvato - LyondellBasell ha verificato la fattura rispetto agli ordini di acquisto e
alle ricevute e I'ha approvata per il pagamento.

Pagato - LyondellBasell ha pagato la fattura o sta per emettere il pagamento.
Rifiutata - LyondellBasell ha rifiutato la fattura o la fattura non é stata convalidata
dalla rete Ariba.

Fallito - La rete Ariba ha riscontrato un problema nell'instradamento della fattura.
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Gestione delle fatture - Controllare

lo stato del pagamenti

| seguenti passaggi sono destinati ai Fornitori
LyondellBasell
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@ Gestione delle fatture - Controllare lo stato dei pagamenti

Nella home page di Ariba Network, selezionare la scheda Workbench per
visualizzare un elenco di fatture.

s v | o oot corpa 9 | Bt n

V- Lh .

840 146 234 39 .0

Last 31 days

My Widge[g All customers v 44 Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed All v

€2.024 €645 T

Viene visualizzata la scheda Workbench. Selezionare il numero di fattura
per visualizzare i dettagli del pagamento della fattura. Assicurarsi che lo
stato della fattura sia impostato su Pagato.

D Workben ?
Workbench ) mize®
>
New orde rders to Invoice Invoices Itoms to confi Items to shif Service sheet Sinned document
I 29
b date e typ
L 31 day ‘
Apply [ Reset ‘
]
(e i) 2
H
Source
Type Ref Bocvm Sub Method Origi [ Date 4 Routing g Status St Self Billing  Actions
4405300301 Order Online supplier  Nov 14,2023 SI0USD  Acknowdedged Paid No
Order Online supplier  Nov 14,2023 SI0USD  Acknowtedged Pald No
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@ Gestione delle fatture - Controllare lo stato dei pagamenti

Vengono visualizzati i dettagli della fattura. Fare clic sulla scheda

Pagamenti programmati per visualizzare il calendario dei pagamenti
imminenti.

Standard Invoice

WIRE PAYMENT TO BANK:

Viene visualizzata la scheda Pagamenti programmati. Qui &€ possibile
visualizzare i dettagli e lo stato del pagamento. Fare clic sulla scheda
Rimessa per visualizzare i dettagli della rimessa.

nterprise Account

g
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@ Gestione delle fatture - Controllare lo stato dei pagamenti

Vengono visualizzati i dettagli della rimessa. Fare clic sul numero di
riferimento per visualizzare i dettagli del pagamento.

Download PDF v

Vengono visualizzati i dettagli della rimessa. Scorrere verso il basso per
visualizzare le voci e fare clic su Fine per uscire.

N
I\Lvy LyondellBasell

\mount Paid: $30,.00 USD

‘ Nota: il numero dell'avviso di rimessa combina la data di compensazione e il
numero di compensazione. | primi otto numeri sono I'anno, il mese e la data, seguiti

N
QYﬂ dal numero di compensazione.
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@ Gestione delle fatture - Controllare lo stato dei pagamenti

% Nota: é possibile visualizzare un elenco di tutte le rimesse in blocco
andando su Fatture > Rimesse.

Nov 14, 2023

Viene visualizzato un elenco di tutte le rimesse.

0.0 0.0 *6.23K

N
LYB
k ) 378



N
l\LYy LyondellBasell

Gestione delle fatture - Cronologia
delle fatture

| seguenti passaggi sono destinati ai Fornitori
LyondellBasell
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@ Gestione delle fatture - Cronologia delle fatture

Aprire la fattura desiderata per la quale si desidera visualizzare lo
storico delle fatture. Fare clic sulla scheda Cronologia per procedere.

SAP Business Network Enterprise Account

Invoice: 10060220

Copy This Inwoice Print

Detail Scheduled Payments.

Export cXML

Standard Invoice

Status
Invoice: Paid
Routing: Acknowledged
nwoice Mumber: 10050220
Inwoice Date: Wednesday 20 Sep 2023 2:32 PM GMT-+HD1:00
Original Purchase Order: 4404968201
Submission Method: Online
Origin: Supplier
Source Document: Order

SERVICE PERIOD

Start Date 20 Sep 2023
End Date : 20 Sep 2023

Viene visualizzata la pagina Cronologia fatture con la cronologia e i commenti
sullo stato della fattura. Rivedere i dettagli e fare clic su Fine per uscire.

Invoice: 10060220

Nota: la cronologia delle transazioni puo essere utilizzata per
determinare i problemi relativi alle transazioni non riuscite o rifiutate.
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Gestione delle fatture - Rapporti
sulle fatture

Le seguenti fasi sono destinate ai Fornitori
LyondellBasell
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zZ},GesﬂonedeHefaﬂuma-RapponisuHefaﬂure

o Fare clic sulla scheda Report nella schermata iniziale di SAP Ariba per
creare report.

SAP  Business Network v Enterprise Account

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs Reports v Assessments

f '
T |

1

Orders and Releases v All customers lact match v | Order number

V- SV u

Overview  Getting started

197 859 150 225 37 0 P

New orders ! Orders Orders to invoice Invoices Items to confirm More

Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days

My Widgets All customers v/ 46 Customize

a Viene visualizzata la pagina Rapporti. Fare clic su Crea per creare un
nUOVo rapporto.

SAP Business Network ~  Enterprise Account
Home Enablement Discovery ~ Workbench Orders ~ Fulfillment ~ Invoices Payments ~ Catalogs More
Reports

Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read U

Report Templates

Titte t Schedule Type Report Type Status Last Run Next Run

items
L [ Run ] [ Download } [ Edit } [ Copy ] [ Delete } | Create Refresh Status

Nota: la cronologia delle transazioni puo essere utilizzata per
determinare i problemi relativi alle transazioni non riuscite, in attesa o
rifiutate.
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@ Gestione delle fatture - Rapporti sulle fatture

Immettere un titolo per il rapporto, selezionare un tipo di rapporto, aggiungere
e gualsiasi altro dettaglio ritenuto necessario e fare clic su Avanti per procedere.

6]
Report [ Next | Ext
Enter a title and description for this report. Check the Time Zone and Langusge seftings. You can set the Time Zone and Language for each report. Then, select the Report Type. Mare
| o ar—
@ ane

Next | Exit

Viene visualizzata la sezione Criteri. Fare clic sul pulsante Seleziona
accanto al campo Cliente per trovare LyondellBasell.
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@ Gestione delle fatture - Rapporti sulle fatture

Viene visualizzata la schermata Seleziona clienti. Individuare e
selezionare LyondellBasell e fare clic su OK.

Selected Customers

Ly | Remove

Company Name: Search |

Customer

Lyondell Chemical Company - TEST

Lyondell Chemical Company Supplemental - TEST

N N

Report Previous Submit H Exit ‘

Se the parameters fo his repor. To save your changes and put the repart nto the queue o be run, click Submit. To exit without saving changes or unning hisreport, clck Ext.

@ . customer  Lyondell Chemical Company - TEST
e

a Nota: a seconda del tipo di rapporto selezionato, questa schermata
potrebbe essere diversa. Lasciare vuoto il campo del numero di fattura
se si desidera visualizzare tutti i risultati.
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@ Gestione delle fatture - Rapporti sulle fatture

G Fare clic su Invia per procedere.

GAP  Business Network Enterprise Account

Report Previous Submit Exit

Set the parameters for this report. To save your changes and put the report into the gueue to be run, click Submit. To exit without saving changes or running this report, click Exit.

@ Report Description Customer Lyondell Chemical Company - TEST

’ @ Criteria

Previous ]l Submit ‘I Exit I

Si verra reindirizzati alla schermata Rapporti. Fare clic sul pulsante
Aggiorna stato per visualizzare lo stato aggiornato del rapporto.

SAP Business Network ~ Enterprise Account

Home Enablement Discovery Workbench Orders ~ Fulfillment ~ Invoices ~ Payments ~ Catalogs More

Reports

Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read UTF

Report Templates
Title 1 Schedule Type Report Type Status Last Run Next Run
‘:é:‘ Early Payment Manual Early Payment Detail 2023
L Run } [ Download } [ Edit ] [ Copy } [ Delete ] { Create } Refresh Status

NG
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@ Gestione delle fatture - Rapporti sulle fatture

Una volta che lo stato del rapporto € cambiato in Elaborato, fare clic sul
pulsante Scarica per scaricare il rapporto.

Reports

Report Templates

N
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Gestione delle fatture - Archivio
fatture

| seguenti passaggi sono destinati ai Fornitori
LyondellBasell
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@ Gestione delle fatture - Archivio fatture

Fare clic sull'icona Profilo -> Impostazioni -> Instradamento fattura
elettronica per visualizzare la pagina delle impostazioni di rete.

SAP  Business Network v Enterprise Account

191 847 148 235

My widgets Al customers

Purchase orders Invoice aging

€2.04! €673

!

|
!

Viene visualizzata la pagina Impostazioni di rete.

Selezionare la scheda Fatturazione fiscale e archiviazione.

Metwork Settings

Electronic auting

Electronic Invoice Routing Accelersted Payments Settlement

General Tax Imvoicing and Archiving

Capabilities & Preferences
Sending Method

Document Type Routing Method
Invoices Onling

Customer Invoices Online

Motifications

Data Deletion Criteria

Nota: la configurazione dell'archiviazione delle fatture consente di
specificare la frequenza, I'immediatezza e la consegna degli archivi

@ delle fatture zippati.
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A Gestione delle fatture - Archivio fatture
Viene visualizzata la pagina Impostazioni di rete. Fare clic sul pulsante
Configura archiviazione fatture per configurare le regole di archiviazione

delle fatture.

Network Settings.

Selezionare la frequenza desiderata, scegliere Archivia immediatamente per

° archiviare senza attendere 30 giorni e fare clic su Avvia. Se si desidera che
Ariba consegni i file zip archiviati, inserire un URL di consegna dell'archivio.

SAP  Business Network Enterprise Account

Invoice Archival

SAP Business Network can archive your invoices in ip format)\ The zip files are not included in the Data Retention service and are deleted after three months. Specify how oft
waits for a 30-day period to collect all the corresponding invoice details before it can start archiving your invoices. If you do not want SAP Business Network to wait for a 30-daj

Invoices page
() Twice Daily o

( ) Daily

‘ i ) Weekly
( . ) Every Two Weeks

C ) Monthly

Archiving Start Time: : I:I CET (O
Archive Immediately

() Send archived invoice files to the pending queue for download.

( . ) Send archived invoice files to the Archive Delivery URL.

Archive Delivery URL: |

Save Delivery Option

Nota: E possibile interrompere o aggiornare la frequenza di
AN archiviazione in qualsiasi momento.

NG



| Ariba Network Invoicing

@ Gestione delle fatture - Archivio fatture

e Fare clic su Salva per salvare le impostazioni.

SAP  Business Network Enterprise Account

@
Invoice Archival “ Close

(B

Invoice Archival

% Nota: & anche possibile accedere alla schermata Fatturazione e
archiviazione fiscale per sottoscrivere l'archiviazione dei documenti a
lungo termine per una soluzione di archiviazione integrata.
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Doel

Het doel van deze functiehulp is een stapsgewijze handleiding te
geven voor het indienen en beheren van facturen in het Ariba Network.

Doelgroep
Deze functiehulp is voor de volgende functies:

* Leveranciers van het LyondellBasell Ariba Netwerk

Inhoudsopgave

Navigeer door de functiehulp door de juiste sectie te selecteren:

* Factuurproces - Factuurregels

* Methoden voor het indienen van facturen - PO Flip (materialen)

* Methoden voor het indienen van facturen - PO Flip (diensten)

@'ﬁ * Methoden voor indienen factuur - Credit Memo (Kopniveau)

u—/  Methoden voor indienen factuur - Credit Memo (itemniveau)
'é: + Methoden voor het indienen van facturen - Facturen kopiéren

* Factuurbeheer - Factuur zoeken

* Factuurbeheer - Factuurstatus controleren

» Factuurbeheer - Betalingsstatus controleren

* Factuurbeheer - Factuurgeschiedenis

» Factuurbeheer - Factuurrapporten

* Factuurbeheer - Factuurarchivering

Referenties

@)
L{—/ U kunt hier aanvullende informatie bekijken:
g |

 LyondellBasell website voor leveranciers

S
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| Ariba Network Invoicing

g Procure-to-Pay-proces: Goederenontvangst

Ontvangstbevestiging

a Bestelling ontvangen

Elke bestelling moet worden
ontvangen om deze te kunnen
factureren.

Orderbevestiging

Ontvangst verwerking

De standaard verwerkingstijd voor
goederenontvangst van LyondellBasell
Geavanceerde is 2-3 dagen.
verzendingsmelding Na de boeking van de
goederenontvangst wordt de status
Ontvangen automatisch verzonden
naar het Ariba Network, zodat de
leverancier weet dat deze klaar is om

te factureren.

Goederenontvangst
(alleen materialen)

= Vragen over
‘ goederenontvangst

Vragen over goederenontvangst
moeten worden gestuurd naar PO
Technical Support, waarvan het e-
mailadres is vermeld op de
inkooporder.
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g Proces van inkoop tot betaling: Facturatie

Ontvangstbevestiging

Ondersteund op het Ariba Netwerk

o Eénmalige en massafacturen
< indienen via het Ariba Network
"4

Verbeterde zichtbaarheid voor
leveranciers

Orderbevestiging Factuurstatussen

Geschiedenis

Rapportage

Ingebouwde seriéle regels
voorafgaand aan Facturering:
Ontvangstbevestiging

SO G Orderbevestiging

Geavanceerde verzendberichten
Goederenontvangst

N

verzendingsmelding

Order aantal en prijs moeten
overeenkomen

N

Orders voor materiaal, reparaties en

Goederenontvangst
onderhoud

(alleen materialen)

Deelfacturen
Verzending/BTW in factuurkop
Kredietnota's

Backdating

AN

S
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g Proces van inkoop tot betaling: Facturatie

Ontvangstbevestiging

Niet ondersteund op het Ariba

Netwerk

x Papieren facturen
LyondellBasell vereist dat facturen elektronisch
worden ingediend via het Ariba Network;
LyondellBasell accepteert geen papieren
facturen.

Orderbevestiging

Non-PO-facturen, overzichts- of

geconsolideerde facturen

Factuur op meerdere inkooporders indienen.

Facturatie voor inkoopkaarten (P-Cards)

x Een factuur voor een bestelling geplaatst met

Geavanceerde een kredietkaart.

verzendingsmelding Dubbele facturen

Voor elke factuur moet een nieuw en uniek
factuurnummer worden opgegeven;
LyondellBasell weigert dubbele
factuurnummers tenzij een gecorrigeerde
factuur die eerder een status ‘Mislukt’ had op
Goederenontvangst Ariba Network, kan opnieuw worden ingediend.

(alleen materialen) Extra items

x Kan geen extra regelitems toevoegen aan een
factuur.

S
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Factuurproces - Factuurregels

De volgende stappen zijn voor Leveranciers van
LyondellBasell
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@ Factuurproces - Factuurregels

Voer uw gebruikersnaam en wachtwoord in op de inlogpagina
van het Ariba Network en klik op de knop Aanmelden.

SAP Business Network ~

Supplier Login

User Name

Password

rgot Username or Password

New to SAP Business Network?
Register Now or Learn More

De startpagina van het Ariba Network wordt weergegeven.
Selecteer het Profiel-pictogram > Instellingen > Klantrelaties
om de pagina Accountinstellingen weer te geven.

SAP Business Network v Enterprise Account

Enablement  Discovery v Workbench  Orders v Fulfilment v Invoices v Payments v Catslogs ~ Reports v Assessments Bradley Lapp

Link User IDs

1 Contact Administrator

LYB test 12020 - TEST

Registration Company Profile
Network Settings Marketing Profile
My widgets  Atassmes v % Customize Electronic Order Routing
Electronic Invoice Routing Logout
Purchase orders Last 3 months Invoice aging

| Accelerated Payments

N
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@ Factuurproces - Factuurregels

De pagina Accountinstellingen verschijnt met een lijst van uw klanten.

Selecteer LyondellBasell.

Account Settings

Customer Relstionships  Notfications  Account Registration  API management

De pagina Klantgegevens verschijnt.
Scroll naar beneden om de Algemene factuurregels weera
geven.
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@ Factuurproces - Factuurregels

Country-based Invoice Rules

Download Invoice Rules

Opmerking: Als u materiaal of diensten levert in meerdere landen voor
LyondellBasell, kunt u selecteren welke regels van welk land u wilt
bekijken.

2
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Methoden voor indienen factuur -
Factuur via PO Flip (materialen)

De volgende stappen zijn voor Leveranciers van
LyondellBasell
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~© Methoden voor indienen factuur - Factuur via PO Flip
=P (materialen)

Selecteer op het beginscherm van het Ariba Network-account het
vervolgkeuzemenu Create (Maken) en selecteer PO Invoice (PO

SAP  Business Network v Enterprise Account

Non-PO Invoice

Contract Invoice

Service Entry Sheet

Time & Expense Sheets

mo Create Posting

My widgets  Alastones v

Purchase orders Last 3 months v/ Invoice aging Activityfeed Al v

De pagina Orders verschijnt. Zoek de gewenste bestelling en klik
vervolgens op het “...” icoon > Standaardfactuur voor de gewenste
bestelling waarvoor u een factuur wilt maken.

SAP™  Business Nework v Enterprise Account D BL
H blement  Discove vench  On Fuflment P Cologs  Repons -~ Messag Create v | e
Orger
Orders tems to confim fems oship Retumtems New orcrs Changed orcers Onders o invoice Orters vith senie e
£ E
Orcers o inveice (1)
VEditfiter | 2404969237 | Lost 0 days
rrrrrrrrrrrrr Creatio Orcer st ompany
S E‘ ‘wsm select ‘ ‘Lasﬂl ‘ ‘\ ude H rS‘ ‘ fect or E‘ ‘ &
imatch O Exact match
Shov
i
Orer Number Customer Amount Date & Order Satus Actions
T Hi
440969237 Lyondel Chemical Company - TEST SISUSD  Quo, 203 Rewmed
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~© Methoden voor indienen factuur - Factuur via PO Flip
=" (materialen)

De factuur wordt automatisch vooraf ingevuld met de PO-gegevens. Vul
alle velden in die zijn gemarkeerd met een sterretje (verplicht veld)

Create Invoice

¥ Invoice Header

Subtotal: 90.00 EUR
Total Tax:  0.00 EUR

Shipping

ship To:  Lyondell Chemie Nederland B.V.
k

Voer een factuurnummer in het veld Factuur # in, dit is uw uniek
nummer voor factuuridentificatie. De factuurdatum wordt
automatisch ingevuld.

Create Invoice

¥ Invoice Header

—

Too Lyondell ¢
R

Paymaens Term

Opmerking: als u letters wilt toevoegen in het veld Factuur #, moeten
PR deze in hoofdletters worden geschreven.

NG



| Ariba Network Invoicing

~© Methoden voor indienen factuur - Factuur via PO Flip
=" (materialen)

e Selecteer een geschikt Remit-To adres in de vervolgkeuzelijst.

Create Invoice

¥ Invoice Header

Summary

Purchase Order: 4404969237 Subtotal: $15.00 USD
| Total Tax: ~ $0.75 USD

Total Shipping: ~ $0.00 USD
Amount Due: $15.75 USD

Invoice #:* ‘ 67875239

nvoice Date:* | 9 Oct 2023

Service Description: ‘ |

supplier Tax ID: |

Remit To | PO BOX 630803 ‘

PO BOX 630803

HOUSTON, TX
United States

o a. (In de Verenigde Staten) Selecteer Header Tax en Shipping
door de juiste keuzerondjes te selecteren.

Net Term(days): 60 Add Discount/Penalty Term

b. (Buiten de Verenigde Staten) Selecteer Verzending op
koptekstniveau door het juiste keuzerondje te selecteren. Klik op
'‘Toevoegen aan koptekst' en kies 'Verzendkosten'. Herhaal deze
stap om 'Verzendbelasting' toe te voegen.

¥ Invoice Header @ * Indicates required field | Add to Header v |

Shipping Cost

Summary Shipping Tax

N
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~© Methoden voor indienen factuur - Factuur via PO Flip
=" (materialen)

Optionele stap: Je kunt ook extra informatie toevoegen aan de
koptekst van de factuur, zoals Speciale behandeling, Opmerking,

Bijlage, Verzenddocumenten.

GAP  Business Network

Enterprise Account

pdate

o a. Scroll naar beneden en controleer of pas de hoeveelheid aan

voor elk regel item die u wilt factureren.
b. Als u een regel wilt uitsluiten van de factuur, klikt u op het groene

vinkje van de regel.

c. U kunt het regelitem uitsluiten door op het selectievakje links te

klikken en op 'Verwijderen' te klikken.

Quantity Unit Unit Price
10 BX 25.00 EUR
Mo. Include Type Part #
J 2 @ MATERIAL GOODs_02

L

No. Include
2 @
Pricing Details

Type

MATERIAL

Price Unit-*

Unit Conversion: *

Part #

GOODS_02

B

1

Line Item Actions v

Delete

Opmerking: U kunt later een factuur genereren om het uitgesloten item
te factureren.
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~© Methoden voor indienen factuur - Factuur via PO Flip

=P (materialen)
(Buiten de Verenigde Staten) Klik op Belastingcategorie en selecteer

Insert Line Item Options|
| | Tax Category T | Standard 20% | [ nant special Handling Discount Add to Included Lines
No Include ype Part # Description Customer Part # Quantity unit Unit Price Subtotal
V| 1 -9 MATERIAL Not Available Single line multi VAT a0 EA 100EUR 90.00EUR
& Details Price Unit: EA Price Unit Quantty: 1
D .
L andard 0.0 -
. 2r‘
ption: | Standard 201 18.00 ELR
o alue)
st &3 - TES] it Add
Shipping
Shipping Cost 0.00EU =

i

Opmerking: U kunt andere belastingcategorieén, -tarieven en -
omschrijvingen configureren in de vervolgkeuzelijst 'Belasting

configureren'.

(Buiten de Verenigde Staten) Selecteer de regelitems die je wilt
opnemen en klik vervolgens op Toevoegen aan opgenomen regels.

-

Pricing Details

Tax

Shipping Cost

MATERIAL

Mot Availasle Single line mutti VA

Ship From: ~ LYB test invoice 3 - TEST

jonesse cedex

nt* | 0.00 EUR

= options
[] Tex Category 20% VAT Standard 20% | [ ] shipping Documents || special Handiing Discount
No. include Type Part # Description Customer Part #

Shipping Date

Ship To: - Lyondell Chemie Nederland B.
Rofterdam - Botlek

Netherlands
Deliver To:  Recipient Unloading Point

Unit Price

LODEUR

Subtotal

90.00 EUR
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=" (materialen)

Opmerkingen:

~© Methoden voor indienen factuur - Factuur via PO Flip

hJ - Extra details kunnen worden bekeken op regelitem-niveau door

een regelitem te bewerken.

Line ltems
L . )
Line ltem Actions v Add v Insert Linellem Options
Edit
Add
Turn on E V| <] WATERIL  GOODS_D1  Copy Paper Whits, A3, 80gSm (ream 500 sheets)
Hide/She  Shipping Documents

- Om commentaar toe te voegen aan de regelitems, selecteer
a Regelitems, klik op Regelitem Acties > Commentaar.

L
| Line ltem Actions + || Delste | ‘ ‘ Add +

Edit

Turn on eid

Shipping Documents
Special Handling
Pricing Details
Discount

Allowance

Comments

Remove
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Methoden voor indienen factuur - Factuur via PO Flip
(materialen)

@ Klik op Volgende om verder te gaan.

GAP  Business Network Enterprise Account

Create Invoice Next

Update | Save |E

v Invoice Header * Indicates required field | Add 0 Header v
Summary
Purchase Order: 4404968174 Subotal: $1.500.00 USD e
. Total Tax: $0.00 USD
Invoice #:* Amount Due: $1,500.00 USD
Invoice Date: (0 6 0ct 2023

rvice Description:

Supplier Tax ID:

RemitTo | POBOX630803 v

CINCINNATI, OH
United States
BillTo: Equistar Chemicals LP
HOUSTON, TX
United States

Controleer uw factuur op juistheid op de pagina Controleren. Als
er geen wijzigingen nodig zijn, klikt u op Verzenden om de factuur
naar LyondellBasell te sturen.

Create Invoice

Confirm and submit this document. It will not be signe -ording to the ies of origin nH wwwww 's originating country is:United States. The document's destin; amn:oumrynu nited States.
If you want your invaices to be stored in the SAP Bu: smEssNEMutkl glml\do(umemarchmg,yu can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service.

Standard Invoice

Postal Address.

PO BOX 630803
CINCINNATI, OH 45263-0803
United States

Postal Address
1221 McKinney, Suite 300
HOUSTON, TX 77010
United States

Address ID: LYO

er: 32473297 Subtotal: $1,500.00 USD
e: Friday 6 Oct 2023 5:06 PM GMT+05:30 Total Tax $0.00 USD
Original Pur Order: 4404369174 Amount Due: $1,500.00 USD
SERVICE PERIOD
Start Date : 9 Oct 2023
End Date : 11 Oct 2023
REMIT TC: BILLTO: SUPPLIER:
Dale Horowitz Equistar Chemicals LP LYB test 1 2020 - TEST

Postal Address:

271 N Shore Dr
Pitisburgh, PA 15212-5860
United States

Opmerking: Sla uw factuur op elk gewenst moment op, om er later aan
te werken. U kunt conceptfacturen maximaal 7 dagen bewaren.



| Ariba Network Invoicing

~© Methoden voor indienen factuur - Factuur via PO Flip
=" (materialen)

GAP Business Network Enterprise Account

Invoice 32473297 has been submitted.

Print a copy of the invoice.
Exit |nvoice creation.

Opmerking: U krijgt een melding dat er een factuur is ingediend. U kunt
op de knop Afdrukken klikken om de factuur af te drukken of op de
knop Afsluiten om andere acties uit te voeren.

N
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Methoden voor het indienen van

facturen - Factureren via PO Flip

(Diensten)

De volgende stappen zijn voor Leveranciers van
LyondellBasell
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= Methoden voor het indienen van facturen - Factureren via
=P PO Flip (Diensten)

Selecteer op het beginscherm van het Ariba Network-account het
vervolgkeuzemenu Create (Maken) en selecteer PO Invoice (PO

Non-PO Invoice

Contract Invoice

Service Entry Sheet

Time & Expense Sheets

203 892 160 232 38 N P

My W[dgetg All customers v/

Purchase orders Last 3 months v Invoice aging

De pagina Orders verschijnt.
Zoek de gewenste bestelling en klik vervolgens op het “...” icoon >
Standaardfactuur voor de gewenste bestelling waarvoor u een

factuur wilt maken.

Changed orders Orders toiaice Orders with senice i

1000+ = 87 97 0 219 393 1 429

Orcer status

ccccccc

Amount  Date & Order Staus

SISUSD  Outo, 2023 Retmed e E

N
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= Methoden voor het indienen van facturen - Factureren via
=P PO Flip (Diensten)

Voer in het scherm Factuur maken het gewenste factuurnummer
in het veld Factuurnummer in.

Creste Invoice woe | s [ o | (CER

Scroll naar beneden en voeg de begindatum van de dienst en de
einddatum van de dienst aan de factuur toe.

wwwwwwww

rrrrr

Approver

N
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Methoden voor het indienen van facturen - Factureren via
PO Flip (Diensten)

Alleen voor Inkooporders zonder een vooraf gespecificeerde
dienst: Schakel het selectievakje naast de gewenste dienst in en
klik op Toevoegen/bijwerken > Algemene dienst toevoegen om
dienstgegevens toe te voegen.

. 0 Line ltems, O Included, O Previously Fully Invoiced
Line Items

Insert Line Item Options.

[ ] mex caregory 0% VAT / Zero Rate N ‘ [ ] piscount Add to Included Lines
D No. No. No. Include Type Part # Description Customer Part # Quantity Unit Unit unit Price Subtotal
00001 Not SIMPLE

Add Updale v
Available SERVICE Add Contract/Catalog Items
TEST | Add General Service |

Add Labor Service

Line Item Actions » Delete
Add Material

Opmerking: zorg ervoor dat u alleen Algemene dienst toevoegen
selecteert.

e Vul de velden Beschrijving, Hoeveelheid, Eenheid en Prijs in.

- TTine fems, 1 Tncluded, © Previousty Fully Tnvolced
Line ltems

Insedt Line ltem Options

Subtotal

Service Period Service Start Dal - Service End D -

Tax

% Opmerking: Vul het veld Hoeveelheid altijd in met "1" en het veld
Eenheid met "SU" voor diensten orders.
AN
L)
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= Methoden voor het indienen van facturen - Factureren via
=P PO Flip (Diensten)

(Buiten de Verenigde Staten) Klik op Belastingcategorie en
selecteer een geschikte Belastingoptie in de vervolgkeuzelijst.

Insert Line

° (Buiten de Verenigde Staten)
a. Selecteer de regelitems die je wilt opnemen en
b. KIlik op Toevoegen aan inbegrepen regels

c. Vul de vereiste Belastinggegevens in (Categorie, Omschrijving,
Tarief, enz.)

Quantity  Unit

&

Opmerking: je kunt andere belastingcategorieén, -tarieven en -

omschrijvingen configureren in de vervolgkeuzelijst 'Belasting
configureren'.
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= Methoden voor het indienen van facturen - Factureren via
=P PO Flip (Diensten)

Werk de velden Begindatum van de service en Einddatum van de
service bij of wijzig deze. Klik op Volgende om verder te gaan.

Controleer uw factuur op juistheid op de pagina Controleren. Als er
geen wijzigingen nodig zijn, klik je op Verzenden om de factuur naar
LyondellBasell te sturen.

Opmerking: Sla je factuur op elk moment tijdens het maken op om er
later aan te werken. Je kunt conceptfacturen maximaal 7 dagen
bewaren.

N
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= Methoden voor het indienen van facturen - Factureren via
=P PO Flip (Diensten)

i

Opmerking: Je krijgt een melding dat er een factuur is ingediend. Je
kunt op de knop Afdrukken klikken om de factuur af te drukken of op

de knop Afsluiten om andere acties uit te voeren.

N
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Methoden voor indienen factuur -

Credit Memo (Kophniveau)

De volgende stappen zijn voor Leveranciers van
LyondellBasell

Opmerking: creditnota's op kopniveau worden alleen in bepaalde
landen ondersteund.

N
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@ Methoden voor indienen factuur - Credit Memo (Kopniveau)

Selecteer in het beginscherm van het Ariba Network het tabblad
Orders om een lijst met inkooporders weer te geven.

SAP Business Network v Enterprise Account

My Widge[s All customers v/ 4§ Customize E

&

Opmerking: je kunt de lijst met inkooporders ook bekijken door naar
Workbench > Orders te gaan

De pagina met inkooporders verschijnt.

Zoek de gewenste PO die moet worden gecrediteerd door het PO-nummer
in te voeren in het veld Ordernummers en op Toepassen te klikken.

219 1 189 226 87 97 110 0

1]

N
LYB
k ) 419



| Ariba Network Invoicing

& Methoden voor indienen factuur - Credit Memo (Kopniveau)

— De gewenste inkooporder verschijnt.Klik op de Ellipsis knop (...) >
Maak creditnota voor de gewenste order waarvoor je een creditnota

wilt maken.

Vul de informatie in de creditnota in (het bedrag en de belastingen moeten
° negatief zijn). Zorg ervoor dat alle verplichte velden (gemarkeerd met een
sterretje *) zijn ingevuld.

Create Credit Memo Next

Header Information
* Indicates required field
Information Only. No action is required from the customer.

Invoice #:+ 42157324
Original PO # : ServicePO1
. o 11 Apr 2017
Invoice Date Customer Reference:
Supplier Account ID # Supplier Reference:
Adjustment
{(Amount must be
Adjustment in Subtotal
negative.)
Adjustment in Tax Create Tax -
Tax Category Tax Rate Taxable Amt Tax Location Description
Adjustment in Special (Amount must be negative )
Handling
Adjustment in Shipping (Amount must be negative )
Attachments
3 size t excood 10MB
Browse... Add Attachment

N
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@p Methoden voor indienen factuur - Credit Memo (Kopniveau)

e Klik op Volgende om verder te gaan.

Adjustment
$-5.00USD {Amount must be
Adjustment in Subtotal:
negative.)
Tax Category Tax Rate Taxable Amt Tax Location Description
Adjustment in Special {Amount must be negative.)

Handling:

Adjustment in Shipping: (Amount must be negative.)

Attachments

The total size of all attachments cannot exceed 10MB

Add Attachment

Controleer de creditnota en klik op de knop Verzenden om de factuur in te
dienen.

Subtotal: $-5.00 USD

Total Taxx $0.00 USD

Total Gross Amount:  $-5.00 USD
Total Net Amount:  $-5.00 USD
Amount Due: %-5.00 USD

Previous Exit

N
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Methoden voor indienen factuur -

Credit Memo (itemniveau)

De volgende stappen zijn voor Leveranciers van
LyondellBasell
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@ Methoden voor indienen factuur - Credit Memo (itemniveau)

Selecteer in de gewenste inkooporder Factuur maken > Lijnitem
creditnota om een lijncreditnota te maken.

Purchase Order: 4405300393 [ oo |

Purchase Order

N
l\LYy LyondellBasell

al Company
e 200

4405300393
Ao 3090 0

uuuuuuuuuu

De pagina Memo lijnitems verschijnt.

Selecteer de gewenste factuur en klik op Creditnota lijn item aanmaken
om verder te gaan.

Line-Item Memo “

oices (5)

.........

N
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@p Methoden voor indienen factuur - Credit Memo (itemniveau)

De pagina Memobericht aanmaken verschijnt. Voer het gewenste
Credit Memo Nummer en de Credit Memo Datum in.

Sublotal: $:100,00 USD
otal T 00 USD

Amount Due: $-100.00 USO

Scroll naar beneden en voeg de gewenste begindatum en einddatum
van de dienst toe.

T Lyondell Chemical Company

E ]

VB test 12020 - TEST Cusamer  Lyondell Chemical Company

Comment

S
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@ Methoden voor indienen factuur - Credit Memo (itemniveau)

Voer een reden voor de creditnota in als opmerking in het veld Reden

voor creditnota.

mmmmmmm

Volgende om verder te gaan.

Scroll naar beneden en pas desgewenst de eenheidsprijs, de
begindatum van de dienst en de einddatum van de dienst aan. Klik op

mmmmmmm

Opmerkingen:

worden toegevoegd aan de creditnota.
- De Prijzen moeten altijd negatief zijn.

- Als er Belastingen/BTW van toepassing zijn, moeten deze ook
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@ Methoden voor indienen factuur - Credit Memo (itemniveau)

er geen wijzigingen nodig zijn, klikt u op Verzenden om de factuur
naar LyondellBasell te sturen.

AP Business Network - Enterpris f—

a Controleer uw factuur op juistheid op de pagina Controleren. Als

nnnnn

rrrrrrrrrrrrrrrrrr

nnnnnnnn

Opmerking: Sla uw factuur op elk gewenst moment op, om er later aan
te werken. U kunt conceptfacturen maximaal 7 dagen bewaren.

a Opmerking: U krijgt een melding dat er een factuur is ingediend. U kunt
op de knop Afdrukken klikken om de factuur af te drukken of op de
knop Afsluiten om andere acties uit te voeren.
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Methoden voor het indienen van

facturen - Facturen kopiéren

De volgende stappen zijn voor Leveranciers van
LyondellBasell
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Klik op de startpagina van het Ariba Network op het tabblad
Workbench om facturen te bekijken.

@ Methoden voor het indienen van facturen - Facturen kopiéren

De Workbench-pagina verschijnt. Ga naar het tabblad Facturen en
selecteer het icoon “...” voor de factuur die u wilt kopiéren.

144

232

39

21

133
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@ Methoden voor het indienen van facturen - Facturen kopiéren

Er verschijnt een vervolgkeuzemenu. Selecteer Kopiéren om verder te

gaan.
Workbench 114 Customize®
New orders Orders Orders to invaice Invoices tems to confirm Kems to ship Seniice sheets Pinned documents
st 31 ¢
Invoices (232)
VE T Last 31
Customers I o Refer date Invoice type
= Type input Last 31 days I v
Exac
s 3
& W
Type Craz Customer Reference e Submission Method  Origin nvoiced Date 4 Amount  Routing Status Invoics jons 4
Number Document
Lyondell Chemica Copy
Standard Invoice 17415872 E:«:pa—-- :5, 404963104 Order Online suppber  Oct5,2023 SIS00USD  Acknowledged rppron - F :
y-

De velden zijn al ingevuld vanaf de vorige factuur, behalve het
° factuurnummer. Voer een nieuw factuurnummer in en bewerk de
andere velden als dat nodig is.

i Opmerking: Zorg er bij BTW regels voor dat de leveringsdatum op
itemniveau correct is. Als u letters wilt toevoegen in het veld Factuur #,
moet dit in allemaal hoofdletters zijn.
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@ Methoden voor het indienen van facturen - Facturen kopiéren

e Klik op Volgende om verder te gaan.

e ) e ) e ]

* indicates required field Add to Header v

Subtotal: $1,500.00 USD ViewlEdit Addrezses
Total Tax: $0.00 USD
Amount Due: $1,500.00 USD

Controleer uw factuur op juistheid op de pagina Controleren. Als
er geen wijzigingen nodig zijn, klikt u op Verzenden om de factuur
naar LyondellBasell te sturen.

Invoice: Copy of 4200017727 Previous Saw Submit

SUPPLIER

BLLFROM: WIRE PAYMENT TO BANK:

Opmerking: Sla uw factuur op elk gewenst moment op, om er later aan
te werken. U kunt conceptfacturen maximaal 7 dagen bewaren.

N
LYB
k ) 430



N
l\LYy LyondellBasell

Factuurbeheer - Een factuur zoeken

De volgende stappen zijn voor Leveranciers van
LyondellBasell
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@p Factuurbeheer - Een factuur zoeken

e Selecteer in het tabblad Facturen om te zoeken.

o Payments v Catslogs  Reports v Assessments
—— -
| Cremical Compar v Exactmatch n
i1y SUYNES 2

146 234 39 .0

My Widge[s Al customers v 4% Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed Al v View all )

€2.02% €664 i

Last 31 cays

My widgets At customers 4 Customize

Purchase orders Last 3 months v/ Invoice aging y feed v Viewall %
2 2 4 K nvoice paid =
. EUR EUR G 0ct05.2023 | 04:42PM | Lyondeli Chemical Compan =
82509310 $1,500.00 USD
H
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g Factuurbeheer - Een factuur zoeken

e Voer het gewenste factuurnummer in.

rk v Enterprise Account

Invoices.
A \W e ’:v

840 146

onfim L Mo
My Widgegs All customers v 44 Customize
Purchase orders Last 3 months v/ Invoice aging Activity feed | All v
€2 02 €664 K a i s
. EUR EUR s 0c:05.2023 | 04:42BM | Lyondell Chemical Compa %
82509310 $1,500.00 USD

v Lyondell Chemical Compar v Exactmatch v~ 11221654 ‘

Invoices
PRV S SUYNES 3

Last 31 cays

My widgets At customers 4 Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed | All v

€2.02%, €004 &
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@ Factuurbeheer - Een factuur zoeken

De gewenste factuur wordt weergegeven. Selecteer het
factuurnummer om de details te bekijken.

& This page will be replaced with our new Workbench concept soon. Try the new Workbench

Invoices

w Search Filters

| 11221654
Partial numb ® Eact be

rise Account ®
Invoice: 11221654 m

Copy This Invoice | Print ‘ Download PDF v

Standard Invoice

Subtotal $100.00 USD
Total Tax $0.00 USD
Amount Due: $100.00 USD
SERVICE PERIOD
StartDate : 11 Jul 2023
EndDate: 11Jul2023
REMIT TO: BILLTO: SUPPLIER:

i Opmerking: de details van de gewenste factuur worden weergegeven.

VS

NG
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@ Factuurbeheer - Een factuur zoeken

Opmerking: Als u het exacte factuurnummer niet weet, kunt u in het
—~/|vervolgkeuzemenu een gedeeltelijke overeenkomst selecteren en op
zoeken klikken.

l E = —— - - i
‘ 172 1000+ 171 190 53 .0

My widgets Al customers

Invoice aging

Selecteer de gewenste zoekfilters voor verfijnde zoekresultaten en klik
op Zoeken.

Purchase Orders

De gewenste factuur verschijnt. U kunt op het factuurnummer
klikken om meer details te bekijken.

e r——

\\\\\\\\\
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Factuurbeheer - Factuurstatus

controleren

De volgende stappen zijn voor Leveranciers van
LyondellBasell
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SAP  Business Network v Enterprise Account

Last 3 mo

voice aging

@ Factuurbeheer - Factuurstatus controleren

Het tabblad Workbench verschijnt. Selecteer Facturen om een lijst met
facturen met hun Routing en Factuurstatus weer te geven.

208

984

163

241

51

78

135

&

factuurnummer.

Opmerking: U kunt de zoekopdracht ook verfijnen door te zoeken op

Selecteer op de startpagina van het Ariba Network het tabblad Workbench
om een lijst met facturen weer te geven.
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g Factuurbeheer - Factuurstatus controleren

Opmerking:
Als u factuurmeldingen hebt geconfigureerd, ontvangt u e-mails over wijzigingen in
de factuurstatus. U kunt de factuurstatus controleren door de factuurkoppeling in de

e-mail te selecteren of door direct in te loggen op het Ariba Network met behulp van
de zoekinstructies.

Routing Status geeft de status weer van de verzending van de factuur naar

LyondellBasell via het Ariba Network.

* Geannuleerd - U hebt de factuur geannuleerd

» Mislukt - De factuur heeft LyondellBasell niet bereikt. Dit kan te wijten zijn aan
factureringsregels, controleer het tabblad Geschiedenis voor de reden van
afwijzing.

* In de wachtrij - Ariba Network heeft de factuur ontvangen maar nog niet
verwerkt

* Verzonden - Ariba Network heeft de factuur naar een wachtrij verzonden. De
factuur wacht op de klant om opgehaald te worden.

* Bevestigd - LyondellBasell heeft de ontvangst van de factuur bevestigd.

Factuurstatus geeft de specifieke status van uw factuur weer.

* Verzonden - LyondellBasell facturatieapplicatie heeft de factuur ontvangen, maar
heeft de factuur nog niet geverifieerd aan de hand van inkooporders en
kwitanties.

* Goedgekeurd - LyondellBasell heeft de factuur gecontroleerd aan de hand van
de inkooporders en ontvangstbewijzen en goedgekeurd voor betaling.

* Betaald - LyondellBasell heeft de factuur betaald of is bezig met de betaling.
Afgewezen - LyondellBasell heeft de factuur afgewezen of de factuur is niet
gevalideerd door het Ariba Network.

* Mislukt - Ariba Network ondervond een probleem bij het indienen van de factuur
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Factuurbeheer - Betalingsstatus

controleren

De volgende stappen zijn voor Leveranciers van
LyondellBasell
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@ Factuurbeheer - Betalingsstatus controleren

Selecteer op de startpagina van het Ariba Network het tabblad Workbench
om een lijst met facturen weer te geven.

s v | o oot corpa 9 | Bt n

V- Lh .

840 146 234 39 .0

Last 31 days

My Widge[g All customers v 44 Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed All v

€2.024 €645 T

Het tabblad Workbench wordt weergegeven. Selecteer het factuurnummer
om de betalingsgegevens van de factuur te bekijken. Controleer of de
factuurstatus is ingesteld op Betaald.

D Workben ?
Workbench ) mize®
>
New orde rders to Invoice Invoices Itoms to confi Items to shif Service sheet Sinned document
I 29
b date e typ
L 31 day ‘
Apply [ Reset ‘
]
(e i) 2
H
Source
Type Ref Bocvm Sub Method Origi [ Date 4 Routing g Status St Self Billing  Actions
4405300301 Order Online supplier  Nov 14,2023 SI0USD  Acknowdedged Paid No
Order Online supplier  Nov 14,2023 SI0USD  Acknowtedged Pald No
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@ Factuurbeheer - Betalingsstatus controleren

De factuurgegevens worden weergegeven. Klik op het tabblad Geplande
betalingen om het komende betalingsschema te bekijken.

Standard Invoice

WIRE PAYMENT TO BANK:

Het tabblad Geplande betalingen verschijnt. Hier kunt u de details en
status van de betaling bekijken. Klik op het tabblad Betalingen om de

details van de betalingen te bekijken.

Enterprise Accou

Invoice: 4405300301B3

uuuuuuuuuuuu

g
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@ Factuurbeheer - Betalingsstatus controleren

De details van de overschrijving verschijnen. Klik op het
referentienummer om het document met betalingsgegevens te bekijken.

De details van de overschrijving verschijnen. Scroll naar beneden om
regelitems te bekijken en klik op Klaar om af te sluiten.

N
va LyondellBasell

\mount Paid: $30,.00 USD

a Opmerking: Het nummer van het betalingsadvies combineert de overmaakdatum
en /-nummer. De eerste acht cijfers zijn het jaar, de maand en de datum, gevolgd

N
QYﬂ door het verrekeningsnummer van de bank.
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@ Factuurbeheer - Betalingsstatus controleren

Opmerking: U kunt een lijst met alle afdrachten in bulk bekijken door
naar Facturen > Overboekingen te gaan.
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Factuurbeheer -

Factuurgeschiedenis

De volgende stappen zijn voor Leveranciers van
LyondellBasell
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@ Factuurbeheer - Factuurgeschiedenis

Open de gewenste factuur waarvoor u de factuurgeschiedenis wilt
bekijken. Klik op het tabblad Geschiedenis om verder te gaan.

SAP Business Network Enterprise Account

Invoice: 10060220

Copy This Inwoice Print = Export cXML

Detail Scheduled Payments.

Standard Invoice

ice: Paid
outing: Acknowledged
10060220
Wednesday 20 Sep 2023 2:32 PM GMT+01:00

Original Purchas:
Submission

Origin: Supplier
Source Document: Order

SERVICE PERIOD

Start Date 20 Sep 2023
End Date : 20 Sep 2023

De pagina Factuurgeschiedenis verschijnt met de geschiedenis en
statusopmerkingen van de factuur. Bekijk de details en klik op Klaar om af

te sluiten.

Invoice: 10060220

Opmerking: De transactiegeschiedenis kan worden gebruikt om
problemen met mislukte of geweigerde transacties vast te stellen.
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Factuurbeheer - Factuurrapporten

De volgende stappen zijn voor Leveranciers van
LyondellBasell
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@ Factuurbeheer - Factuurrapporten

Klik op het tabblad Rapporten in het beginscherm van SAP Ariba om
rapporten te maken.

SAP  Business Network v Enterprise Account

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs Reports v Assessments

f '
T |

1

Orders and Releases v All customers act match v/ Order number

V- SV u

Overview  Getting started

197 859 150 225 37 0 P

New orders ! Orders Orders to invoice Invoices Items to confirm More

Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days

My Widgets All customers v 4% Customize

De pagina Rapporten wordt weergegeven. Klik op Maken om een nieuw
rapport te maken.

SAP Business Network ~  Enterprise Account
Home Enablement Discovery ~ Workbench Orders ~ Fulfillment ~ Invoices Payments ~ Catalogs More
Reports
Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read U

Report Templates

Titte t Schedule Type Report Type Status Last Run Next Run

items

L [ Run ] [ Download } [ Edit } [ Copy ] [ Delete } | Create Refresh Status

Opmerking: Transactiegeschiedenis kan worden gebruikt bij het
vaststellen van problemen voor mislukte, in behandeling zijnde of
P geweigerde transacties.
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@ Factuurbeheer - Factuurrapporten

e Voer een titel in voor het rapport, selecteer een rapporttype, voeg
andere details toe die u nodig acht en klik op Volgende om verder te
gaan.

nterprise Account @

Enter 2 tite and description for tis report. Check the Time Zone and Langusge settings. You can setthe Time Zane and Language for each report. Then, select the Report Type. More

(@) sepnoesron

Het gedeelte Criteria verschijnt. Klik op de knop Selecteren naast het veld
Klant om LyondellBasell te zoeken.

Report Praviou “ Submit H E
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@ Factuurbeheer - Factuurrapporten

Het scherm Klanten selecteren verschijnt. Zoek en selecteer
LyondellBasell en klik op OK.

Selected Customers

No items

Ly | Remove

Company Name: Search |

Customer

Lyondell Chemical Company - TEST

Lyondell Chemical Company Supplemental - TEST

N N

Add

Report
Set the peremeters for this report. To save your changes and put the reportintn the gueve to be run, lick Submi. To ext without saving changes or runring tis report. clck Exit
() s s
@ omel  Lyondell Chemical Company - TEST
Criteria

i Opmerking: Afhankelijk van het rapporttype dat u selecteert, kan dit
scherm verschillen. Laat het veld factuurnummer leeg als u alle
resultaten wilt bekijken.
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@ Factuurbeheer - Factuurrapporten

G Klik op Submit (Verzenden) om verder te gaan.

GAP  Business Network Enterprise Account

Report Previous Submit Exit

Set the parameters for this report. To save your changes and put the report into the gueue to be run, click Submit. To exit without saving changes or running this report, click Exit.

@ Report Description Customer Lyondell Chemical Company - TEST

’ @ Criteria

Previous ]l Submit ‘I Exit I

U wordt doorgestuurd naar het scherm Rapporten. Klik op de knop Status
vernieuwen om de bijgewerkte status van het rapport te bekijken.

SAP Business Network ~ Enterprise Account

Home Enablement Discovery Workbench Orders ~ Fulfillment ~ Invoices ~ Payments ~ Catalogs More
Reports
Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read UTF

Report Templates

Title 1 Schedule Type Report Type Status Last Run Next Run

‘:é:‘ Early Payment Manual Early Payment Detail 2023
L Run } [ Download } [ Edit ] [ Copy } [ Delete ] { Create } Refresh Status

&y
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@ Factuurbeheer - Factuurrapporten

Zodra de status van het rapport verandert in Verwerkt, klikt u op de knop
Downloaden om het rapport te downloaden.

Reports

Report Templates
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Factuurbeheer - Facturen Archief

De volgende stappen zijn voor Leveranciers van
LyondellBasell
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@ Factuurbeheer - Factuurarchief

Klik op het Profiel-pictogram -> Instellingen -> Elektronische

factuurroutering om de pagina met netwerkinstellingen weer te
geven.

SAP  Business Network v Enterprise Account

My widgets At customers

Purchase orders Invoice aging

€2.04Y €673

De pagina Netwerkinstellingen verschijnt.
Selecteer het tabblad Fiscale facturering en archivering.

Metwork Settings

Electronic

auting Electronic Invoice Routing Accelersted Payments Settlement Data Deletion Criteria

General Tax Imvoicing and Archiving

Capabilities & Preferences

Sending Method

Document Type Routing Method
Invoices

Onling

Customer Invoices

Online

Motifications

Opmerking: Als u factuurarchivering configureert, kunt u de frequentie,
PR directheid en levering van gezipte factuurarchieven opgeven.
e
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@ Factuurbeheer - Factuurarchief

De pagina Netwerkinstellingen verschijnt. Klik op de knop
Factuurarchivering configureren om de regels voor
factuurarchivering te configureren.

Network Settings

Selecteer de gewenste frequentie, kies Onmiddellijk archiveren om te
archiveren zonder 30 dagen te wachten en klik op Starten. Als u wilt dat
Ariba gearchiveerde zip-bestanden levert, voert u een URL voor het

leveren van archieven in.

SAP  Business Network Enterprise Account

Invoice Archival

es in zip format.\ The zip files are not included in the Data Retention service and are deleted after three months. Specify how oft

iness Netwark can archive your invoic
want SAP Business Network to wait for a 30-da

our
& 30-day pericd to collect all the corresponding invaice details before it can start archiving your inveices. If you do not

Invoices page.
) Twice Daily o

() Daity

SAl

‘ ) Weekly
"é ) Every Two Weeks

@ ) Monthly

Archiving Start Time: : I:l CET ()

Archive Immediately

( ) Send archived invoice files to the pending queue for download.

‘:‘ ) Send archived invoice files to the Archive Delivery URL.

Archive Delivery URL:

Save Delivery Option

Opmerking: U kunt de archieffrequentie op elk gewenst moment
AN stoppen of bijwerken.

NG
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g Factuurbeheer - Factuurarchief
e Klik op Opslaan om uw instellingen op te slaan.

SAP  Business Network Enterprise Account

@
Invoice Archival “ Close

(B

Invoice Archival

' Opmerking: U kunt ook naar het scherm voor fiscale facturering en
archivering navigeren om te abonneren op langetermijn
documentarchivering voor een geintegreerde archiveringsoplossing.
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Gula de fatura da rede Ariba
Auxilio ao trabalho

Publicado: outubro de 2023
Revisto: janeiro de 2025
Proprietéario: Equipa Source-to-Pay da LyondellBasell
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Finalidade

O objetivo deste auxilio de trabalho é fornecer um guia passo a
passo sobre como enviar e gerenciar faturas na Ariba Network.

Publico-alvo
Esta ajuda de trabalho é para as seguintes funcdes:

» Fornecedores habilitados para a rede LyondellBasell Ariba

indice

Navegue pelo auxilio ao trabalho selecionando a segéo apropriada:
* Processo de fatura - Regras de fatura
+ Métodos de envio de faturas - PO Flip (Materiais)
+ Métodos de envio de faturas - PO Flip (Servicos)
_@Iﬁ + Métodos de envio de faturas - Nota de crédito (nivel do
cabecalho)
_/ + Métodos de envio de faturas - Nota de crédito (nivel de linha)
+ Métodos de envio de faturas - Copiar faturas
* Gerenciamento de faturas - Pesquisar faturas
* Gerenciamento de faturas - Verificar o status da fatura
» Gerenciamento de faturas - Verificar o status do pagamento
» Gerenciamento de faturas - Histérico de faturas
» Gerenciamento de faturas - Relatérios de faturas
* Gerenciamento de faturas - Arquivamento de faturas

Referéncias

,C? Vocé pode ver informacdes adicionais aqui:
%
= |

» Site do fornecedor da LyondellBasell

S
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Confirmagao de pedido

Confirmacao de pedido

Notificagao avancada de
remessa

Entrada de mercadorias
(Somente materiais)

g Processo Procure-to-Pay: Entrada de mercadorias

Cada pedido deve ser recebido para
gue a fatura seja emitida.

Processamento de pedidos

O tempo padrao de processamento do
recebimento de mercadorias da
LyondellBasell é de 2 a 3 dias.

ApOs o registro da entrada de
mercadorias, o status Recebido é
enviado automaticamente para a Ariba
Network, informando ao fornecedor que
ele esta pronto para faturar.

= Consultas sobre entrada de
‘ mercadorias

As duvidas sobre o recebimento de
mercadorias devem ser enviadas ao
Suporte Técnico do PO, cujo endereco
de e-mail esta indicado no pedido de
compra.
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g Processo Procure-to-Pay: Faturamento

Suporte na rede Ariba

Envio de faturas individuais e
< em massa por meio da Ariba
Network

Confirmagao de pedido

< Visibilidade aprimorada do
fornecedor
Status da fatura

Confirmacao de pedido HiStéI’iCO

Relatorios

Regras seriais incorporadas
& anteriores a
Faturamento:
Confirmacao de pedido
Confirmacao de pedido
<« Avisos prévios de remessa
Entrada de mercadorias

Notificagao avancada de
remessa

<« A quantidade e o preco do
Entrada de mercadorias pedido devem corresponder

(somente materiais)

OPs de materiais, reparos e
<« SEervigos

Faturas parciais

_» Frete/imposto no cabecalho da
fatura

<~ Notas de crédito
& Backdating
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Confirmagao de pedido

Confirmacao de pedido

Notificagao avancada de
remessa

Entrada de mercadorias
(Somente materiais)

g Processo Procure-to-Pay: Faturamento

Nao suportado na rede Ariba

x Faturas em papel (PDF)

A LyondellBasell exige que as faturas sejam
enviadas eletronicamente por meio da Ariba
Network; a LyondellBasell ndo aceitara mais
faturas impressas por e-mail

Faturas ndo PO, faturas resumidas ou
consolidadas

Solicitacdo contra varios pedidos de compra;
nao aceito pela LyondellBasell

x Faturamento de cartdes de compra (P-
Cards)

Uma fatura para um pedido feito usando um
cartdo de compras; ndo aceita pela
x LyondellBasell

Faturas duplicadas

Um numero de fatura novo e exclusivo deve
ser fornecido para cada fatura; a
LyondellBasell rejeitard nimeros de faturas
duplicados, a menos que reenvie uma fatura
corrigida que anteriormente tinha um status de
falha na Ariba Network

Itens de linha adicionais

N&o é possivel adicionar itens de linha
adicionais a uma fatura de pedido.
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Processo de fatura - Regras de

fatura
As etapas a seguir sao para os fornecedores da

LyondellBasell
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@ Processo de fatura - Regras de fatura

Digite seu nome de usuario e senha na pagina de login do Ariba
Network e clique no bot&do Login.

SAP Business Network ~

Supplier Login

User Name

Password

rgot Username or Password

New to SAP Business Network?
Register Now or Learn More

A pagina inicial do Ariba Network é exibida.
Selecione o icone de perfil > Configuracdes > Relacionamentos
com clientes para visualizar a pagina Configuracdes de conta.

SAP Business Network v Enterprise Account

Enablement  Discovery v Workbench  Orders v Fulfilment v Invoices v Payments v Catslogs ~ Reports v Assessments Bradley Lapp

Link User IDs

1 Contact Administrator

LYB test 12020 - TEST

Company Profile

Network Settings Marketing Profile
My mdge{g Alaustomers v §9) Customize Electronic Order Routing
Electronic Invoice Routing Logout
Purchase orders Last 3 months v Invoice aging

| Accelerated Payments
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@ Processo de fatura - Regras de fatura

A pagina Account Setting é exibida com uma lista de seus clientes.

Selecione LyondellBasell.

Account Settings

Customer Relstionships  Notfications  Account Registration  API management

A pagina Detalhes do cliente € exibida.
Role para baixo para visualizar as Regras gerais de faturb
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@ Processo de fatura - Regras de fatura

Download Invoice Rules

Observacao: Se vocé fornecer material ou servigcos em varios paises
para a LyondellBasell, podera selecionar as regras do pais que deseja
visualizar.

¥
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Métodos de envio de faturas -
Fatura via PO Flip (Materiais)

As etapas a seguir sao para os fornecedores da
LyondellBasell
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@ Métodos de envio de faturas - Fatura via PO Flip (Materiais)

Na tela inicial de sua conta da Ariba Network, selecione o menu
suspenso Criar e selecione Fatura de pedido.

SAP  Business Network v Enterprise Account

Non-PO Invoice

Contract Invoice

Service Entry Sheet

Time & Expense Sheets

mo Create Posting

My widgets  Atcsiomers v

Purchase orders Last 3 months v/ Invoice aging Activityfeed Al v

A pagina de pedidos é exibida.

Procure a fatura desejada e clique no botdo de reticéncias (...) >
Fatura padréo para o pedido desejado para o qual vocé deseja criar
uma fatura.

Order
Orers tems to confim ftems toship Rewum tems New orders Changed orders Orcers toiaice Ordersvith senicelne
e s
imoi (1)
Editfiter | 2404369237 [ Last %0 deys
rrrrrrrrrrrrr on i Oner s Compary coes Puschasig organztions
E g‘ == el | [zt | [ s H rS‘ ‘ 5‘ ‘ ctortpe ]
Y —
Shov
i)
Order Number Customer Amount Date & Order Status. Actions.
PR r— Hids
4404969237 Lyondell Chemical Company - TEST $15USD Qct 9, 2023 Returne d
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@ Métodos de envio de faturas - Fatura via PO Flip (Materiais)

A fatura € automaticamente preenchida com os dados do pedido.
Preenchatodos os campos marcados com um asterisco (campo

obrigatorio)
Create Invoice [Cueese ][]

Purchase Order. 40468237 subiot:
‘Nmurt Due, 31575 Us0
nvoice ot | 5 ot 2073 =

Insira um nimero de fatura no campo Invoice # (NUmero da
fatura), que € o nimero exclusivo para identificacdo da fatura. A
data da fatura sera preenchida automaticamente.

Create Invoice

¥ Invoice Header

summary

Purchase Order: 4404969237 Subtotal: $15.00 USD
- Total Tax:  $0.75 USD
#+| 67875239 Total Shipping:  $0.00 USD

Amount Due:  $15.75 USD
ce Date:* | 9 Oct 2023 =]

Service Description: | ‘

Supplier Tax ID;

RemitTo | PO BOX 630803 v

CINCINNATI, OH
United States
BillTo:  Lyondell Chemical Company

HOUSTON, TX
United States

Tax (D

(@) Header leveltax @ () Line leveltax (D

Category ~| 5% Super Fund / superfund ‘v‘| Taxable Amount | $15.00 USD ‘

.i Observacgéao: Se vocé quiser adicionar alfabetos no campo Invoice #

o~ (Numero da fatura), ele deve estar em letras maiusculas (All Caps)

&y
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@ Métodos de envio de faturas - Fatura via PO Flip (Materiais)

e Selecione um endereco Remit-To apropriado na caixa suspensa.

GAP~ Business Network Enterprise Account

Create Invoice

¥ Invoice Header

Summary

Purchase Order: 4404969237 Subtotal: $15.00 USD
Total Tax: ~ $0.75 USD

| Total Shipping: ~ $0.00 USD
Amount Due: $15.75 USD

Invoice #:* ‘ 67875239

nvoice Date:* | 8 Oct 2023

Service Description: ‘ |

Supplier Tax ID: |

Remit To PO BOX 630803 v ‘
PO BOX 630803

TT=Tyondell Chemical Company

HOUSTON, TX
United States

a. (Apenas nos Estados Unidos) Selecione Imposto de
cabecalho e envio, selecionando os botdes de opc¢éo adequados.

Line level shipping (@

Add DiscountiPenalty Term

b. (fora dos Estados Unidos) Selecione Envio ao nivel do
cabecalho, selecionando o botdo de opcao adequado. Clique em
‘Adicionar ao cabecgalho’ e escolha ‘Custo de envio'. Repita este
passo para adicionar ‘Imposto de envio'.

¥ Invoice Header * Indicates required field | Add to Header |
Shipping Cost
Summary Shipping Tax
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@ Métodos de envio de faturas - Fatura via PO Flip (Materiais)

Passo opcional: também pode adicionar informacdes adicionais
ao cabecalho da fatura, como Tratamento Especial, Comentario,
Anexo, Documentos de Envio.

o a. Role para baixo e revise ou atualize a Quantidade para cada
item de linha que estiver faturando.

b. Se vocé quiser excluir um item de linha da fatura, clique na
marca de selecao verde do item de linha.

c. Vocé pode excluir o item de linha clicando na caixa de selecéo a
esquerda e clicando em "Excluir".

MNo. Include Type Part #
Quantity Unit Unit Price 2 @ MATERIAL GOODS_02
10 BX 25.00 EUR
Pricing Details Price Unit-* | B
Unit Conversion:* | 1
Mo. Include Type Part #
\/ 2 < MATERIAL GOODS_02 L Line ltem Actions v Delete ‘ |

73

Observacao: Vocé pode gerar uma fatura posteriormente para cobrar o
item excluido.
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@ Métodos de envio de faturas - Fatura via PO Flip (Materiais)

e (fora dos Estados Unidos) Cliqgue em Categoria de imposto e
selecione a opg&o Nno menu suspenso.

Insert,

ons
| f | T2 Category 20% VAT / Standard 20% v | Included Lin
Include Type P: Customer Part # Quantity unt Uit Prics Subtotal
v -9 MATER s % £x LO0EUR 90.00 EUR
Pricing Details Price Unit:  EA
Tox dard 2 50,0
0
18.00 EUR
value)

From:  LYB test invoice 3 - TEST
Shipping.

Shipping Cost Shipping Ameunt:* | 0,00 EUR Shipping Date =

&

Observacao: vocé pode configurar outras categorias, taxas e
descricbes de impostos em "Configurar imposto" no menu suspenso.

(fora dos Estados Unidos) Selecione os itens de linha que pretende
incluir e clique em Adicionar as linhas incluidas.

i Options.
[o//] Tax Category 20% VAT / Standard 20% Shipping Documents Special Handling Discount
No. Include Type Part# Description ustomer Part &

ip Customer Pal Quantity Unit rice
1 -9 MATERIAL Not Available Single line multi VAT w0 B 100EUR 20.00 EUR
Pricing Details Price Unit: £ ce Unit 1
nit © De
L [ 203 VAT / Standard 2 I %0.00EUR

Shipping Cost shipping Amount:* | g.00 EUR
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g Notas:

@ Métodos de envio de faturas - Fatura via PO Flip (Materiais)

- Os detalhes adicionais podem ser visualizados ao nivel do item

de linha, editando um item de linha.

Line ltems
L . )
Line ltem Actions v Add Insert Line ltem Opbons:
Edit
Add
Turnon E v o1 @ MATERIAL
Hide/She  Shipping Documents

- Para adicionar comentarios aos itens de linha, seleccione Itens
% de linha, clique em Ac¢des de itens de linha > Comentarios.

L
| Line ltem Actions + || Delste | ‘ ‘ Add +

Edit

Turn on eid

HideiShi
Shipping Documents
Special Handling
Pricing Details
Discount
Allowance
SAP. Charge

Comments S T
Data P fUse

Attachment

Comments

Remove
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| Ariba Network Invoicing

@ Métodos de envio de faturas - Fatura via PO Flip (Materiais)

@ Cligue em Seguinte para prosseguir.

GAP  Business Network Enterprise Account

Create Invoice Next

Update | Save |E

v Invoice Header * Indicates required field | Add 0 Header v
Summary
Purchase Order: 4404968174 Subotal: $1.500.00 USD e
. Total Tax: $0.00 USD
Invoice #:* Amount Due: $1,500.00 USD
Invoice Date: (0 6 0ct 2023

rvice Description:

Supplier Tax ID:

RemitTo | POBOX630803 v

CINCINNATI, OH
United States
BillTo: Equistar Chemicals LP
HOUSTON, TX
United States

Reveja a precisdo da sua fatura na pagina Revisdo. Se nao forem
necessarias alteracoes, clique em Enviar para enviar a fatura para
LyondellBasell.

Create Invoice

Confirm and submit this document. It will not be signed according to the
1 you want your invoices 1o be sored in the SAP Business Network lon glmndo(umemarchmg,yu can subscribe to ar

es of origin

wwwwww s originating country is:United States. The document's destin: aton:ounn'ylsu nited States.
archiving service. Note that you will also be able to archive old invoices once you subscribe 1o the archiving service.

Standard Invoice

Postal Address.

Postal Address

er: 32473297 Subtotal: $1,500.00 USD
e: Friday 6 Oct 2023 5:06 PM GMT+05:30 Total Tax $0.00 USD
Original Pur Order: 4404369174 Amount Due: $1,500.00 USD
SERVICE PERIOD
Start Date : 9 Oct 2023
End Date : 11 Oct 2023
REMIT TC: BILLTO: SUPPLIER:
Jon Doe Equistar Chemicals LP LYB test 1 2020 - TEST

Postal Address:

PO BOX 630803
CINCINNATI, OH 45263-0803
United States

1221 McKinney, Suite 300 271 N Shore Dr
HQUSTON, TX 77010 Pittsburgh, PA 15212-5860
United States United States

Address ID: LYO

Nota: guarde a sua fatura a qualquer momento durante a criacdo da
fatura para trabalhar nela mais tarde. Pode guardar rascunhos de
faturas até 7 dias.
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| Ariba Network Invoicing

@ Métodos de envio de faturas - Fatura via PO Flip (Materiais)

GAP Business Network Enterprise Account

Invoice 32473297 has been submitted.

Print a copy of the invoice.
Exit |nvoice creation.

a Observacao: Vocé sera notificado de que uma fatura foi enviada. Vocé
pode clicar no bot&o Print (Imprimir) para imprimir a fatura ou no botéo
Exit (Sair) para executar outras agoes.
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Métodos de envio de faturas -
Fatura via PO Flip (Servicos)

As etapas a seguir sao para os fornecedores da
LyondellBasell
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| Ariba Network Invoicing

@ Métodos de envio de faturas - Fatura via PO Flip (Servigos)

Na tela inicial de sua conta da Ariba Network, selecione o menu
suspenso Criar e selecione Fatura de pedido.

SAP  Business Network v Enterprise Account

Contract Invoice
Service Entry Sheet

Time & Expense Sheets

160 232 38 O e I

A pagina de pedidos é exibida.
Procure a fatura desejada e clique no botdo de reticéncias (...) >

Fatura padréo para o pedido desejado para o qual vocé deseja criar
uma fatura.

1000+ : 87 97 0 219 393 1 429
UUUUUUUUUU " e I:l
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| Ariba Network Invoicing

@ Métodos de envio de faturas - Fatura via PO Flip (Servigos)

Na tela Criar fatura, digite o nUumero da fatura desejado no
campo Numero da fatura.

Creste Invoice woe | s [ o | (CER

Role para baixo e adicione a Data de inicio do servi¢o e a Data de
término do servico para a fatura.

wwwwwwww

rrrrr

Approver

N
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| Ariba Network Invoicing

@ Métodos de envio de faturas - Fatura via PO Flip (Servigos)

e Somente para pedidos de compra sem um servi¢co especificado,

marque a caixa de selecdo ao lado do servigco desejado e clique

em Add/Update > Add General Service (Adicionar/atualizar >
Adicionar servigo geral) para adicionar detalhes do servico.

0 Line Items, 0 Included, 0 Previously Fully Invoiced

Line Items

Insert Line Item Options

D Tax Category 0% VAT / Zero Rate V‘ D Discount Add to Included Lines
D No. No. No Include Type Part # Description Custamer Part # Quantity Unit Unit Unit Price Subtotal
00001 Not SIMPLE Add/Update
Available SERVICE Add Contract/Catalog Items
TEST | Add General Service |

Add Labor Service

Line ltem Actions + Delete
Add Material

Observacao: Certifique-se de selecionar apenas Add General Service
(Adicionar servigo geral)

Preencha os campos Descricao, Quantidade, Unidade e Preco
unitario dos detalhes do item.

- TTine fems, 1 Tncluded, © Previousty Fully Tnvolced
Line ltems

Insedt Line ltem Options

Subtotal

% Observacgéao: Sempre preencha o campo Quantity (Quantidade) com
"1" e o campo Unit (Unidade) com "SU" para ordens de servico.
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@ Métodos de envio de faturas - Fatura via PO Flip (Servigos)

(fora do estado dos Estados Unidos) Clique em Categoria de
Imposto e selecione uma opgéo de imposto adequada no menu
suspenso.

e (fora do estado dos Estados Unidos)
a. Selecione os itens de linha que pretende incluir
b. Cliqgue em Adicionar as linhas incluidas
c. Preencha os dados fiscais necessarios (categoria, descri¢ao, taxa,

etc.)
Line Items
insert Line ttem Options
/] Tax Category -

v o T a
v sl E SEF E

N Include o a
N 1 &  seevce SIMPLE SERVICE 1A 100,00 EU

Observacao: vocé pode configurar outras categorias, taxas e
descricOes de impostos em "Configurar imposto” no menu suspenso.
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| Ariba Network Invoicing

@ Métodos de envio de faturas - Fatura via PO Flip (Servigos)

Atualize ou altere os campos Data de inicio do servi¢co e Data de fim
do servico. Cligue em Seguinte para prosseqguir.

Line Items

Reveja a precisdo da sua fatura na pagina Revisdo. Se ndo forem
necessarias alteragoes, clique em Enviar para enviar a fatura para
LyondellBasell.

&

Nota: guarde a sua fatura a qualquer momento durante a criagao da
fatura para trabalhar nela mais tarde. Pode guardar rascunhos de
faturas até 7 dias.
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| Ariba Network Invoicing

@ Métodos de envio de faturas - Fatura via PO Flip (Servigos)

i

a Nota: sera notificado de que uma fatura foi enviada. Pode clicar no
botdo Imprimir para imprimir a fatura ou no botdo Sair para realizar

outras agoes.
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Métodos de envio de faturas — nota

de crédito (nivel de cabecalho)

Os passos a seguir sao para fornecedores
LyondellBasell

Nota: As notas de crédito de nivel de cabecalho s6 sdo suportadas em
determinados paises.
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| Ariba Network Invoicing

@ Métodos de envio de faturas — nota de creédito (nivel de cabecalho)

No ecréa inicial do Ariba Network, selecione o separador Encomendas
para visualizar uma lista de pedidos de compra.

SAP Business Network v Enterprise Account

Home Enablement Discovery v Workbench Orders v Fulfillment ~ Invoices v Payments v Catalogs Reports v Assessments Create v
F) ¥ - |
4
Orders and Releases All customers v Exactmatch ~  Order numbe B
- =
- arysE— @2 u

Overview Getting started
a 207 163 239 51 [
New orders Orde Invoices 0 €Ol
J t ‘H j A
My Widge[g All customers v/ 4§ Customize

a Nota: também pode visualizar a lista de ordens de compra acedendo a
Workbench > Orders

A pagina do pedido de compra € apresentada.

Procure o pedido pretendido que deve ser creditado, introduzindo o
namero do pedido no campo Numeros do pedido e clicando em Aplicar.

219 1 189 226 87 97 110 0

Cresfion dat e Cempany ustomer
] [=
coriecos | B
o o - . it | ks
S—— - = wers
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| Ariba Network Invoicing

_Q Meétodos de envio de faturas — nota de crédito (nivel de cabecalho)

—  Aordemde compra pretendida é apresentada.

Clique no botao Reticéncias (...) > Criar nota de crédito para a
encomenda pretendida para a qual pretende criar uma nota de crédito.

Preencha os dados sob a forma de Nota de Crédito (o valor e os impostos
devem ser negativos). Certifique-se de que todos os campos obrigatorios

(assinalados com asteriscos *) estao preenchidos.

Create Credit Memo

Header Information

42157324

Invoice #:*

* Indicates required field

Information Only. No action is required from the customer.

Original PO # : ServicePO1

Adjustment in Tax
Tax Category
Adjustment in Special
Handling
Adjustment in Shipping
Attachments

The total size of all attachments cal

Browse...

Tax Rate Taxable Amt

(Amount must be negative )

(Amount must be negative )

nnot exceed 10MB

Add Attachment

. 11 Apr 2017
Invoice Date:* Customer Reference:
Supplier Account 1D #: Supplier Reference:
Adjustment
(A b
Adjustment in Subtotal (Ameurt must e
negative.)

Description




| Ariba Network Invoicing

e Cligue em Seguinte para prosseguir.

@ Métodos de envio de faturas — nota de creédito (nivel de cabecalho)

Adjustment
$-5.00USD {Amount must be
Adjustment in Subtotal:
negative.)
Adjustment in Tax
Tax Category Tax Rate Taxable Amt

Adjustment in Special
Handling:

{Amount must be negative. )

Adjustment in Shipping: (Amount must be negative.)

Attachments

The total size of all attachments cannot exceed 10MB

Add Attachment

Tax Location

Description

e Reveja a nota de crédito e clique no botdo Enviar para enviar a fatura.

Previous

Subtotal:

Total Tax:

Total Gross Amount:
Total Net Amount:
Amount Due:

$-5.00 USD
$0.00 USD
+5.00 USD
+5.00 USD
$-5.00 USD

Exit
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Métodos de envio de faturas - Nota

de crédito (nivel de linha)

As etapas a seguir sao para os fornecedores da
LyondellBasell
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| Ariba Network Invoicing

@ Métodos de envio de faturas - Nota de crédito (nivel de linha)

No pedido de compra desejado, selecione Criar fatura > Nota de
crédito de item de linha para criar uma nota de crédito em nivel de
linha.

[ — -
Purchase Order: 4405300393 “

Purchase Order

N
l\l.Yy LyondellBasell
= .

ompi Test ansca
i 4405300393
125060 Amount, $302.20 USD

A pagina Line-ltem Memo é exibida.

Selecione a fatura desejada e cligue em Create Line-ltem Credit Memo
(Criar nota de credito de item de linha) para prosseguir.
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| Ariba Network Invoicing

@p Métodos de envio de faturas - Nota de crédito (nivel de linha)

A pagina Criar nota de item de linha é exibida. Digite o numero da
nota de crédito desejado e a data da nota de crédito.

Sublotal: $:100,00 USD
otal To 00 USD
Amount Due: $-100.00 USO
[

° Role para baixo e adicione a Data de inicio do servi¢o e a Data de
término do servigo desejadas.

Tor Lyondell Chemical Company

E ]

£

g

i
a

1 Lyondell Chemical Company

Comment

N
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| Ariba Network Invoicing

@ Métodos de envio de faturas - Nota de crédito (nivel de linha)

e Insira um motivo para a nota de crédito como um comentario no
campo Motivo da nota de crédito.

mmmmmmm

| o Cre e | Please oet e 1 040 SADSnla e
emamerk Tost

Role para baixo e atualize o Pre¢o unitario, a Data de inicio do servico
e a Data de termino do servico, se desejar. Clique em Next para

continuar.

mmmmmmm

Service Sheet Detals

;\E

a Observacgoes:
- Se forem aplicados impostos/IVA, eles também deverédo ser

adicionados a nota de crédito.
- Os precos devem ser sempre negativos.
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| Ariba Network Invoicing

@ Métodos de envio de faturas - Nota de crédito (nivel de linha)

Revise a precisédo de sua fatura na pagina Review (Revisao). Se
a nao houver necessidade de alteracdes, cliqgue em Submit (Enviar)
para enviar a fatura para a LyondellBasell.

nnnnn

uuuuuuuu

nnnnnnnn

ﬁ Observacéao: Salve sua fatura a qualqguer momento durante a criacao
da fatura para trabalhar nela mais tarde. Vocé pode manter as faturas

em rascunho por até 7 dias.

Enterprise Account
Invoice CM4405300393 has bee§ submitted.
o Print o cogy of the Involce.
+ il nveice ceatin

ﬁ Observacdao: Vocé sera notificado de que uma fatura foi enviada. Vocé
pode clicar no bot&o Print (Imprimir) para imprimir a fatura ou no botéao

Exit (Sair) para executar outras agoes.
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Métodos de envio de faturas -

Copiar faturas

As etapas a seguir sao para os fornecedores da
LyondellBasell
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| Ariba Network Invoicing

@ Métodos de envio de faturas - Copiar faturas

Na pagina inicial do Ariba Network, clique na guia Workbench para
visualizar as faturas.

SAP™  Business Network v Enterprise

A 182 998 154 253 40 "

Purchase orders Last 3 months Invoice aging Activity feed All v View al 1503

A pagina do Workbench é exibida. Va para a guia Invoice (Fatura) e
selecione o botao de reticéncias (...) para a fatura que deseja copiar.

190 832 144 232 39 21 133 0

Invoice

N
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| Ariba Network Invoicing

@ Métodos de envio de faturas - Copiar faturas

Um menu suspenso é exibido. Selecione Copiar para continuar.

Workbench 474 Custom 0
Hew orders o Orders o invoice Involees Items to confirm Items to ship Senice sheets Pinned documents
L3 -
I (232)
v Edit fitter Last 31 days
ustom I i date Invoice t
Select ©| |mpeselecion | | Dpeinpur Last 31 day I v
Eract
Show n
= &
Ty e Customer Ref e Submission Meth Orig Date Amount  Rauting Status Invoice ions |
15672 91 4 e 45,202 SIS0USD  Acknowledged Aopro o
ard | o ! polier 5 nawledge P

Os campos serao pré-preenchidos com base na fatura anterior, menos

0 numero da fatura. Insira um novo numero de fatura e edite os outros
campos conforme necessario.

@ Observacao: Para linhas de IVA, certifique-se de que a data de

fornecimento no nivel da linha esteja correta. Se vocé quiser adicionar

alfabetos no campo Invoice #, ele deve estar em letras maiusculas (All
Caps)
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| Ariba Network Invoicing

@ Métodos de envio de faturas - Copiar faturas

e Cligue em Next para continuar.

e ) e ) e ]

* indicates required field Add to Header v

Subtotal: $1,500.00 USD
Total Tax: $0.00 USD

View/Edit Addresses
Amount Due: $1,500.00 USD

Revise a precisdo de sua fatura na pagina Review (Revisar). Se

nao houver necessidade de alteracgdes, cliqgue em Submit (Enviar)
para enviar a fatura para a LyondellBasell.

Invoice: Copy of 4200017727

Confim and subrmit s documert. R wil ot be
I you want yout inveices 1 be:sored i e SAP Busi

The The document's s
s Netwark LOng 1) oM arChvig. YO Can SUbSCTb 10 2 rChving sevice. Note: 1t yOu Wi aso be able o achive ol Invoices 0NCE Y0u SSCTDE 10 T X Senvice.
Standard Invoice

S0000USD

FEMITT:

SUPPLIER

BLLFROM:

WIRE PAYMENT TO BANK:

Observacéao: Salve sua fatura a qualqguer momento durante a criacao

da fatura para trabalhar nela mais tarde. Vocé pode manter as faturas
em rascunho por até 7 dias.
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Gerenciamento de faturas -

Pesquisar uma fatura

As etapas a seguir sao para os fornecedores da
LyondellBasell
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| Ariba Network Invoicing

@ Gerenciamento de faturas - Pesquisar uma fatura

Na guia Home, selecione Invoices (Faturas) no tipo de documento a
ser pesquisado.

blement  Discovery v Workbench  Orders v Fulfliment v Iwoicease Payments v Catalogs ~ Reports v Assessments

~— -
Invoices Il Chemical Compar | Exactmatch n
- y
RSV A SUYNES 2

193 840 146 234 39 .0

My Widge[g All customers v #b Customize

Purchase orders Last 3 months v/ Invoice aging Actvityfeed | All v Viewall %

£2.02V €664 ;

Orders to ivoic woices tems to confirm More

My widgets At customers 4 Customize

Purchase orders Last 3 months v Invoice aging Activiyfeed | All v
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| Ariba Network Invoicing

@p Gerenciamento de faturas - Pesquisar uma fatura

e Digite o niUmero da fatura desejada.

v Lyondell Chemical Compar v Exa tl

Invoices
RSV N

840 146 234 39 0 F

My Widge[s Al customers v 4% Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed Al v View all )

€2.02% €664 i

o Clique. no botdo Search (Pesquisar) para visualizar os resultados da
pesquisa.

Vv Lyondell Chemical Compar v Exact matc

Last 31 cays

My Widge[s Al customers v 45 Customize

Purchase orders Last 3 months v/ Invoice aging Activityfeed | All v Viewall i}
2 2 M 4 K nvoice paid pan
* EUR EUR G 0ct05. 2023 | 04:42 PM | Lyondell Chemical Compan =
82509310 $1,500.00 USD E
H
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| Ariba Network Invoicing

@ Gerenciamento de faturas - Pesquisar uma fatura

A fatura desejada € exibida. Selecione o numero da fatura para ver os
detalhes.

Invoices

w Search Filters

| 11221654
Partial numb ® Eact be

rise Account ®
Invoice: 11221654 m

Copy This Invoice | Print ‘ Download PDF v

Standard Invoice

Subtotal $100.00 USD

al Tax $0.00 USD
Amount Due: $100.00 USD
SERVICE PERIOD
StartDate : 11 Jul 2023
EndDate: 11Jul2023
REMIT TO: BILLTO: SUPPLIER:

Observacao: Os detalhes da fatura desejada séo exibidos.

VS

&y



| Ariba Network Invoicing

@ Gerenciamento de faturas - Pesquisar uma fatura

Observagéo: se vocé nao souber o numero exato da fatura, podera
—Iselecionar correspondéncia parcial no menu suspenso e clicar em
pesquisali

m =2

‘ 172 1000+ 171 190 53 .0

My widgets  ancustomers

Purchase orders

Selecione os filtros de pesquisa desejados para obter resultados de
pesquisa refinados e clique em Search (Pesquisar).

A fatura desejada € exibida. Vocé pode clicar no numero da fatura
para ver detalhes adicionais.

| (]

N
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Gerenciamento de faturas - Verificar
O status da fatura

As etapas a seguir sao para os fornecedores da
LyondellBasell
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| Ariba Network Invoicing

@ Gerenciamento de faturas - Verificar o status da fatura

Na pagina inicial do Ariba Network, selecione a guia Workbench para
visualizar uma lista de faturas.

My Widge(s All customers v 44 Customize
Purchase orders Last 3 months v/ nvoice aging Actvityfeed | All v Viewall %
M K Invoice paid oo
- 5' N Ei? f( Oct 05,2023 | 04:42 PM | Lyoodell Chemical Compan ° .
82509310 $1,500.00 USD
i H

A guia Workbench é exibida. Selecione Invoices (Faturas) para ver uma
lista de faturas com seu Roteamento e Status da fatura.

208 984 163 241 51 78 135 0

a Observacao: Vocé tambem pode refinar a pesquisa pesquisando pelo
namero da fatura.
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| Ariba Network Invoicing

g Gerenciamento de faturas - Verificar o status da fatura

=)
Observacao:

Se tiver configurado suas NotificagGes de fatura, vocé recebera e-mails sobre
alteragcbes no status da fatura. Vocé pode verificar o status da fatura selecionando o
link da fatura no e-mail ou fazendo login diretamente no Ariba Network usando as
instrucdes de pesquisa.

O Status de encaminhamento reflete o status da transmissé&o da fatura para a
LyondellBasell por meio da Ariba Network.

* Obsoletos - Vocé cancelou a fatura

* Falha - A fatura ndo chegou a LyondellBasell. Isso pode ser devido a regras de
faturamento; verifiqgue a guia Historico para saber o motivo da rejeicao.

* Em fila - a Ariba Network recebeu a fatura, mas ainda ndo a processou

* Enviada - a Ariba Network enviou a fatura para uma fila. A fatura esta
aguardando a retirada pelo cliente

* Confirmado - o aplicativo de faturamento da LyondellBasell confirmou o
recebimento da fatura

O status da fatura reflete o status especifico de sua fatura.

* Enviado - O aplicativo de faturamento da LyondellBasell recebeu a fatura, mas
ainda nao a verificou em relagédo aos pedidos de compra e recibos

* Aprovado - A LyondellBasell verificou a fatura em relagéo aos pedidos de
compra e recibos e a aprovou para pagamento

» Pago - A LyondellBasell pagou a fatura ou esta em processo de emissao de
pagamento. Rejeitada - A LyondellBasell rejeitou a fatura ou a fatura falhou na
validagéo pela Ariba Network.

» Falha - Ariba Network teve um problema ao encaminhar a fatura

S
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Gerenciamento de faturas - Verificar

status de pagamento

As etapas a seguir sao para os fornecedores da
LyondellBasell
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| Ariba Network Invoicing

@ Gerenciamento de faturas - Verificar o status do pagamento

Na pagina inicial do Ariba Network, selecione a guia Workbench para
visualizar uma lista de faturas.

s v | o oot corpa 9 | Bt n

V- Lh .

840 146 234 39 .0

Last 31 days

My Widge[g All customers v 44 Customize

Purchase orders Last 3 months v/ Invoice aging Activity feed All v

€2.024 €645 T

A guia Workbench é exibida. Selecione o nimero da fatura para visualizar
os detalhes do pagamento da fatura. Certifigue-se de que o status da
fatura esteja definido como Pago

D Workben ?
Workbench ) mize®
>
New orde rders to Invoice Invoices Itoms to confi Items to shif Service sheet Sinned document
I 29
b date e typ
L 31 day ‘
Apply [ Reset ‘
]
(e i) 2
H
Source
Type Ref Bocvm Sub Method Origi [ Date 4 Routing g Status St Self Billing  Actions
4405300301 Order Online supplier  Nov 14,2023 SI0USD  Acknowdedged Paid No
Order Online supplier  Nov 14,2023 SI0USD  Acknowtedged Pald No
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| Ariba Network Invoicing

@ Gerenciamento de faturas - Verificar status de pagamento

Os detalhes da fatura séo exibidos. Clique na guia Scheduled Payments
(Pagamentos programados) para visualizar a programacao de
pagamentos futuros.

Standard Invoice

A guia Pagamentos programados € exibida. Vocé pode visualizar os
detalhes e o status do pagamento aqui. Clique na guia Remittance

g

N
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| Ariba Network Invoicing

@ Gerenciamento de faturas - Verificar status de pagamento

Os detalhes da remessa séo exibidos. Clique no numero de referéncia
para visualizar o documento de detalhes do pagamento.

Download PDF v

Os detalhes da remessa s&o exibidos. Role para baixo para visualizar os
itens de linha e clique em Done (Concluido) para sair.

N
va LyondellBasell

\mount Paid: $30,.00 USD

‘ Observacao: O numero do aviso de remessa combina a data de compensacéo e o
namero de compensac¢ao. Os primeiros oito nUmeros sdo 0 ano, 0 Més e a data,

N
QYﬂ seguidos pelo numero de compensacao do banco.
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| Ariba Network Invoicing

@ Gerenciamento de faturas - Verificar o status do pagamento

Observacéao: Vocé pode visualizar uma lista de todas as remessas em
massa acessando Invoices > Remittances (Faturas > Remessas)

0.0 0.0 *5.23K
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Gerenciamento de faturas -
Historico de faturas

As etapas a seguir sao para os fornecedores da
LyondellBasell

N
LYB
k ) 509
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@ Gerenciamento de faturas - Historico de faturas

Abra a fatura desejada para a qual vocé deseja visualizar o historico
da fatura. Clique na guia History (Histérico) para continuar.

SAP Business Network Enterprise Account

Invoice: 10060220

Copy This Inwoice Print

Detail Scheduled Payments.

Export cXML

Standard Invoice

Status
Invoice: Paid
Routing: Acknowledged
nwoice Mumber: 10050220
Inwoice Date: Wednesday 20 Sep 2023 2:32 PM GMT-+HD1:00
Original Purchase Order: 4404968201
Submission Method: Online
Origin: Supplier
Source Document: Order

SERVICE PERIOD

Start Date 20 Sep 2023
End Date : 20 Sep 2023

A péagina Invoice History (Historico da fatura) é exibida com o histérico e os
comentarios de status da fatura. Revise os detalhes e cligue em Done

(Concluido) para sair. e

Observacdao: O historico de transagdes pode ser usado na
determinacao de problemas para transacdes com falha ou rejeitadas.
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Gerenciamento de faturas -
Relatdérios de faturas

As etapas a seguir sao para os fornecedores da
LyondellBasell
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| Ariba Network Invoicing

@ Gerenciamento de faturas - Relatorios de faturas

Cligue na guia Relatorios na tela inicial do SAP Ariba para criar
relatorios.

SAP  Business Network v Enterprise Account

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs Reports v Assessments

T . |
1

Orders and Releases v All customers lact match v | Order number n

\2{ - 7' ,‘_ r—— ]

Overview  Getting started

197 859 150 225 37 0 P

New orders | Orders | Orders to invoice Invoices Items to confirm More

Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days

My Widgets All customers \/ 4% Customize

A pagina Relatérios € exibida. Clique em Create (Criar) para criar um novo

relatodrio.

SAP Business Network ~  Enterprise Account

Home Enablement Discovery ~ Workbench Orders ~ Fulfillment ~ Invoices Payments ~ Catalogs More
Reports

Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read U

Report Templates

Titte t Schedule Type Report Type Status Last Run Next Run

items

L [ Run ] [ Download } [ Edit } [ Copy ] [ Delete } | Create Refresh Status

Observacao: O historico de transagdes pode ser usado na
determinacao de problemas para transag¢des com falha, pendentes ou
P rejeitadas.
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@ Gerenciamento de faturas - Relatorios de faturas

Digite um titulo para o relatério, selecione um tipo de relatorio,
adicione outros detalhes que julgar necessarios e clique em Next para

A secéao Critérios é exibida. Clique no botdo Select (Selecionar) ao lado
do campo Customer (Cliente) para localizar a LyondellBasell.

Report Proviout | Subme ‘ ‘ E
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@ Gerenciamento de faturas - Relatorios de faturas

A tela Selecionar clientes € exibida. Encontre e selecione LyondellBasell
e cliqgue em OK.

Selected Customers

No items

Ly | Remove

Company Name: Search |

Customer

Lyondell Chemical Company - TEST

Lyondell Chemical Company Supplemental - TEST

N N

Add

Report Previous Submit H Exit ‘

Se the parameters fo his repor. To save your changes and put the repart nto the queue o be run, click Submit. To exit without saving changes or unning hisreport, clck Ext.

@ . customer  Lyondell Chemical Company - TEST
fiteri

Ei Observacao: Dependendo do tipo de relatério selecionado, essa tela
pode ser diferente. Deixe o0 campo do numero da fatura em branco se
quiser visualizar todos os resultados.
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@ Gerenciamento de faturas - Relatorios de faturas

G Cligue em Submit para continuar.

GAP  Business Network Enterprise Account

Report Previous Submit Exit

Set the parameters for this report. To save your changes and put the report into the gueue to be run, click Submit. To exit without saving changes or running this report, click Exit.

@ Report Description Customer Lyondell Chemical Company - TEST

’ @ Criteria

Previous ]l Submit ‘I Exit I

Vocé sera redirecionado para a tela Relatorios. Clique no botdo Refresh
Status (Atualizar status) para ver o status atualizado do relatorio.

SAP Business Network ~ Enterprise Account

Home Enablement Discovery Workbench Orders ~ Fulfillment ~ Invoices ~ Payments ~ Catalogs More
Reports
Use CSV or Excel reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read UTF

Report Templates

Title 1 Schedule Type Report Type Status Last Run Next Run

‘:é:‘ Early Payment Manual Early Payment Detail 2023
L Run } [ Download } [ Edit ] [ Copy } [ Delete ] { Create } Refresh Status

NG
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@ Gerenciamento de faturas - Relatorios de faturas

Quando o status do relatério mudar para Processado, clique no botéo
Download para fazer o download do relatdrio.

Reports

Report Templates
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Gerenciamento de faturas - Arquivo
de faturas

As etapas a seguir sao para os fornecedores da
LyondellBasell
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@ Gerenciamento de faturas - Arquivo de faturas

Clique no icone de perfil -> Configuracdes -> Roteamento de
fatura eletronica para visualizar a pagina de configuracdes de rede.

SAP  Business Network v Enterprise Account

191 847 148 235

My widgets Al customers

Purchase orders

€2.04! €673

!

|
!

A pagina Configuracdes de rede € exibida.

Selecione a guia Faturamento e arquivamento de impostos.

Metwork Settings

Electronic

auting Electronic Invoice Routing Accelersted Payments Settlement

General Tax Imvoicing and Archiving

Capabilities & Preferences

Sending Method

Document Type Routing Method
Invoices

Onling

Customer Invoices

Online

Motifications

Data Deletion Criteria

Observacao: A configuracdo do arquivamento de faturas permite que
vocé especifique a frequéncia, o imediatismo e a entrega de arquivos

de faturas compactados.
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@ Gerenciamento de faturas - Arquivo de faturas

A pagina Configuracdes de rede € exibida. Clique no botdo Configure
Invoice Archival (Configurar arquivamento de faturas) para
configurar as regras de arquivamento de faturas.

Network Settings

Selecione a frequéncia desejada, escolha Arquivar imediatamente para
arquivar sem esperar 30 dias e clique em Iniciar. Se vocé quiser que 0
Ariba entregue arquivos zipados arquivados, insira um URL de entrega de

arquivo.

Invoice Archival

SAP Business Network can archive your j n rma
waits for a 30-day period to collect all
Invoices page

( i ) Twice Daily

on service and are deleted after three months. Specify how oft
s. If you do not want SAP Business Network to wait for a 30-dal

( ) Daily
' i ) Weekly
( . ) Every Two Weeks

e ) Monthly

Archiving Start Time: : I:I CET

Archive Immediately

() Send archived invoice files to the pending queue for download.

'. ) Send archived invoice files to the Archive Delivery URL.

Archive Delivery URL: ‘

Save Delivery Option

P Obsgrva(;éo: Vocé pode parar ou atualizar a frequéncia de
va arquivamento a qualquer momento.
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@ Gerenciamento de faturas - Arquivo de faturas

e Cligue em Save (Salvar) para salvar suas configuracoes.

SAP  Business Network Enterprise Account

@
Invoice Archival “ Close

Invoice Archival

invoices from will be deleted. Yo

.J Observacao: Também é possivel navegar até a tela Faturamento e

arquivamento de impostos para assinar o Arquivamento de
documentos de longo prazo para obter uma solucéo de arquivamento
integrada.
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